CALIFORNIA STATE TRANSPORTATION AGENCY GAVIN NEWSOM, Governor

DEPARTMENT OF MOTOR VEHICLES
ADMINISTRATIVE SERVICES DIVISION

P.O. BOX 932382

SACRAMENTO, CA 94232-3820

21-029
INVITATION FOR BID

Notice to Prospective Bidders
May 14, 2021
You are invited to review and respond to this Invitation for Bid (IFB) entitled 21-029 i Non-Hazardous Waste

Removal and Recycling Services at the San Diego DMV Field Office. This IFB is advertised in the California
State Contracts Register through Cal eProcure at:

http://www.caleprocure.ca.gov or http://www.dgs.ca.gov

Please note that you must register with Cal eProcure in order to download IFB packages and any other
provided documents from the Cal eProcure website.

Bidders are advised to check the Cal eProcure website for addendums, modifications, and updates to the bid
documents. The Department of Motor Vehicles (DMV) is not responsible for failure of the prospective bidder to
check for any bid document updates, changes, or answers to questions posted on Cal eProcure. Failure to
periodically check the website will be at the bidder's sole risk.

In submitting your bid, you must comply with the instructions found herein.

Note that all agreements entered into with the State of California will include by reference General Terms and
Conditions and Contractor Certification Clauses that may be viewed and downloaded at Internet site:

http://www.dgs.ca.gov

In the opinion of the DMV, this IFB package is complete and without need of explanation. The contact person
for this IFB is:

Jennifer Deal
Department of Motor Vehicles
Phone: (916) 657-8728
Fax: (916) 657-5936
Email: Jennifer.Deal@dmv.ca.gov

Please note that no verbal information given will be binding upon the state unless such information is issued in
writing as an official addendum.

Jennifer Deal
Contract Administrator

California Relay Telephone Service for the deaf or hard of hearing from TDD Phones: 1-800-735-2929; from Voice Phones: 1-800-735-2922

ADM 668 (REV. 1/2019) DMVWeb A Public Service Agency


http://www.dgs.ca.gov/
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BIDDER REQUIREMENTS AND INFORMATION

Purpose and Description of Services

A.

Non-hazardous waste removal and recycling services for the San Diego DMV Field Office.
Term: September 01, 2021 or upon contract approval, whichever occurs later, through
August 31, 2024. See Exhibit A, Scope of Work, for a complete description of services.

Bidder Qualifications

A.

The bidder shall be a franchise hauler authorized by the City of San Diego.

Schedule of Events

Event

().

).

).

(4).

(5).

(6).

IFB available to prospective bidders:

Written questions regarding IFB are due by:

(Note: See additional info in Section 4.)

Written responses to questions released by:

Final date for bid submission:
(Note: See additional info in Section 5.)

Date of bid opening:
(Note: See additional info in Section 6.)

Proposed start date of contract:

Written Questions

A.

Date Time
05/14/21 N/A
05/25/21 3:00 PM
06/01/21 3:00 PM
06/08/21 2:30 PM
06/09/21 10:30 AM

09/01/21 or upon N/A

contract approval

Submit all written questions via email to the contact person indicated on the cover page of this
IFB package no later than the date and time specified in the Schedule of Events. Written
responses to IFB questions will be released by the date and time specified in the Schedule of
Events and viewable in the online project advertisement in Cal eProcure at:

http:/www.caleprocure.ca.gov.

Submission of Bid

A.

Bids must be submitted via mail no later than the date and time specified in the Schedule of

Events.

(2). Bids submitted via mail must be enclosed in an envelope or under sealed cover. The
exterior of the envelope or sealed cover must be clearly marked with all of the following

information:

a. Bl DDERGS NAME

b. Bl DDER®&6S ADDRESS

C. BID PROPOSAL # 21-029, DO NOT OPEN UNTIL 06/09/21 AT 10:30 AM,

ATTN: JENNIFER DEAL.
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(2). Bids shall be mailed to the following address:

Department of Motor Vehicles
Contract Services Section
Attn: Jennifer Deal

2415 First Avenue, MS: E112
Sacramento, CA 95818-2606

3). Mailed bids not enclosed in an envelope or under sealed cover shall be rejected.

Bids must be received by the DMV no later than the date and time specified in the Schedule of
Events. Any bid received after the specified due date and time shall remain unopened and be
returned to the bidder.

Bids shall include all required bid documents identified in the Required Bid Documents
Checklist. Only submit the required bid documents with your bid, not the entire IFB
package. In addition, do not submit bid documents within a binder or folder. Bids not
including the required bid documents shall be deemed non-responsive. A non-responsive bid is
one that does not meet the basic bid requirements.

All required bid documents submitted must be printed single-sided. Bids that include
required bid documents that are printed double-sided shall be deemed non-responsive.

All documents requiring a signature must bear an original signature of a person authorized to
bind the bidding firm.

Bids must be submitted for the performance of all the services described herein. Any deviation
from the work specifications shall not be considered and shall cause a bid to be rejected.

Costs for developing bids in anticipation of award of the contract are entirely the responsibility of
the bidder and shall not be charged to the DMV.

An individual who is authorized to bind the bidding firm contractually shall sign the Bid/Bidder
Certification Sheet (Attachment 1). The signature must indicate the title or position that the
individual holds in the firm. An unsigned bid may be rejected.

A bidder may modify a bid after its submission by withdrawing its original bid and resubmitting a
new bid prior to the bid submission deadline. Bidder modifications offered in any other manner,
oral or written, shall not be considered.

A bidder may withdraw their bid by submitting a written withdrawal request to the DMV, signed
by the bidder or an authorized agent. A bidder may thereafter submit a new bid prior to the bid
submission deadline. Bids may not be withdrawn without cause subsequent to bid submission
deadline.

The DMV may modify this IFB prior to the date fixed for submission of bids by the issuance of
an addendum to all parties who received a bid package.

Bidders are cautioned to not rely on the DMV during the evaluation to discover and report to the
bidder any defects and errors in the submitted documents. Bidders, before submitting their
documents, should carefully proof them for errors and adherence to the IFB requirements.

Where applicable, bidders should carefully examine work sites and specifications. Bidders shall
investigate conditions, character, and quality of surface or subsurface materials or obstacles
that might be encountered. No additions or increases to the contract amount shall be made due
to a lack of careful examination of work sites and specifications.
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N. Bidders should be aware that marking a document "confidential” or "proprietary” in a bid may
exclude a bid from consideration for award and will not keep that document from being released
after notice of award as part of the public record, unless a court has ordered the DMV not to
release the document. Any disclosure of confidential information provided by a bidder is a basis
for rejecting the bidder dbketolfurtheer particigater ul i ng t he

Bid Opening

A. For security reasons, if you plan to attend the public bid opening, you must call the contact
person indicated on the cover page of this IFB no less than 24 hours prior to the bid opening
date and time so that arrangements can be made for entrance into the DMV building.

B. The bid opening shall be held at: DMV Headquarters East Building (meet in lobby area),
2415 First Avenue, Sacramento, CA 95818.

Disposition of Bids

A. All documents submitted in response to this IFB shall become the property of the State of
California, and shall be regarded as public records under the California Public Records Act
(Government Code Section 6250 et seq.). However, the contents of all proposals, draft bids,
correspondence, agenda, memoranda, working papers, or any other medium which discloses
any aspect of a bidder's bid, shall be held in the strictest confidence until notice of award is
released. The content of all working papers and discussions relating to a bid shall be held in
confidence indefinitely, unless the public's i
because of its direct pertinence to a decision, agreement, or evaluation of a bid.

B. Bid packages may be returned only at the bidder's expense, unless such expense is waived by
the DMV.

Evaluation and Selection

A. Each bid shall be checked for the presence or absence of required information in conformance
with the submission requirements of this IFB.

B. The DMV shall put each bid through a process of evaluation to determine its responsiveness to
the DMV's needs.

C. A bidder may be deemed not responsible and their bid may be rejected if they have previously
been terminated for cause/breach for the same or similar services at the location designated in
this IFB.

D. All bids may be rejected whenever the DMV determines that the cost is not reasonable or

otherwise in the best interest of the DMV. There is no requirement to award a contract if, in the
opinion of the DMV, no bids were received containing a reasonable contract price or if there is
another business-based reason not to make an award.

E. Bids that contain false or misleading statements, or which provide references that do not
support an attribute or condition claimed by the bidder, may be rejected. If, in the opinion of the
DMV, such information was intended to mislead the DMV in its evaluation of the bid, and the
attribute, condition, or capability is a requirement of this IFB, it shall be the basis for rejection of
the bid.

F. A bid may be rejected if it is conditional or incomplete. The DMV may reject any or all bids and
may waive any immaterial deviation in a bid. The DMV's waiver of immaterial defect shall in no
way modify the IFB document or excuse the bidder from full compliance with all requirements if
awarded the contract.
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A bid may be rejected if it contains any alterations of form or other irregularities of any kind.

The DMV does not accept alternate contract language from prospective contractors. Bids

with such language shall be considered a counter proposalandshallbe r ej ect ed. T
General Terms and Conditions (GTC) are not negotiable. The GTC may be viewed on the

internet at: http://www.dgs.ca.gov.

The final selection shall be made on the basis of the lowest responsible responsive bid. In the
event there is tie, each of the tied bidders shall be contacted by the contact person indicated on
the cover page of this IFB regarding a date and time for a flip of a coin. The bidder whose bid
was received first shall make the call. Bidders or their authorized representative(s) are allowed
to be present for the flip of the coin.

Notice of Intent to Award Contract

A.

Upon written request by any bidder via email, fax, regular mail, or personal delivery prior to
award of the contract, the DMV shall email or fax bidders and post in a public accessible place,
a written notice of intent to award contract no less than five (5) DMV business days prior to
awarding the contract. All written requests must be submitted to and received by the contact
person indicated on the cover page of this IFB prior to award of the contract.

Whenever a contract is awarded under a procedure which provides for competitive bidding, but
the contract is not to be awarded to the lowest bidder, the DMV shall:

(2). Notify the lowest bidder in writing by email, fax, overnight courier, or personal delivery no
less than five (5) DMV business days prior to the award of the contract.

Protest

A.

If any bidder, prior to the award of the contract, files an initial protest with the DMV and the
Department of General Services (DGS) on the grounds that the protesting bidder is the lowest
responsive responsible bidder, the contract shall not be awarded until either the protest has
been withdrawn or the Department of General Services has decided the matter.

Within five (5) calendar days after filing an initial protest with the DMV and DGS, the protesting
bidder shall file a full and complete written statement with the DMV and DGS specifying the

grounds for the protest, including: the IFB number, the name of the State agency involved, and
the agency contract person. Protestants should also include their fax number if they have one.

A written protest must be sent by regular mail, fax, courier, or personal delivery to both of the
following:

Department of General Services Department of Motor Vehicles
Office of Legal Services Contract Services Section
Attn: Protest Coordinator Attn: Contract Officer

707 3 Street 7" Floor 2415 First Avenue, MS: E112
West Sacramento, CA 95605 Sacramento, CA 95818

Fax: (916) 376-5088 Fax: (916) 657-5936

Notice of Contract Award

A.

The DMV shall email, fax, or mail bidding contractors a written notice of contract award.

Standard Conditions of Service

A.

Following the release of the written notice of contract award, the DMV shall email, fax, or mail
the awarded contractor a prepared contract for signature that includes a cover letter instructing
the awarded contractor on how to proceed. The cover letter may request that additional
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information and/or required documents be provided by the awarded contractor before the
contract can be fully executed.

Services shall be available on the expressed date set by the DMV after all approvals have been
obtained and the contract is fully executed.

All performance under the contract shall be completed on or before the termination date of the
contract.

No oral understanding or agreement shall be binding on either party.

13. Required Documents (Awarded Contractor)

A.

Prior to approval of the contract, the awarded contractor shall provide the DMV with all of the
following required documents within ten (10) calendar days after the contract has been
forwarded to the awarded contractor for signature. If the awarded contractor fails to provide the
DMV with all of the following required documents within the above specified number of calendar
days after the contract has been forwarded to the awarded contractor for signature, the DMV
may deem the awarded contractor as non-responsive and may rescind the contract award:

(2). Contractor Certification Clauses

a. The awarded contractor shall sign and submit to the DMV, page one (1) of the
Contractor Certification Clauses (CCC) which can be found on the Internet at:
http://www.dgs.ca.gov.

(2). Insurance Requirements

a. The awarded contractor shall provide the DMV with all of the following
certificate(s) of insurance (Note: The DMV shall not be responsible for any
premiums or assessments on insurance policies):

1. Commercial General Liability

A. Coverage shall provide limits of not less than $1,000,000.00 per
occurrence for bodily injury and property damage liability
combined. The policy shall include coverage for liabilities arising
out of premises operations, independent contractors,
products/completed operations, personal and advertising injury
and liability assumed under an insured contract. This insurance
shall apply separately to each insured against whom claim is
made or suit is brought subject

B. The insurance policy shall include the following additional insured
endorsement that shall be supplied under form acceptable to
DGS, Office of Risk and Insurance Management (ORIM):

(1). The State of California, its officers, agents and employees
are included as additional insured, but only with respect to
work performed for the State of California.

2. Automobile Liability

A. Coverage shall provide limits of not less than $1,000,000.00
combined single limit per accident. Such insurance shall cover
liability arising out of a motor vehicle including owned, hired, and
non-owned motor vehicles.

t
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().  The insurance policy shall include the following additional
insured endorsement that shall be supplied under form
acceptable to DGS, ORIM:

a. The State of California, its officers, agents and
employees are included as additional insured, but
only with respect to work performed for the State of
California.

3. Workerbs Compensation

A. Employer liability limits of not less than $1,000,000.00 are
required if the awarded contractor employs any person, in any
manner, that is subject to the Workers Compensation Laws of
California. The awarded contractor shall maintain statutory
workers compensation and employer
its employees who will be engaged in the performance of the
contract. If the awarded contractor does not employ any person,
in any manner, sSsoO0 as to not beconmn
Compensation laws of California, the awarded contractor shall
contact the DMV Contract Admini st
Compensation Exemption Certification form. This form shall be
completed by the awarded contractor and submitted to the DMV
prior to approval of the contract.

B. The awarded c¢ ont rmpensationifssiraneecpolikye r s
shall be endorsed with a waiver of subrogation in favor of the
State of California in the event the awarded contractor employs
any person, in any manner, that is subject to the Workers
Compensation Laws of California.

14, Bid Preference(s)
A. The following preferences are applicable to this IFB:
(2). Small Business Enterprise (SBE) Preference

a. SBE Preference information can be found at the following internet web site:
http://www.dgs.ca.gov.

(2). Non-Small Business (Non-SB) Preference

a. Non-SB preference information can be found at the following internet web site:
http://www.dgs.ca.gov (Note: Non-SB Preference cannot displace a direct award
to a California certified Small Business or a California certified Micro Business).

15. Bid Incentive(s)
A. The following incentive is applicable to this IFB:
(). Disabled Veteran Business Enterprise (DVBE) Participation Incentive

a. See Attachment 7 for DVBE Participation Incentive information (Note: DVBE
Participation Incentive cannot displace a direct award to a California certified
Small Business or a California certified Micro Business).

The remainder of this page is intentionally left blank.
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DO NOT COMPLETE OR SUBMIT WITH YOUR BID!

STATE OF CALIFORNIA - DEPARTMENT OF GENERAL SERVICES

STANDARD AGREEMENT AGREEMENT NUMBER | PURCHASING AUTHORITY NUMBER (if applicable)
STD. 213 (10/2018)

1. This Agreement is entered into between the Contracting Agency and the Contractor named below:
CONTRACTING AGENCY’S NAME 5
Department of Motor Vehicles

CONTRACTOR NAME

2 The term of this Agreement is:
START DATE T

THROUGH END DATE

3. The maximum amount of this Agreement is:

4. The parties agree to comply with the terms and conditions of the following exhibits, which are by this reference made
a part of the Agreement:

EXHIBITS TITLE PAGES
Exhibit A Scope of Work

Exhibit B Budget Detail and Payment Provisions

Exhibit C* General Terms and Conditions GTC 04/2017
Exhibit D Special Terms and Conditions

Exhibit E Additional Provisions

Appendix A US DOT Non-Discrimination Assurances

Appendix E US DOT Non-Discrimination Assurances

{tems shown with an asterisk (*), are hereby incorporated by reference and made part of this agreement as if attached hereto.
These documents can be viewed at www.dgs.ca.gov/ols/resources/standardcontractlanguage.aspx

IN WITNESS WHEREOF, THIS AGREEMENT HAS BEEN EXECUTED BY THE PARTIES HERETO.

CONTRACTOR
CONTRACTOR NAME (If other than an individual, state whether a corporation, partnership, etc.)

CONTRACTOR BUSINESS ADDRESS CITY STATE ZIP
PRINTED NAME OF PERSON SIGNING TITLE
CONTRACTOR AUTHORIZED SIGNATURE DATE SIGNED

RN

STATE OF CALIFORNIA

CONTRACTING AGENCY NAME
Department of Motor Vehicles

CONTRACTING AGENCY ADDRESS CITY STATE | zIP
2415 First Ave, MS E112 Sacramento CA 95818
PRINTED NAME OF PERSON SIGNING TITLE
CONTRACTING AGENCY AUTHORIZED SIGNATURE DATE SIGNED

California Department of General Services Approval (or exemption, if applicable)
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EXHIBIT A
SCOPE OF WORK

1. Contractor 6s Ful [tobBccomplete@ ks the DVA/ Inieereinafter referred to as the
Contractor, agrees to provide the Department of Motor Vehicles (DMV) all labor, tools, materials,
equipment, and travel necessary to perform non-hazardous waste removal and recycling services at
the San Diego DMV Field Office for the term of this Agreement.

2. The services shall be performed at: 3960 Normal Street, San Diego, CA 92103.

3. Commencement of Work

A. The Contractor shall commence work under this Agreement on the specified start date provided
by the DMV Project Manager following the execution of this Agreement by the State. The DMV
Project Manager shall provide the Contractor with written notification of the start date prior to the
Contractor commencing work under this Agreement.

4, The services shall be provided five (5) times per week, Monday through Friday, during non-business
hours priorto 7:00 a.m., exceptStat e hol i days or as indicated at DM\
https://www.dmv.ca.gov/portal/dmv/dmv/offices. Performance of services shall be in compliance with all
applicable federal, state, and local laws, regulations, ordinances, and requirements, and in conjunction
with obtaining all applicable permits, licenses, certifications, and registrations. Holiday make-ups shall
be pre-arranged with the DMV Project Manager.

5. The Project Managers during the term of this Agreement shall be:
Department of Motor Vehicles Contractor Name (TBD)
Name: TBD Name: TBD
Phone: TBD Phone: TBD
Fax: TBD Fax: TBD
Email: TBD Email: TBD
6. Any questions or issues regarding the management of this Agreement shall be directed to the following
Contract Coordinators:
Department of Motor Vehicles Contractor Name (TBD)
Name: TBD Name: TBD
Address: TBD Address: TBD
Phone: TBD Phone:  TBD
Fax: TBD Fax: TBD
Email: TBD Email: TBD
7. In the event of any changes to the name, address, and/or contact information for the Project Managers

and/or Contract Administrators/Coordinators identified in this Exhibit, the party making the changes
shall notify the other party in writing.


https://www.dmv.ca.gov/portal/dmv/dmv/offices
https://www.dmv.ca.gov/portal/dmv/dmv/offices
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8. Detailed description of work to be performed and duties of all parties:

A. Rental of one (1) four (4) cubic-yard split waste/recycle bin as described below:

().  The Contractor shall equip split waste/recycle bin with a key or combination lock.

(2).  The Contractor shall provide the DMV Project Manager two (2) keys or combination
code to bin.

(3).  Any broken or stolen lock shall be replaced by the Contractor at no additional cost to the

DMV.

(4).  The Contractor shall replace, at no cost to the DMV, damaged split waste/recycle bin
and/or lid.

(5). In the event the Contractor provides a standard plastic material lid, and the DMV later

determines the need for a more secure metal lid, the Contractor shall provide and install
a metal lid within two (2) weeks of the request from the DMV Project Manager, at no
additional cost to the DMV. The metal lid shall fit the bin dimensions and shall have a
bar and lock.

B. Waste/recycle removal services as described below:

(1).  The Contractor shall empty all contents from inside of split waste/recycle bin.

(2).  The Contractor shall be responsible for separating commingled contents and for properly
disposing of and recycling contents as appropriate. The Contractor shall use a mixed
waste processing facility that yields diversion results comparable to source separation.

(3).  The Contractor shall empty the waste/recycle bin and then lock the bin.
(4).  The Contractor shall pick up and remove any waste and/or recycle spillage.

(5). The Contractor shall secure the enclosed area where split waste/recycle bin is stored
after being emptied.

6). The Contractor shal/l ensure that the State
mandate is met.

(7).  The Contractor shall be responsible for ensuring that the office is informed of the
designated recyclables to be placed in the appropriate bin(s). This includes, but is not
limited to: newspaper (ONP), mixed paper (MP), corrugated cardboard (OCC), steel, tin
and bi-metal cans, aluminum containers, glass food and beverage containers, No. 1 and
No. 2 plastic containers, and all California redemption containers.

(8).  The Contractor shall be responsible for complying with the Mandatory Commercial
Organics Recycling law.

(9). The Contractor shall conduct their activities in compliance with all applicable federal,
state, and local laws, regulations, ordinances, and requirements and shall be
responsible for obtaining all applicable permits, licenses, certifications, and registrations.

C. Rented or Loaned Equipment

(2). In the case of rented or loaned equipment, the DMV shall be relieved of all risks of loss
or damage during the entire time the equipment is in the possession of the DMV, except
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when the loss or damage is due to fault or negligence on the part of the DMV. Rented or
loaned equipment shall be returned to the Contractor in the condition it was received,
less normal wear and tear, provided there is no loss or damage due to fault or
negligence on the part of the DMV.

(2).  The Contractor agrees to provide maintenance, repair, and replacement services for all
rented or loaned equipment throughout the term of this Agreement to ensure that the
equipment remains in good operating condition at all times. If rented or loaned
equipment needs to be removed from the DMV premises for repair or replacement, the
Contractor shall immediately provide the DMV with replacement equipment of
comparable capability.

Noise Abatement

(1). The Contractor shall ensure that all services are performed in compliance with all city
and county noise abatement laws, ordinances, and regulations.

Proof of Service

().  The Contractor shall leave a notice or business card after each service performed
indicating the date and time of completion of services. The Contractor shall place
notices underneath the DMVG6s main entrance

Meetings

(). The DMV Project Manager and the Contractor shall attend a meeting at the DMV field
office, on a mutually agreed upon day and time, within one (1) week after the execution
of the Agreement to perform a walk-through of the premises. Additional meetings may
be scheduled at the request of either the DMV Project Manager or the Contractor.
Should either party request a meeting, the other party shall respond within forty-eight
(48) hours with an agreed upon day and time, to take place within one (1) week.

Waste Transportation and/or Disposal

(1). The Contractor shall be solely responsible for adhering to any and all local, city, county,
state, and federal laws and regulations pertaining to the proper transportation and/or
disposal of all waste products while performing services under this Agreement. The
Contractor shall indemnify, defend, and hold harmless the state, its officers, agents, and
employees from any and all claims, injuries, suits, damages, and losses arising out of or
in connection with the improper transportation and/or disposal of all waste products.

Loss/Damage

(1). The DMV shall be relieved from all risks of loss or damage to all equipment/parts during
periods of transportation by the Contractor

The remainder of this page is intentionally left blank.
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EXHIBIT B
BUDGET DETAIL AND PAYMENT PROVISIONS
1. Invoice and Payment
A. For services rendered as required under this Agreement, and upon receipt and approval of the
invoice(s) and any associated time-sheets, status reports, or any other required documentation
of work completed, the DMV agrees to compensate the Contractor $ (to be completed by

the DMV), all taxes included, on a monthly basis in arrears, subject to pro-rata reduction for
days on which services are not rendered as required under this Agreement.

B. In the event the Contractor fails to render services required under this Agreement on a required
work day during a monthly service period during the term of this Agreement, the total amount
the DMV will compensate the Contractor for services rendered during the service period shall be
reduced. The total reduction per service period shall be calculated as follows:

(Total work days services required under this Agreement were not rendered during service
period) divided by (Total number of required work days for the service period) multiplied by
(the monthly service period rate) equals (Total reduction for the service period)

C. Invoice(s) shall be submitted in triplicate and should include all of the following:

(2). Contractorb6s name as indicated within this
number, and email address.

(2). Name, address, and telephone number of the DMV representative or office indicated
within this Agreement to whom the invoice is being mailed or delivered.

3). Date the invoice was prepared.

(4). Period of time covered by the invoice.

(5). This Agreement number.

(6). Office name and address where services were provided.

. Brief description of the type of services for which the DMV is being billed.

(8).  Total number of days in the billing period that the Contractor was required to perform
services.

(9). Dates within the billing period that the Contractor failed to render required services.

(10). Total amount invoiced (include calculations showing how the total amount invoiced was
determined by including any pro-rata reduction amounts if applicable).

D. If this Agreement requires the Contractor to provide time sheets, status reports, payroll
information, or other documentation of work done, the Contractor shall not submit an invoice
and the State shall not be liable for payment while the Contractor has failed to provide the time
sheets, status reports, or other documentation of work for the segment of work covered by the
invoice.
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The Contractordés invoice(s) shall be mailed

Department of Motor Vehicles
Attn: DMV Project Manager
3690 Normal Street

San Diego, CA 92103

Note: Delivery of an invoice shall be deemed completed when a copy of the invoice has been
mailed to the address shown above by deposit with the United States Postal Service in a
sealed envelope addressed as shown above with postage fully prepaid, or when a copy
of the invoice has been personally delivered to the address shown above.

Travel Reimbursement

The DMV shall not reimburse the Contractor for travel costs.

Budget Contingency Clause

A.

The parties mutually agree that if the Budget Act of the current year or any subsequent year
covered under this Agreement does not appropriate sufficient funds for the program, this
Agreement shall be of no further force and effect. In this event, the State shall have no liability
to pay any funds whatsoever to the Contractor or furnish any other consideration under this
Agreement, and the Contractor shall not be obligated to perform further services under this
Agreement.

If funding for any fiscal year is reduced or deleted by the Budget Act for purposes of this
program, the State shall have the option to either cancel this Agreement with no liability
occurring to the State, or offer an agreement amendment to the Contractor to reflect the
reduced amount.

Prompt Payment Clause

A.

Payment shall be made in accordance with and within the time specified in the California
Prompt Payment Act (Government Code Chapter 4.5, commencing with Section 927).

Withholding Amounts Owed From Amounts Due

A.

In addition to any other remedy available under this Agreement or applicable law, the DMV may
dispute an invoice or invoices submitted by the Contractor and withhold amounts owed by the
Contractor to the DMV under this Agreement, including but not limited to amounts owed for
breach, amounts owed as liquidated damages, and amounts owed due to overpayments from
amounts claimed by the Contractor on invoices submitted to the DMV and otherwise owed by
the DMV to the Contractor under this Agreement.

The remainder of this page is intentionally left blank.
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EXHIBIT C

GENERAL TERMS AND CONDITIONS

1. The General Terms and Conditions (GTC) shall be incorporated into the final agreement by reference
on the Standard Agreement form (STD 213). The GTC may be viewed on the internet at:
http://www.dgs.ca.gov. (Please note that this page will not be included in the final contract.)

The remainder of this page is intentionally left blank.
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EXHIBIT D
SPECIAL TERMS AND CONDITIONS
1. Force Majeure
A. The Contractor shall not be liable for damages caused solely by any act of war, hostilities, civil

war, insurrection, or by an unanticipated grave natural disaster or other act of God of an
exceptional, inevitable, and irresistible character which could not have been prevented or
avoided by the exercise of due care or foresight. When a delay occurs due to any of these
unforeseeable causes beyond the control and without the fault or negligence of the Contractor,
the time or times of completion of this Agreement may be extended for a period justified by the
effect of such delay on the completion of the work.

2. Termination
A. The Contractor understands that in the event this Agreement is terminated for cause/breach, in
future bid solicitations for the same or similar services at the location designated in this
Agreement, the DMV may reject the Contractoros
B. The DMV may terminate this Agreement for any of the following reasons:

(1). The Contractor breaches this Agreement by failing to commence work on the specified
or agreed upon start date, andthe Co n t r afailtir@to dommence work on the
specified or agreed upon startdatei s not a result of the cond
Ma | e ur e owithinlthes &xhibit.

(2).  The Contractor breaches this Agreement by failing to perform required work at the
time(s) specified or agreed upon, and the
the time(s) specified or agreed uponis notaresultofthecondi ti ons | i sted
Maj eureodo clause within this Exhibit.

(3).  The Contractor breaches this Agreement by failing to perform required work in the
manner required by this Agreement, and the
work in the manner required by this Agreement is not a result of the conditions listed in
the AForce Majeureo clause within this Exhi

(4).  The Contractor breaches this Agreement by failing to complete required work within the

time period specified or agreed upon, and the Contract or 6 s f ai lure to co
required work within the time period specified or agreed upon is not a result of the
conditions |listed in the AForce Majeureo cl

(5). The Contractor breaches this Agreement by failing to meet the security provisions within
this Agreement.

(6). When termination is in the best interest of the DMV.

C. In the event that the DMV terminates this Agreement as aresultoftheCont r act or 6s br
this Agreement, the DMV may proceed with the work in any manner deemed proper by the
DMV. All costs and damagestotheDMVas a result of the Contract
Agreement may be deducted from any amount owed to the Contractor by the DMV. These
costs and damages are in addition to the pro-rata reduction in the amount owed to the
Contractor wunder this Agreement as arequeedworkt of
The balance, if any, shall be paid to the Contractor upon demand. The DMV may recover costs
and damages from the Contractor that include, but are not limited to, the following:

(). The cost of rebidding the work.
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(2).  The additional cost of obtaining required work from an alternate source less the amount
the DMV would have paid the Contractor to perform the required work.

3). Damages incurred as a result of going without required work in the event that the
required work cannot be obtained from an alternate source due to time constraints.

4). Damages incurred as a result of delays in completing work.

In the event that the DMV terminates this Agreement in the best interest of the DMV, such
termination is subject to thirty (30) calendar days written notice to the Contractor.

Termination of this Agreement shall be effected by delivery of a notice of termination to the
Contractor specifying whether termination is for breach of this Agreement by the Contractor or
for the best interest of the DMV. The notice of termination shall specify the extent to which
performance of work under this Agreement is terminated and the date upon which such
termination becomes effective. Unless otherwise directed by the DMV Project Manager, the
Contractor shall perform the following as directed by the DMV Project Manager after receipt of
the notice of termination:

().  Stop work under this Agreement on the date and to the extent specified in the notice of
termination.

OR

(2). Complete the work in process as directed by the DMV Project Manager.

3. Liguidated Damages

A.

The parties agree that it will be impractical and extremely difficult to ascertain and determine the
actual damages sustained by the DMV in the event that the DMV is required to re-bid the work,
go without the required work, or experience delays in receiving completed work. Therefore:

(2). In the event that the DMV terminates this Agreement due to Contractor breach, the DMV
shall be entitled to $500.00 as liquidated damages to cover the administrative costs for
rebidding the work.

(2). In the event that the Contractor fails to perform work on any required working day, and
the DMV goes without the required work because the DMV is unable to obtain the work
from an alternate source due to time constraints, the DMV shall be entitled to $50.00 per
day as liquidated damages.

In addition to any other remedy available under this Agreement or applicable law, the DMV may
recover amounts owed to the DMV by the Contractor as liquidated damages from amounts

ot herwi se owing by DMV to the Contractor by
withholding payment. In the event that the Contractor incurs any outstanding liquidated
damages assessments with the DMV under this Agreement or any other agreement between
the DMV and the Contractor, the Contractor may not be awarded any future DMV contracts until
the outstanding assessments have been paid to the DMV.

4, Incorporation by Reference

A.

The DMV solicitation and all required documents and quotations submitted by the Contractor,
pursuant to and prior to execution of this Agreement, are incorporated by reference and made a
part of this Agreement. In the event of a conflict between the Agreement language and the
language of any document(s) so incorporated, the Agreement language shall prevail.

di
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5. Contractor Name Change and Assignment
A. Name Change
(). Anamendment to this Agreement is required to

specified in this Agreement. Upon receipt of legal documentation of a name change, the

DMV shall process a formal written amendment to this Agreement to change the

Cont r act o mnvboises foravark/services performed prior to execution of a written
amendment to this Agreement for a name change must be submitted under the
Contractorb6és name as currently specified in

B. Assignment

(1). This Agreement is not assignable by the Contractor, either in whole or in part, without
the consent of the DMV in the form of an approved written amendment to this
Agreement. Upon receipt of official documentation justifying an assignment (e.g.
certified filing from the California Secretary of State, sales agreement signed by both
parties, Notice of Assignment signed by both parties), the DMV may process a formal
written amendment to assign this Agreement. The Contractor must continue to provide
all work/services required under this Agreement prior to execution of a written
amendment to this Agreement for an assignment. Invoices for services performed prior
to execution of a written amendment to this Agreement for an assignment must be
submitted under the assigning Contractor6 s name as currently spe:q
Agreement in order to be paid.

6. Availability of Funds

A. This Agreement is subject to any restrictions, limitations, or conditions enacted by the
Legislature which may affect the provisions, terms, or funding of this Agreement in any manner.

7. State Holidays and Furlough Days

A. The DMV observes the state holidays identified at website: http://www.calhr.ca.gov. Offices will
be closed if any holiday falls on or is observed on a weekday, unless otherwise stated.

B. In the event that furlough days are implemented, changed, or cancelled at any time throughout
the term of this Agreement, the DMV shall notify the Contractor in writing.

8. Right to Bar

A. The DMV reserves therighttobarany Contr actor 6s e mypotkeitg.ee from
9. Multiple Contractors
A. The DMV may undertake or award other contracts for additional work, and the Contractor shall

fully cooperate with other contractors and State employees.

10. Subcontractors

A. The Contractor shall not substitute any subcontractor identifiedi n t he Contr actor 6
any subcontractor not identified in the Contr a
DMV Project Manager. The Contractor shall submit the names of all subcontractors to be
utilized during the term of this Agreement to the DMV Project Manager.

B. All subcontractors engaged in work under this Agreement shall be considered as employees of
the Contractor. The Contractor shall give personal attention to fulfillment of this Agreement and
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shall keep the work underthe Contr act or 6s contr ol . When any
portion of the work in a manner satisfactory to the DMV, the Contractor shall correct the
defective work or materials at no additional cost to the DMV.

C. All subcontractors shall possess the appropriate license for the work they perform under this
Agreement.

D. All subcontractors utilized to perform services under this Agreement shall be covered by the
Contractorb6és insurance or possess inslimtsance
required of the Contractor under this Agreement.

E. The DMV shall not entertain requests to arbitrate disputes among subcontractors or between

the Contractor and subcontractors concerning responsibility of performing any part of the work
under this Agreement. The Contractor is responsible for all work performed under this
Agreement.

Rejection

A. Should any portion of the work done or any materials, articles, or equipment delivered fail to
comply with the requirements of this Agreement, such work, materials, articles, or equipment
shall be rejected, and shall immediately be made satisfactory to the DMV Project Manager by
the Contractor at no additional cost to the DMV. In the event the Contractor fails to take
necessary steps to ensure future conformity with the requirements of this Agreement, the DMV
shall have the right to:

(). Procure services required by this Agreement and charge the Contractor for the procured
services.

AND/OR
(2).  Terminate this Agreement.

Jurisdiction and Venue

A. Any civil action that arises out of or relates to this Agreement shall be brought in a court of
competent jurisdiction of the State of California.

Dispute

A. Any dispute of fact arising under the terms of this Agreement, which is not resolved within a
reasonable period of time as defined by the DMV Project Manager, shall be brought to the
attention of the Chief Executive Officer (or designative representative) of each organization for
joint resolution. If an agreement cannot be reached through the application of high-level
management attention, either party may assert its rights and remedies under this
Agreement. Notwithstanding this paragraph, the DMV may dispute invoices for purposes of the
California Prompt Payment Act (Government Code Chapter 4.5, commencing with Section 927).

Standards of Conduct

A. The Contractor shall maintain a satisfactory standard of employee competency, appearance,
conduct, and integrity, and shall be responsible for taking such disciplinary action with respect to
their employees as may be necessary.

sult

€q
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Laws, Rules, and Reqgulations

A.

Audit

The Contractor shall be solely responsible for adhering to any and all local, city, county, state,
and federal laws, rules, and regulations pertaining to the services required under this
Agreement while performing services under this Agreement.

The Contractor agrees that the DMV, the Department of General Services, the Bureau of State
Audits, or their designated representative shall have the right to review and to copy any records
and supporting documentation pertaining to the performance of this Agreement, including
payroll records. The Contractor agrees to maintain such records for possible audit for a
minimum of three (3) years after final payment, unless a longer period of records retention is
stipulated. The Contractor agrees to allow auditor(s) access to such records during normal
business hours and to allow interviews of any employees who might reasonably have
information related to such records. Further, the Contractor agrees to include a similar right of
the State to audit records and interview staff in any subcontract related to performance of this
Agreement. (Government Code Section 8546.7, Public Contract Code Section 10115 et seq.,
California Code of Regulations Title 2, Section 1896).

The remainder of this page is intentionally left blank.
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EXHIBIT E
ADDITIONAL PROVISIONS
1. Insurance Requirements:
A. General Provisions Applying To All Insurance Policies
(). Coverage Term
a. Coverage needs to be in force for the entire term of this Agreement. If insurance

2).

(3).

(4).

(5).

(6).

(7).

expires during the term of this Agreement, a new certificate of Insurance must be
received by the DMV at least ten (10) DMV business days prior to the expiration
of the insurance. Any new insurance must comply with the original terms of this
Agreement.

Policy Cancellation of Termination and Notice of Non-Renewal

a. The Contractor shall provide to the DMV, within five (5) DMV business days
following receipt by the Contractor, a copy of any cancellation or non-renewal of
insurance required under this Agreement. In the event the Contractor fails to
keep the required insurance coverage in effect at all times, the DMV may, in
addition to any other remedies it may have, terminate this Agreement upon the
occurrence of such event.

Deductible

a. The Contractor is responsible for any deductible or self-insured retention
contained within their insurance program.

Primary Clause

a. Any required insurance specified under this Agreement shall be primary, and not
excess or contributory to any other insurance carried by the DMV.

Insurance Carrier Required Rating

a. All insurance companies must carry a rating acceptable to the Department of
General Services (DGS), Office of Risk and Insurance Management (ORIM). Per

obligations under this Agreement.

DGS ORI M, an accept abl e fnantial siegcategoryd A0 0 |
i V1 | otterdorthe latest edition of the A.M. Best Key Rating Guide. If the
Contractor is self-insured for a portion or all of its insurance, a review of the
Contractorodés financi al i nformati on, i ncl
Endorsements
a. Any required endorsement must be physically attached to all requested
certificates of insurance and not substituted by referring to such coverage on the
certificate of insurance.
Inadequate Insurance
a. Inadequate insurance or lack of insurance does not negatethe Cont r act or 0's
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B. Commercial General Liability

(1).  Throughout the term of this Agreement, the Contractor shall provide the DMV with a
valid certificate of insurance stating that there is commercial general liability insurance
presently in effect for the Contractor with limits of not less than $1,000,000.00 per
occurrence for bodily injury and property damage liability combined. The policy shall
include coverage for liabilities arising out of premises operations, independent
contractors, products/completed operations, personal and advertising injury and liability
assumed under an insured contract. This insurance shall apply separately to each
insured against whom claim is made or suit is brought subjecttothe Contr act or 6 s | |
liability.

(2).  The insurance policy shall include the following additional insured endorsement that
shall be supplied under form acceptable to DGS, ORIM:

a. The State of California, its officers, agents and employees are included as
additional insured, but only with respect to work performed for the State of
California.

C. Automobile Liability

().  Throughout the term of this Agreement, the Contractor shall provide the DMV with a
valid certificate of insurance stating that there is automobile liability insurance presently
in effect for the Contractor with limits of not less than $1,000,000.00 combined single
limit per accident. Such insurance shall cover liability arising out of a motor vehicle
including owned, hired, and non-owned motor vehicles.

a. The insurance policy shall include the following additional insured endorsement
that shall be supplied under form acceptable to DGS, ORIM:

1. The State of California, its officers, agents and employees are included as
additional insured, but only with respect to work performed for the State of
California.
D. Workers Compensation

(1).  Throughout the term of this Agreement, the Contractor shall provide the DMV with a
valid certificate of insurance stating that there is workers compensation insurance
presently in effect for the Contractor, if the Contractor employs any person, in any
manner, that is subject to the Workers Compensation Laws of California. The

Contractor shall maintain statutory wor ker G
coverage for all its employees who will be engaged in the performance of this
Agr eement . liaHlityprhite of eot l€&ssthan $1,000,000.00 are required. If the

Contractor does not employ any person, in any manner, so as to not become subject to
the Workers Compensation Laws of California, the Contractor shall complete and submit
to the DMV Contract Administrator, a Workers Compensation Exemption Certification
form.

(2). In the event the Contractor becomes subject to the Workers Compensation Laws of
California during the term of this Agreement as a result of hiring employees to perform
required services under this Agreement, the Contractor shall provide the DMV with a
valid certificate of insurance stating that there is workers compensation insurance
presently in effect for the Contractor. T h
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compensation and employerds |iability cover
engaged in the performance of this Agreement
than $1,000,000.00 are required.
3. The Contractordés workers compensation insur

waiver of subrogation in favor of the State of California in the event the Contractor
employs any person, in any manner, that is subject to the Workers Compensation Laws
of California.

E. The Contractor shall mail, fax, or email the required certificate(s) of insurance to the following
DMV contact person:

Department of Motor Vehicles
Contract Services Section

Attn: Jennifer Deal

2415 First Avenue, MS: E112
Sacramento, CA 95818

Fax: (916) 657-5936

Email: Jennifer.Deal@dmv.ca.gov

Security

A. DMV and Employee Property

(2). The Contractor shall not open, use, access, look, read, remove, or copy any documents
or records. The Contractor shall not use, access or disturb cabinets, files, desks,
computers, folders, papers, books, telephones, calculators, kitchen appliances, or DMV
empl oyeebs personal property. Failure to &
immediate termination of the Agreement.

Liability and Damages

A. The Contractor shall be liable for any damages by the Contractor or his employees to portions
of buildings, premises, equipment, furniture, material, or other DMV property. Damage resulting
from the services provided shall be repaired or items shall be replaced by the Contractor to the
satisfaction of the DMV at no cost to the DMV. Any items lost or stolen while in the Contractor's
custody shall be replaced by the Contractor at no cost to the DMV.

Amendments
A. This Agreement may be amended upon mutual consent by both parties for the following:
(1). To extend the term of this Agreement for up to an additional six (6) months under the
same terms and the same or lower rates where a protest or other legal action delays the
award of a new agreement.

(2).  To correct incidental or typographical errors.

(3). To change the name of the Contractor or assign this Agreement to another contractor as
specified within this Agreement.

(4). To add additional time or funds (but not both) to complete the performance of this
Agreement.

a. Additional time added shall not exceed one (1) year. Additional funds added
shall not exceed 30% of the original Agreement total. Additional funds shall only
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be added for exceptional unanticipated circumstances or when usage is higher
than the original good faith estimates/multipliers utilized for this Agreement.

5. DVBE Participation and Reporting Requirements

A. In the event the Contractor committed to provide DVBE patrticipation for this Agreement, the
Contractor shall comply with their DVBE participation commitment throughout the term of this
Agreement. In the event this Agreement is amended to increase the maximum Agreement
amount, the Contractor shall comply with their DVBE participation commitment for the additional
amount.

B. Within 60 days of receiving final payment under this Agreement (or within such other time period
as may be specified elsewhere within this Agreement), the Contractor shall complete, sign and
return to the DMV, a DMV providedPr i me Contract or 6 s DVBdertifngb c on
the following:

(1). The total dollar amount the Contractor received under this Agreement.

(2). The name and address of all DVBE subcontractors that participated in the performance
of this Agreement.

(3).  The total dollar amount the Contractor committed to each DVBE subcontractor.
(4).  The total dollar amount the Contractor paid each DVBE subcontractor.

C. A person or entity that knowingly provides false information shall be subject to a civil penalty for
each violation (Military and Veterans Code Section 999.5).

0. DVBE Subcontractor Invoices

A. To ensure that DVBE participation is applied correctly, all DVBE subcontractor invoices
submitted to the Contractor must include this Agreement number.

The remainder of this page is intentionally left blank.
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The United States Department of Transportation Standard Title VI/Non-Discrimination Assurances
DOT Order No. 1050.2A
APPENDIX A

During the performance of this contract, the contractor, for itself, its assignees, and successors in interest
(hereinafter referred to as the fAcontractoro) agrees

1. Compliance with Regulations: The contractor (hereinafter includes consultants) will comply with the
Acts and the Regulations relative to Nondiscrimination in Federally-assisted programs of the U.S.
Department of Transportation, Federal Motor Carrier Safety Administration (FMCSA), as they may be
amended from time to time, which are herein incorporated by reference and made a part of this
contract.

2. Nondiscrimination: The contractor, with regard to the work performed by it during the contract, will
not discriminate on the grounds of race, color, national origin, sex, age, disability, income-level, or LEP
in the selection and retention of subcontractors, including procurements of materials and leases of
equipment. The contractor will not participate directly or indirectly in the discrimination prohibited by the
Acts and the Regulations as set forth in Appendix E, including employment practices when the contract
covers any activity, project, or program set forth in Appendix B of 49 C.F.R. part 21.

3. Solicitations for Subcontracts, Including Procurements of Materials and Equipment: In all
solicitations, either by competitive bidding, or negotiation made by the contractor for work to be
performed under a subcontract, including procurements of materials, or leases of equipment, each
potential subcontractor or supplier will be notif
this contract and the Acts and the Regulations relative to Non-discrimination on the grounds of race,
color, national origin, sex, age, disability, income-level, or LEP.

4. Information and Reports: The contractor will provide all information and reports required by the Acts,
the Regulations and directives issued pursuant thereto and will permit access to its books, records,
accounts, other sources of information, and its facilities as may be determined by the Recipient or the
FMCSA to be pertinent to ascertain compliance with such Acts, Regulations, and instructions. Where
any information required of a contractor is in the exclusive possession of another who fails or refuses to
furnish the information, the contractor will so certify to the Recipient or the FMCSA, as appropriate, and
will set forth what efforts it has made to obtain the information.

5. Sanctions for Noncompliance: Inthe event of a contractor6s noncom
discrimination provisions of this contract, the Recipient will impose such contract sanctions as it or the
FMCSA may determine to be appropriate, including, but not limited to:

a. withholding payments to the contractor under the contract until the contractor complies; and/or
b. cancelling, terminating, or suspending a contract, in whole or in part.

6. Incorporation of Provisions: The contractor will include the provisions of paragraphs one through six
in every subcontract, including procurements of materials and leases of equipment, unless exempt by
the Acts, the Regulations and directives issued pursuant thereto. The contractor will take action with
respect to any subcontract or procurement as the Recipient or the FMCSA may direct as a means of
enforcing such provisions including sanctions for noncompliance. Provided, that if the contractor
becomes involved in, or is threatened with litigation by a subcontractor, or supplier because of such
direction, the contractor may request the Recipient to enter into any litigation to protect the interests of
the Recipient. In addition, the contractor may request the United States to enter into the litigation to
protect the interests of the United States.

June 13, 2016
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The United States Department of Transportation Standard Title VI/Non-Discrimination Assurances
DOT Order No. 1050.2A
APPENDIX E

During the performance of this contract, the contractor, for itself, its assignees, and successors in interest
(hereinafter referred to as the @ con t-disariminationgtatutes and e e s
authorities; including but not limited to:

9 Title VI of the Civil Rights Act of 1964 (78 Stat. 252, 42 U.S.C. § 2000d et seq.), (prohibits
discrimination on the basis of race, color, national origin), as implemented by 49 C.F.R. § 21.1 et seq.
and 49 C.F.R. part 303;

1 The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, (42 U.S.C. §
4601) (prohibits unfair treatment of persons displaced or whose property has been acquired because of
Federal or Federal-aid programs and projects);

1 Federal-Aid Highway Act of 1973 (23 U.S.C. § 324 et seq.) (prohibits discrimination on the basis of
sex);

1 Section 504 of the Rehabilitation Act of 1973, as amended (29 U.S.C. 8§ 794 et seq.) (prohibits
discrimination on the basis of disability); and 49 C.F.R. part 27,

9 The Age Discrimination Act of 1975, as amended (42 U.S.C. § 6101 et seq.) (prohibits discrimination on
the basis of age);

9 Airport and Airway Improvement Act of 1982 (Pub. L. 97-248 (1982)), as amended (prohibits
discrimination based on race, creed, color, national origin, or sex);

1 The Civil Rights Restoration Act of 1987 (102 Stat. 28) (fé . whi ch restore[ d] the b
coverage and to clarify the application of title 1X of the Education Amendments of 1972, section 504 of
the Rehabilitation Act of 1973, the Age Discrimination Act of 1975, and title VI of the Civil Rights Act of
1964.0 ) ;

9 Titles Il and Ill of the Americans with Disabilities Act, which prohibit discrimination on the basis of
disability in the operation of public entities, public and private transportation systems, places of public
accommodation, and certain testing entities (42 U.S.C. 8§ 12131 -- 12189), as implemented by
Department of Justice regulations at 28 C.F.R. parts 35 and 36, and Department of Transportation
regulations at 49 C.F.R. parts 37 and 38;

T The Federal Avi at i o-discrinihationrstatate (A9ditSiCo8M3123) (Nrohibits
discrimination on the basis of race, color, national origin, and sex);

1 Executive Order 12898, Federal Actions to Address Environmental Justice in Minority Populations and
Low-Income Populations, which ensures non-discrimination against minority populations by
discouraging programs, policies, and activities with disproportionately high and adverse human health
or environmental effects on minority and low-income populations;

1 Executive Order 13166, Improving Access to Services for Persons with Limited English Proficiency, and
resulting agency guidance, national origin discrimination includes discrimination because of limited
English proficiency (LEP). To ensure compliance with Title VI, you must take reasonable steps to
ensure that LEP persons have meaningful access to your programs (70 Fed. Reg. at 74087 to 74100);

9 Title IX of the Education Amendments of 1972, as amended, which prohibits you from discriminating
because of sex in education programs or activities (20 U.S.C. § 1681 et seq).

June 13, 2016
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REQUIRED BID DOCUMENTS CHECKLIST

Use this checklist to organize your bid. It is not necessary to return this checklist with your bid. In order for
your bid to be considered responsive, please complete and submit all required bid documents listed below
printed single-sided. Your bid may be deemed non-responsive by the DMV if you fail to complete and submit
all required bid documents listed below printed single-sided.

ITEM & DESCRIPTION

[ ] Attachmentl i Bid/Bidder Certification Sheet

[ ] Attachment2 i Cost Sheet

[ ] Attachment3 i Payee Data Record

[ ] Attachment4 i Bidder Declaration & Subcontractor/Supplier List

[ ] Attachment5 i Darfur Contracting Act

[] Attachment6 i California Civil Rights Laws Certification (This Attachment is only required if your total bid
for the term of the contract is $100,000.00 or more)

[ ] Attachment7* i California Disabled Veteran Business Enterprise Participation Documents

[ ] STD 843 i Disabled Veteran Business Enterprise Declarations
(To be completed by a bidder or subcontractor that is a certified DVBE)

[ ] DVBE Subcontractor Agreement

The remainder of this page is intentionally left blank.
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ATTACHMENT 1

BID/BIDDER CERTIFICATION SHEET
Your bid may be deemed non-responsive by the DMV if you fail to complete, sign, and submit this document

with your bid.

A. Our bid is submitted as detailed in Attachment 2, Cost Sheet.

B. All required bid documents are included with our bid.

C. | have read and understand the DVBE patrticipation requirements.
D

The signature affixed hereon and dated certifies compliance with all the requirements of this bid
document. The signature below authorizes the verification of this certification.

BIDDER INFORMATION

1. Bl DDER6S LEGAL BUSI NESS NAME:

2. ADDRESS, CITY, STATE, ZIP CODE:

3. TELEPHONE NUMBER: 4. FAX NUMBER: 5. EMAIL ADDRESS:

ORGANIZATION TYPE

6. [] SOLE PROPRIETORSHIP 7. [ PARTNERSHIP 8. [J CORPORATION

9. FEDERAL EMPLOYER ID NUMBER (FEIN): 10. CALIFORNIA CORPORATION NUMBER (If Applicable):

LICENSES AND/OR CERTIFICATIONS (If Applicable)
11. CONTRACTORS LICENSE NUMBER: [12. PUC LICENSE NUMBER CAL-T: [13. ADDITIONAL REQUIRED LICENSES/CERTS:

14. Is this company certified by the Department of General Services, Office of Small Business and Disabled Veteran Business
Enterprises Services (OSDS) as any of the following:

A. SMALL BUSINESS ENTERPRISE? ([] YES* [] NO) Y *If A Y E Sedter certification number:
B. DISABLED VETERAN BUSINESS ENTERPRISE? ([ YES* [] NO) Y *If i Y E Seater certification number:

C. If an application for certification is pending, what date was the application submitted to the OSDS? Y

*Provide proof of your certification via a printout from the DGS/OSDS Cal eProcure website if either A or B above is checked i Y E S

Bl DDER6S AUTHORI ZED REPRESENTATI VE
15. NAME (Print): 16. TITLE:

17. SIGNATURE: 18. DATE:
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COMPLETION INSTRUCTIONS FOR BID/BIDDER CERTIFICATION SHEET

Complete the numbered items on the Bid/Bidder Certification Sheet by following the instructions below.

Item Numbers

Instructions

1,2,3,45

Must be completed. These items are self-explanatory.

6

Check if your firm is a sole proprietorship. A sole proprietorship is a form of business in
which one person owns all the assets of the business in contrast to a partnership and
corporation. The sole proprietor is solely liable for all the debts of the business.

Check if your firm is a partnership. A partnership is a voluntary agreement between two
or more competent persons to place their money, effects, labor, and skill, or some or all
of them in lawful commerce or business, with the understanding that there shall be a
proportional sharing of the profits and losses between them. An association of two or
more persons to carry on, as co-owners, a business for profit.

Check if your firm is a corporation. A corporation is an artificial person or legal entity
created by or under the authority of the laws of a state or nation, composed, in some rare
instances, of a single person and his successors, being the incumbents of a particular
office, but ordinarily consisting of an association of numerous individuals.

Enter your Federal Employer Identification Number (FEIN)

10

Enter your corporation number assigned by the Califo
This information is used for checking if a corporation is in good standing and qualified to
conduct business in California.

11

Complete if your firm holds a California contractors license. This information will used to
verify possession of a contractoroés 1lice

12

Complete if your firm holds a PUC license. This information will be used to verify
possession of a PUC license for public works agreements.

13

Complete, if applicable, by indicating the type of additional licenses and/or certifications
that your firm possesses that are required for the type of services being procured.

14

If certified as a Small Business Enterprise, place a check in the "Yes" checkbox next to
iAO, and enter your certification number
Enterprise, pl ace a check in the "Yes" ¢
number. If you are not certified as either a Small Business Enterprise or Disabled

Vet eran Business Enterprise, place a che
iBo. I f your certification is pending,
Office of Small Business and Disabled Veteran Business Enterprise Services (OSDS).

15, 16, 17, 18

Must be completed. These items are self-explanatory.
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ATTACHMENT 2

COST SHEET
Your bid may be deemed non-responsive by the DMV if you fail to complete, sign, and submit this document
with your bid.

It is unlawful for any person engaged in business within the State of California to sell or use any article or
product as a fAloss |l eadero as defined inCodection 170:

Bidder proposes and agrees to furnish all labor, materials, tools, equipment, and supervision; pay all taxes,
insurance, bonds, license and permit fees, travel costs, fingerprint-based state and federal criminal record
check fees/costs (if applicable), and other costs incidental to the work to be performed in accordance with the
attached Scope of Work identified in Exhibit A at the cost(s) below.

A, MONthly COSt fOr SEIVICES: .oriiiiiii e e e = $

Figures

B. Thirty-Six (36) Month Grand Total (A X 36): ....cevvviiiiiiiieeeeeeeeeeeeeeeeeeeeeeeeeeeeeeee = $

(Basis of Award)

Line Total Discrepancies: In case of discrepancies between written line total(s) and DMV calculated line
total(s), the DMV calculated line total(s) shall prevail.

Cost Breakdown: The DMV reserves the right to request that the intended awardee submit an itemized cost
breakdown of their bid to include, but not limited to: cost of materials, labor, and overhead.

BIDDER CERTIFICATION
| certify that | am empowered to submit this bid on behalf of the Company named below:

COMPANY NAME:

AUTHORIZEDBI DDER&6S NAME ( PLE

AUTHORI ZED Bl DDEROG:S DATE:

The remainder of this page is intentionally left blank.
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ATTACHMENT 3
PAYEE DATA RECORD (Read Before Completing)
1. The State of California requires parties entering into business transactions that may lead to payment(s)
from the State to provide their Feder al Empl oyer 6

State Revenue and Taxation Code Section 18646 to facilitate tax compliance enforcement activities
and facilitate the preparation of Form 1099 and other information returns as required by the Internal
Revenue Code Section 6109(a). If your entity type is Individual or Sole Proprietor, your FEIN is your
Social Security Number (SSN). If a completed Payee Data Record (STD 204) is not furnished, federal
law requires payments be subject to 28% withholding and California State law requires an additional
7% be withheld. Furthermore, State law can impose noncompliance penalties of up to $20,000.
Please note the following:

A. When compl eayi enggd & hlee giePl B u ®dtiond of the B B4, pleasen S
ensure the business name is the exact name printed on all invoices submitted to DMV for
payment. If you have several business names, enter the name that will be printed on the
invoice as the fiPayeeds Legal Business Namebo.

B. InSecton2under the corporati on c atreey aw office, dicL Ehgga | 0 |
box does not indicate that you are legally in business. Unless your business is related to
providing legal services, please mark one of the other appropriate boxes.

C. In addition, if your business has a name change, you will be required to initiate the paperwork
for an amendment to any active contracts. Any amendments for name changed must be fully
executed prior to invoicing the DMV with the new name.

2. You have the right to access records containing your personal information, such as your SSN. To
exercise that right, please contact the Business Services Unit at (916) 657-7771, or the Accounts
Payable Unit at (916) 657-6505.

The remainder of this page is intentionally left blank.
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