PO-JA-R-200040


FY21 Uniforms (Support Services) – DCSS VENDOR PREFERRED

SECTION C:  SPECIFICATIONS/WORK STATEMENT

C.1
SCOPE:

The District of Columbia (District) Office of Contracting and Procurement (OCP), on behalf of the DC Department of Parks and Recreation (DPR), Support Services is seeking a vendor to provide the listed uniforms. DCSS vendor preferred.
DEFINITION: Support Services perform daily skilled / manual work functions related to maintenance and operations of the DC Department of Parks and Recreation which includes all citywide recreation facilities, transportation services, warehouse, etc. Support Services ensure the recreation centers and parks continue to be maintained and usable by community members.
C.2
REQUIREMENTS  

The Contractor shall provide the following item(s) noted below:
	Line #
	Vendor (Reference Purposes)
	Item #
	Item Description
	Quantity

	1
	www.511tactical.com
	41180-511
	Short Sleeve Polo Shirt
-Color: TBD

-Size: TBD

-Embroidery on Left Chest (DPR Logo)

-Embroidery on Right Sleeve (District Government Stars & Bars)
	160

	2
	www.511tactical.com
	61165-511
	Short Sleeve Polo Shirt

-Color: TBD

-Size: TBD

-Embroidery on Left Chest (DPR Logo)

-Embroidery on Right Sleeve (District Government Stars & Bars)
	20

	3
	www.511tactical.com
	71182-511
	Short Sleeve Polo Shirt

-Color: Black, Grey & White
-Size: TBD

-Embroidery on Left Chest (DPR Logo)

-Embroidery on Right Sleeve (District Government Stars & Bars)
	15

	4
	www.511tactical.com
	72057-511
	Long Sleeve Polo Shirt

-Color: TBD

-Size: TBD

-Embroidery on Left Chest (DPR Logo)

-Enbroidery on Right Sleeve (District Government Stars & Bars)
	160

	5
	www.511tactical.com
	62408-511
	Long Sleeve Polo Shirt

-Color: TBD

-Size: TBD

-Embroidery on Left Chest (DPR Logo)

-Enbroidery on Right Sleeve (District Government Stars & Bars)
	20

	6
	www.511tactical.com
	62408-511
	Long Sleeve Polo Shirt

-Color: Black, Grey & White

-Size: TBD

-Embroidery on Left Chest (DPR Logo)

-Enbroidery on Right Sleeve (District Government Stars & Bars)
	15

	7
	www.511tactical.com
	74280-511
	Utility / Cargo Pants

-Color: Black

Size: TBD
	105

	8
	www.511tactical.com
	64453-511
	Khaki Pants

-Color: Khaki

-Size: TBD
	21

	9
	www.511tactical.com
	73308-511
	Utility / Cargo Shorts

-Color: Black

-Embroidery on Right Bottom Leg
	96

	10 
	www.511tactical.com
	48001-511
	Multi-Layer Jacket

-Color: Black

-Embroidery on Left Chest (DPR Logo)

-Embroidery on Right Sleeve (District Government Stars and Bars)
	37

	11
	www.511tactical.com
	78014-511
	Full Zip Hoodie

-Color: Black

-Embroidery on Left Chest (DPR Logo)

-Embroidery on Right Sleeve (District Government Stars and Bars)
	37

	12
	www.indestructibleshoes.com
	N/A
	Airwalk Shoes

-Sizes: Varies
	37

	13
	www.tactical.com
	89105
	Baseball Cap

-Color: Black

-Size: TBD

-Embroidery on Front Center (DPR One Color Logo)
	36

	14
	www.511tactical.com
	89163
	Beanie/Skull Cap

-Color: Black

-Size: TBD

-Embroidery on Front Center (DPR One Color Logo)
	37

	15
	www.gildan.com
	G5000SM167P2E

	Men’s 100% Cotton Heavy Duty Tee Shirt

-Color: Grey

-Size: TBD

-Screenprint on the Left Front Chest (DPR Logo)

-Screenprint on the Right Sleeve (District Government Stars & Bars)
	180

	16
	On-Site Fitting Session
	N/A
	N/A
	1


C.2.1
 Contractor shall provide a day and time to have an on-site fitting session for all staff.                  *Note: Sizes are not included. 
C.2.2  Contractor shall provide 3 – 5 full unifoms for 36 DPR Support Services Staff. Contractor shall measure each staff person to ensure the correct size of uniform is purchased.
C.2.3
Contractor shall contact the Contracting Administrator regarding any items on back order and/or out of stock items. Contractor will not be able to make replacements without confirming with the CA.

C.2.4
Contractor shall ensure that the requested item is not damaged. Contractor will replace any defective item delivered without additional cost.

C.2.5
Contractor shall provide alterations if required on-site or within a 10-mile radius. Contractor and the Contracting Administrator (CA) will confirm dates and times.

C.2.6
Contractor shall provide proofs of each garmet to the Contracting Administrator (CA) before any production shall begin. The CA will inform the contractor if the proofs are approved to move forward.

C.2.7
Contractor shall ensure that the delivery is completed by the requested date (April 30, 2021).
The Contractor shall be responsible for delivery and be able to provide shipping status.

C.2.5  
The Contractor shall deliver all items to the DPR Warehouse – 2424 Evarts Street, NE – Washington, DC 20018. Warehouse hours are 8:00 am – 4:00 pm. 

C.2.6   The Contractor shall address all deliveries to the attention of “Steve Anderson.    

C.2.7  
Contractor shall contact the Contracting Administrator regarding any items on back order and/or out of stock items. Contractor will not be able to make replacements without confirming with the CA. 

C.2.8 
ONCE AWARDED, MODIFICATIONS TO THE PURCHASE ORDER WILL NOT BE DONE TO MAKE PRICING CORRECTIONS. PLEASE INSURE YOU ARE PROVIDING ACCURATE PRICING AT THE TIME OF YOUR BID SUBMISSION.

C.2.9 
The District will only accept full loaded prices to support this solicitation. All goods must be shipped FOB Washington, DC via the using agency. The District will not pay any additional freight charges at any time.

C.2.10
Evaluation will be based on the following LOWEST EVALUATED, RESPONSIBLE, RESPONSIVE BID. 
C.3
TERM OF CONTRACT

The term of the contract shall be for a period of the date of award specified on the purchase order through the end of the performance period, which shall not exceed September 30, 2021.

D.     
CONTRACT ADMINISTRATION 

D.1
INVOICE PAYMENT

D.1.1
The District will make payments to the Contractor, upon the submission of proper invoices, at the prices stipulated in this contract, for supplies delivered and accepted or services performed and accepted, less any discounts, allowances or adjustments provided for in this contract.

D.1.2
The District will pay the Contractor on or before the 30th day after receiving a proper invoice from the Contractor.

D.2      
INVOICE SUBMITTAL

D.2.1
The Contractor shall create and submit payment requests in an electronic format through the DC Vendor Portal, https://vendorportal.dc.gov
D.2.2    
The Contractor shall submit proper invoices on a monthly basis or as otherwise specified in Section D.4.  

D.2.3   
To constitute a proper invoice, the Contractor shall enter all required information into the Portal after selecting the applicable purchase order number which is listed on the Contractor’s profile.

D.2.4
PAYMENT

Payment will be made in full upon completion of the deliverables as identified in Section C.2, and upon receipt of a proper invoice. 

D.3
ASSIGNMENT OF CONTRACT PAYMENTS

D.3.1
In accordance with 27 DCMR 3250, the Contractor may assign to a bank, trust company, or other financing institution funds due or to become due as a result of the performance of this contract.

D.3.2
Any assignment shall cover all unpaid amounts payable under this contract, and shall not be made to more than one party.

D.3.3
Notwithstanding an assignment of contract payments, the Contractor, not the assignee, is required to prepare invoices.  Where such an assignment has been made, the original copy of the invoice must refer to the assignment and must show that payment of the invoice is to be made directly to the assignee as follows:

“Pursuant to the instrument of assignment dated ___________, make payment of this invoice to (name and address of assignee).”

D.4     
THE QUICK PAYMENT CLAUSE
D.4.1
Interest Penalties to Contractors
D.4.1.1      The District will pay interest penalties on amounts due to the Contractor under the Quick Payment Act, D.C. Official Code §2-221.01 et seq., for the period beginning on the day after the required payment date and ending on the date on which payment of the amount is made.   Interest shall be calculated at the rate of 1% per month.   No interest penalty shall be paid if payment for the completed delivery of the item of property or service is made on or before:

a) the 3rd day after the required payment date for meat or a meat product;

b) the 5th day after the required payment date for an agricultural commodity; or

c) the 15th day after the required payment date for any other item.

D.4.1.2
Any amount of an interest penalty which remains unpaid at the end of any 30-day period shall be added to the principal amount of the debt and thereafter interest penalties shall accrue on the added amount.

D.4.2
Payments to Subcontractors

D.4.2.1
The Contractor must take one of the following actions within seven (7) days of receipt of any amount paid to the Contractor by the District for work performed by any subcontractor under this contract:

a) Pay the subcontractor for the proportionate share of the total payment received from the District that is attributable to the subcontractor for work performed under the contract; or

b) Notify the District and the subcontractor, in writing, of the Contractor’s intention to withhold all or part of the subcontractor’s payment and state the reason for the nonpayment.

D.4.2.2
The Contractor must pay any subcontractor or supplier interest penalties on amounts due to the subcontractor or supplier beginning on the day after the payment is due and ending on the date on which the payment is made.   Interest shall be calculated at the rate of 1% per month.   No interest penalty shall be paid on the following if payment for the completed delivery of the item of property or service is made on or before:

a) the 3rd day after the required payment date for meat or a meat product;

b) the 5th day after the required payment date for an agricultural commodity; or

c)   the 15th day after the required payment date for any other item.

D.4.2.3
Any amount of an interest penalty which remains unpaid by the Contractor at the end of any 30-day period shall be added to the principal amount of the debt to the subcontractor and thereafter interest penalties shall accrue on the added amount.

D.4.2.4
A dispute between the Contractor and subcontractor relating to the amounts or entitlement of a subcontractor to a payment or a late payment interest penalty under the Quick Payment Act does not constitute a dispute to which the District of Columbia is a party.  The District of Columbia may not be interpleaded in any judicial or administrative proceeding involving such a dispute.

D.4.3
Subcontract requirements

D.4.3.1
The Contractor shall include in each subcontract under this contract a provision requiring the subcontractor to include in its contract with any lower-tier subcontractor or supplier the payment and interest clauses required under paragraphs (1) and (2) of D.C. Official Code §2-221.02(d).



D.5
CONTRACTING OFFICER (CO)
Contracts will be entered into and signed on behalf of the District only by contracting officers.  The contact information for the Contracting Officer is:

Clarice VanBrakle

Contracting Officer
Office of Contracting and Procurement

441 4th Street, NW, Suite 330 South

Washington, DC 20001

clarice.vanbrakle2@dc.gov
202-299-3875
D.6
AUTHORIZED CHANGES BY THE CONTRACTING OFFICER

D.6.1
The CO is the only person authorized to approve changes in any of the requirements of this contract.

D.6.2
The Contractor shall not comply with any order, directive or request that changes or modifies the requirements of this contract, unless issued in writing and signed by the CO.

D.6.3
In the event the Contractor effects any change at the instruction or request of any person other than the CO, the change will be considered to have been made without authority and no adjustment will be made in the contract price to cover any cost increase incurred as a result thereof.


D.7    
CONTRACT ADMINISTRATOR (CA)

D.7.1
The CA is responsible for general administration of the contract and advising the CO as to the Contractor’s compliance or noncompliance with the contract. The CA has the responsibility of ensuring the work conforms to the requirements of the contract and such other responsibilities and authorities as may be specified in the contract.  These include:

D.7.1.1 
Keeping the CO fully informed of any technical or contractual difficulties encountered during the performance period and advising the CO of any potential problem areas under the contract;

D.7.1.2
Coordinating site entry for Contractor personnel, if applicable;

D.7.1.3
Reviewing invoices for completed work and recommending approval by the CO if the Contractor’s prices and costs are consistent with the contractual amounts and progress is satisfactory and commensurate with the rate of expenditure; 

D.7.1.4 
Reviewing and approving invoices for deliverables to ensure receipt of goods and services.  This includes the timely processing of invoices and vouchers in accordance with the District’s payment provisions; and

D.7.1.5
Maintaining a file that includes all contract correspondence, modifications, records of inspections (site, data, equipment) and invoice or vouchers. 

D.7.2
Point of Contact information for the CA on this contract is:



Steve Anderson

Associate Director of Operations

DC Department of Parks and Recreation (DPR)

2424 Evarts St. NE | Washington, DC 20018

P: 202.255.2764 | E: steven.anderson@dc.gov 

D.7.3
The CA shall NOT have the authority to:

1. Award, agree to, or sign any contract, delivery order or task order. Only the CO shall make contractual agreements, commitments or modifications;

2. Grant deviations from or waive any of the terms and conditions of the contract;

3. Increase the dollar limit of the contract or authorize work beyond the dollar limit of the contract, 

4. Authorize the expenditure of funds by the Contractor;

5. Change the period of performance; or 

6. Authorize the use of District property, except as specified under the contract.

D.7.4
The Contractor will be fully responsible for any changes not authorized in advance, in writing, by the CO; may be denied compensation or other relief for any additional work performed that is not so authorized; and may also be required, at no additional cost to the District, to take all corrective action necessitated by reason of the unauthorized changes.

D.8
ORDERING CLAUSE

D.8.1
Any supplies and services to be furnished under this contract must be ordered by issuance of delivery orders or task orders by the CO. Such orders may be issued during the term of this contract. 

D.8.2
All delivery orders or task orders are subject to the terms and conditions of this contract.  In the 
event of a conflict between a delivery order or task order and this contract, the contract shall control. 

D.8.3
If mailed, a delivery order or task order is considered "issued" when the District deposits the order in the mail.  Orders may be issued by facsimile or by electronic commerce methods.
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