CITY OF ARCADIA
PUBLIC WORKS SERVICES DEPARTMENT
INVITES QUALIFIED CONSULTANTS TO RESPOND TO THIS

REQUEST FOR PROPOSAL
FOR PROFESSIONAL ENGINEERING SERVICES
FOR DESIGN AND CONSTRUCTION SUPPORT
FOR THE NEW GOLDRING WELL PROJECT AT THE
ARCADIA PUBLIC WORKS SERVICES CENTER
RFP NO. PWS-01-2021

Responses are due:
City of Arcadia
Attention: Office of the City Clerk
240 W. Huntington Drive
Arcadia, CA 91007
Tuesday, February 2, 2021 at 4:00 P.M.

INTRODUCTION
The City of Arcadia (“City”) is seeking a qualified consultant to provide professional
engineering services for the design and construction support of the following project:
NEW GOLDRING WELL PROJECT
AT THE ARCADIA PUBLIC WORKS SERVICES CENTER
The Services shall include, but are not limited to, preparation of plans, project
specifications, quantity and cost estimates for well drilling, construction, well
development, equipping and site improvements.
BACKGROUND
The City supplies water to its customers by pumping groundwater from Main San Gabriel
Basin, the West Unit of the Raymond Basin (Pasadena Subarea) and the East Unit of the
Raymond Basin. The City also has a connection to the Metropolitan Water District
(“MWD”) which is used as an emergency source of supply.
The City’s water supply system is divided into nine (9) pressure zones consisting of ten
(10) active wells with a combined capacity of over 16,000 GPM; nine (9) booster pump
stations; fifteen (15) reservoirs; over 168 miles of distribution pipelines to provide over
13,400 service connections throughout the City.
Recently the available supply of ground water has been declining. The City is interested
in providing additional sources of supply as well as redundant sources of supply in the
Main San Gabriel Basin to ensure the reliable supply of water to the City's distribution
system. As part of this new water supply, the City is partnering with the City of Sierra
Madre (“Sierra Madre”) to share this additional groundwater supply from the Main Basin
with the City of Sierra Madre. In October 2019, the City authorized Stetson Engineers Inc.
(“Stetson”) to conduct a Well Siting Study (“Study”) to determine the recommended
location of the planned new well.
In September 2020, the Arcadia Well Siting Study was completed by Stetson. The
analysis evaluated six (6) potential well sites within the basin and ranked them according
to certain criteria. The Public Works Services Center was recommended as the preferred
location for a new 2,000 GPM well. The proposed Goldring Well will be in the southwest
corner of the Arcadia Public Works Services Center, adjacent to the entrance from
Kardashian Avenue. See “Exhibit 1”.

Exhibit 1

Exhibit 2

Exhibit 3

OBJECTIVE
The objective of this project is the installation of a groundwater production well at the
Arcadia Public Works Services Center. The well design should include consideration of
optimizing well production while minimizing vulnerable to groundwater contamination.
The well drilling specifications should include zone isolation testing of the pilot hole or
other means of determining depth specific groundwater quality prior to completion of the
well. The proposal shall describe the approach the firm submitting the proposal will take
in performing the groundwater quality investigation.
SCOPE OF SERVICES
The complete project will consist of well design and well equipping. Well design includes
study of existing soil, geologic, and hydrogeologic data, preparation of a Preliminary
Design Report for all required facilities, hydrogeologic testing during well drilling, and a
final well design report including gravel pack and casing design, and zone analysis. Well
equipping includes pump design, discharge header and wellhead equipping and
discharge piping, disinfection system, electrical and controls design, and site design.

PHASE 1.

WELL DESIGN

Task 1.1

Preliminary Investigation

This task includes background information collection; site survey; and conceptual design
of the well and wellhead equipment, building, and appurtenances; preparation of
Permitting Workplan and permit applications; and CEQA documentation. Specific work
items are as follows:
1.1.1 Obtain all available background information regarding the site, including well logs,
pump tests, water quality data and Southern California Edison (“SCE”) Test
Reports for any and all existing wells (including other water purveyors and
monitoring wells) in the immediate area.
1.1.2 Conduct a geotechnical investigation of the site to determine conditions and
provide data and recommendations for the design of the facilities.
1.1.3 Conduct a topographic site survey referenced to the City’s GIS coordinate system.
A 4” Pixel Orthophoto and digital parcel map are available from the City. Prepare
a topographical map at 1-foot contour accuracy, including:







Existing features 100 feet (minimum) on either side of the proposed well site
and along the proposed pipeline alignment to connection with the existing
pipeline
Underground utilities in and near the site
Overhead power and telephone lines
Ingress-Egress
Existing inlet-outlet pipelines
Boundary location data

1.1.4 Prepare conceptual site plans of the well and wellhead configuration, showing
facility locations and layout, including major appurtenances. Submit six copies of
a preliminary design memo summarizing the findings of the evaluation. The
drawings shall include all right-of-ways, existing infrastructure and proposed
construction. All drawings will be incorporated into the AutoCAD base drawing
Release 2019 or higher.
1.1.5 Determine permit, approval, and coordination requirements for the entire project.
Prepare a workplan that outlines realistic schedules for applications, reviews and
approvals of each required permit and approval. Submit workplan for approval.
Designate responsibilities of Engineer and Contractor in each application process.
All permit and inspection fees shall be the responsibility of the Engineer unless
clearly specified to be the Contractor’s responsibility.
The Division of Drinking Water will require permits for the well and the connecting
pipeline.

Depending on the design of the project, a Storm Water Pollution Prevention Plan
(“SWPPP”) may be required for the project, and a requirement of the National
Pollution Discharge Elimination System (“NPDES”) that regulates water quality
with associated with construction or industrial activates. The implementation of
BMPS will be the responsibility of the contractor. Consultant may be required to
prepare SWPPP and perform monitoring reporting (if any) of the construction
activities pertaining to SWPPP. City’s Low Impact Development (“LID”) Ordinance
requires the contractor to implement SWPPP if land disturbing activity that results
in the creation or addition or replacement of 5,000 square feet or more of
impervious surface area on an already developed site.
Permitting agencies may include, but are not limited to:









State Water Resources Control Board – Division of Drinking Water
Los Angeles County Health Department
Los Angeles County Department of Public Works
Los Angeles County Building Department
Los Angeles County Fire Department
California Regional Water Quality Control Board-Los Angeles Region
Raymond Basin Groundwater Management Board (Watermaster)
Main San Gabriel Basin Watermaster

1.1.6 Prepare and submit NPDES and other permit applications as early in the design
process as possible so as to have each required permit approved as needed to
maintain the schedule for completing the work within the time allotted.
Task 1.2

Hydrogeologic Assessment

1.2.1 Utilize the information obtained in Task 1 to estimate the depth to water bearing
sediments, the local groundwater level and the zone(s) from which nearby wells
extract groundwater.
1.2.2 Utilize the SCE test information and aquifer coefficients (e.g. specific capacity and
transmissivity values) to estimate the area of influence of the existing wells to
determine if there may be possible interference effects with the proposed well.
1.2.3 Perform a hydrogeologic assessment of the site conditions to determine design
parameters of the proposed well. Recommend well design parameters for the new
well including, but not limited to:







Drilling depth
Diameters of the bore and casing
Depth of the principal water bearing sediments
Length and type of the well screen
Groundwater level
Estimated pumping yield



Identifying possible contaminants in upper aquifer to determine perforations
for the casings.

1.2.4 Assess the local groundwater quality by using water test results from nearby wells.
The City will provide the record data for City wells.
1.2.5 Compare the water quality information collected with the State’s Drinking Water
Standards and comment on any significant aspects of the local groundwater
quality.
1.2.6 Prepare a technical memorandum and provide six copies summarizing the results
of the hydrogeologic assessment.
Task 1.3

Water Well Design

This task includes design work required for the drilling, casing installation, development,
and pump testing of the new Goldring Well. Design shall be in accordance with the
California Department of Water Resources Bulletins 74-81 and 74-90, the California
Waterworks Standards, the Standard Specifications for Public Works Construction
(SSPWC) latest edition with supplements to date, American Water Works Association
(AWWA) Standards, and the City of Arcadia Standards Plans and Specifications.
Consultant shall prepare Design Drawings and Contract Documents, including Technical
Specifications and Bid Schedule, as well as an Engineer’s Estimate and proposed
schedule for the work.
The drawings and specifications shall address the following:
1.

Mobilization, demobilization, and cleanup.

2.

Types of drilling methods allowed.

3.

Equipment, materials, and records to be furnished by the Contractor.

4.

Permits to be acquired by the contractor.

5.

Compliance with NPDES requirements.

6.

Job conditions (e.g., noise suppression, drilling waste, runoff management,
power, lighting, water, site materials, and work damage).

7.

Well drilling construction:
a.
b.
c.
d.
e.

Alignment, plumbness, integrity, and drilling speed.
Conductor casing.
Pilot bore.
E-logging.
Aquifer zone pumping and chemical analysis.

f.
g.
h.
i.

Final bore.
Well casing and well screen.
Gravel access and sampling tubes.
Gravel envelope.

8.

Well development.

9.

Well pumping and recovery tests.

10.

Well disinfection.

11.

Video camera survey.

The City will require the following submittals leading to final approval of the design
documents by the City:
1.

60% Design Review: Submit two (2) sets of partially complete drawings
and specifications and cost estimates along with pdf format addressing the
City’s review of the Hydrogeologic Assessment Technical Memorandum
(Task 1.2.6), a narrative of progress addressing design issues, problems
and design completion schedule. Meet with the City when submitted to
discuss progress and project issues.

2.

90% Design Review: Submit two (2) sets of complete drawings along with
pdf format reflecting 60% design review corrections for final approval from
City. Final specifications and an estimate of construction costs shall be
submitted for review. Meet with the City when submitted to expedite
approval.

3.

Final Approval Review: Submit final Mylar drawings, final specifications and
a final construction cost estimate for approval and signature by the City.
Provide original signed mylars to the City for bidding purposes.

4.

Prepare the final Contract Documents using Microsoft Word for Windows.
The documents will include the City’s Standard Bid Documents, Special
Provisions, Technical Specifications and all forms necessary to solicit bids
from Contractors. The bidding proposal shall be detailed and itemized
outlining the multiple facets of the construction proposed.

The Consultant is to provide the City with original signed mylars, drawing disk, original
signed specification in hard copy and on disk for the City’s use.
Task 1.4

Project Coordination

Project coordination will include a kick-off meeting with the City’s staff and regular project
status meetings complimenting the cited review meetings. During active periods of the
work meetings may be scheduled weekly and at a minimum will be scheduled monthly.

Project budget reports and project schedules for assigned tasks and related construction
work shall be updated monthly and presented at these meetings.
PHASE 2.

CONSTRUCTION SUPPORT SERVICES FOR WELL INSTALLATION

Task 2.1

Field Hydrogeology Services

This task will provide construction support services for the construction, development,
and pump testing of the well. Specific work items are as follows:
2.1.1 Attend one pre-construction meeting to clarify information contained in the
technical specifications.
2.1.2 Review shop drawings and other submittals as required.
2.1.3 Provide full-time inspection during equipment delivery to the site to ensure that
equipment meets specifications and is adequate for the work.
2.1.4 Provide full-time inspection and logging during conductor casing installation,
drilling operations, e-logging, zone testing, well casing and well screen installation,
sand pack installation, well development, well pump testing (step test, 24-hour
constant rate test, and recovery), well video log, and well alignment tests. A
registered geologist or certified hydrogeologist shall be on site during 3-logging,
video log, and well alignment tests.
2.1.5 Collect independent formation samples for grain size analysis for well screen size
selection.
2.1.6 Provide recommendations for zones to be tested.
2.1.7 Provide recommendations for final well design including well screen slot size and
screened intervals and gravel pack grain size distribution.
2.1.8 Witness all well test pumping, well development, disinfection and discharge
operation to assure compliance to all pertinent regulations.
Task 2.2

Post-Construction Documentation

This task includes the well report and the documentation required for the various well
permits and approvals.
2.2.1 Prepare and submit a report documenting drilling, construction, and testing
activities, as-built well conditions, and pump test results. Analyze data from well
efficiency and constant discharge tests to evaluate the sustainable pumping rates.
Provide recommendations on well pump size, setting, and production rate.
2.2.2 Prepare a Source Water Assessment for the proposed well site. Obtain
TurboSWAP software from the California Department of Health Services (“DHS”).

Delineate groundwater protection zones for the well site and prepare a map
showing the zones. Inventory possible contaminating activities (PCAs) in the
protection zones. Identify obvious, actual and potential sources of environmental
concern associated with sites that could potentially impair the quality of the
groundwater within the subject area(s). Obtain site specific listings from state and
federal agencies and contact local regulatory agencies to determine if documented
information is available concerning environmental conditions associated with the
study area. Report on any potentially hazardous material (e.g., proximity to
gasoline lines and stations) or environmental conditions near the sites that could
negatively influence the water quality of the well. Determine the status of any
reported sites of hazardous materials spills or leaks through oversight agency file
search and/or interviews. Generate vulnerability ranking list for the identified PCAs
and prepare a report summarizing the results of the assessment following DHS
guidance. Provide the report and an electronic copy.
Task 2.3

Project Coordination

Project coordination will include a pre-construction meeting with the Contractor and City’s
staff and regular project status meetings. During active periods of the work, meetings will
be scheduled weekly and at a minimum will be scheduled monthly. Project budget reports
and project schedules for assigned tasks and related construction work shall be updated
monthly and presented at these meetings.
PHASE 3.

WATER FACILITIES
ENGINEERING

Task 3.1

Well Equipping Design

DESIGN/LIMITED

CONSTRUCTION

PHASE

This task includes design work required for the well pump and wellhead facilities. Design
shall be in accordance with the Standard Specifications for Public Works Construction
(‘SSPWC’) latest edition with supplements to date, American Water Works Association
(‘AWWA’) Standards, and the City of Arcadia Standards Plans and Specifications.
Consultant shall prepare Design Drawings and Contract Documents, including Technical
Specifications and Bid Schedule, as well as, an Engineer’s Estimate and proposed
schedule for the work.
The well equipping design should assume that the well will be plumbed and valved to
discharge directly to the pressure zone 4, water distribution system. The well equipping
design shall be scheduled so as to provide a smooth flow of work from the completion of
the well construction to the start of construction of the well equipping facility.
This task includes design work required for the well pump with an adjustable speed drive,
piping, disinfection system (on-site hypochlorite generation), desanding system if needed,
and miscellaneous equipment. Specific work items are as follows:

Prepare the construction plans and specifications for the construction of:
1.

A well pump station including necessary earthwork, discharge piping and
appurtenances, flow meter, SCADA equipment, motor control panel and a
concrete masonry block building suitable for the surrounding area for
housing the mechanical, electrical, controls and disinfection equipment.

2.

Disinfection facility (sodium hypochlorite generating equipment) including
injection and chlorine analyzer equipment.

3.

Site Improvement Plan.

Prepare a construction phasing plan.
Prepare an Engineer’s cost estimate of construction costs.
The design phase will include the preparation of final drawings of the proposed
construction at the appropriate scales. The drawings shall be ink on 24” x 36” Mylar on
City standard title block. The drawings shall include all right-of-ways, connections to
existing infrastructure and proposed construction. All drawings will be prepared using
AutoCAD, Release 2019 or higher.
The City will require the following submittals leading to final approval of the drawings by
the City:
1.

50% Design Review: Submit partially complete drawings, specifications
and cost estimates along with pdf format indicating all existing
improvements and existing utilities with proposed construction, a narrative
of progress addressing design issues, problems and design completion
schedule. Meet with the City when submitted to discuss progress and
issues.

2.

90% Design Review: Submit complete drawings along with pdf format
reflecting 50% design review corrections for final approval from City. Final
specifications and an estimate of construction costs shall be submitted for
review. Meet with the City when submitted to expedite approval.

3.

Final Approval Review: Submit final Mylar drawings, final specifications and
a final construction cost estimate for approval and signature by the City.
Provide original signed mylars to the City for bidding purposes.

4.

Prepare the final Contract Documents using Microsoft Word for Windows.
The documents will include the City’s Standard Bid Documents, Special
Provisions, Technical Specifications and all forms necessary to solicit bids
from contractors. The bidding proposal shall be detailed and itemized
outlining the multiple facets of the construction proposed.

The consultant is to provide the City with original signed mylars, original signed
specification and digital copy of the drawings and specifications on compact disc (CD).
Task 3.2.

Well Equipping Construction Support Services

This task will provide construction support services for the construction of the well pump
and other water facilities and miscellaneous equipment. Specific work items are as
follows:
3.2.1 Assist City staff in response to RFIs and issuance of Addendums to the bid
package as necessary during bidding process.
3.2.2 Attend Pre-Bid Meeting.
3.2.3 Assist City Staff in evaluating the bids and make bid recommendations to the City.
3.2.4 Attend Pre-Construction Meeting
3.2.5 Response to RFIs to address contractor’s requests for interpretation or clarification
of meaning and intent of project plans and specifications.
3.2.2 Provide shop drawing review of manufacturer’s submittal for pump, well building,
disinfection equipment, etc.
3.2.3 Provide change order review, attend up to ten (10) meetings with the City to
discuss change orders, construction problems and provide review of construction
problems.
3.2.4 Assist in final inspection, and provide well pump start-up and testing.
3.2.5 Prepare final record as-built drawings.
3.2.6 Prepare Operation and Maintenance Manuals, including an introduction, which will
briefly define the system operations and controls.
Task 3.3

Project Coordination

Project coordination will include regular project status meetings to compliment review
meetings and meetings under other assigned phases of the project. During active periods
of the work meetings will be scheduled weekly and at a minimum will be scheduled
monthly. Project budget reports and project schedules for assigned tasks and related
construction work shall be updated monthly and presented at these meetings.

GENERAL SCOPE OF WORK AND INFORMATION


The scope of work shall be under the direction of a California Licensed Engineers in
all discipline as necessary for the completion of the construction plans. (Civil
Engineer, Structural Engineer, Electrical Engineer, Mechanical Engineer, and/or Land
Surveyor.)



The consultant will be expected to be pro-active in the performance of his/her duties
under the agreement and to proceed and fully complete a project with minimal
instruction from the City.



The consultant will be expected to work closely with the City of Arcadia staff and other
consultants involved with the project.



The selected consultant will be expected to attend miscellaneous meetings,
gatherings and hearings including but not limited to Public Hearings, Public Forums
and pre-construction meetings. The consultant may represent the City as its expert
and make recommendations, as required. However, the consultant will retain its
individual identity and liability.



All investigations, surveys, reviews and analysis will be the responsibility of the
consultant unless specified by the City.



All reports, documents, electronic files, printouts, charts, plans, drawings,
photographs, slides, graphics, video and audio recordings, model and notes prepared
for this project will be considered the property of the City. This information shall be
made available to the City upon request.



The City anticipates using its standard contract for professional services without
exceptions. A copy of the standard Professional Services Agreement is included as
an Attachment.



All data, documents and other products used or developed during the project will
remain the property of the city upon completion of the project.

EVALUATION PROCESS & SELECTION CRITERIA
The City will review all proposals and make a recommendation based upon the
established evaluation criteria. The City reserves the right to award this contract not
necessarily to the firm/consultant with the lowest cost proposal, but to the firm/consultant
that provides the best overall match to the Project requirements and which best serves
the interest of the City. However, cost is a major factor in consideration for the City due
to limited resources. If a scope of services and fee cannot be agreed upon with the top
firm/consultant, City staff will attempt to negotiate the scope of services and fee contract
with the next highest rated firm/consultant, and will repeat this process until an agreed
upon contract can be reached with one of the firms/consultants. All firms/consultants
submitting a proposal will be notified in writing as to their status in the selection process.

Proposals will be evaluated based on the following criteria


The firm’s experience and capability to complete all aspects of the work,
approach to the project, stability and the past performance on similar projects
(30 points)



Experience and qualifications of personnel assigned to this project and their
availability (20 points)



References from clients with similar projects (15 points)



The quality of the proposed project approach, scope, value-added, manner and
thoroughness in which it is presented in the proposal (30 points)



The proposed project implementation timeline (5 points)

Final selection will be made based upon the written proposal and interview. Information
contained in the proposals will be reviewed; how that information is used is at the
discretion of the City.
PROPOSAL FORMAT & CONTENT
In order that the competing proposals can be compared equally, firms/consultants must
assemble their proposals in strict adherence to the layout requirements. Failure to follow
all proposal layout requirements may result in disqualification of your proposal for being
non-responsive.
Proposals should be brief and concise, devoid of extraneous material and promotional
information. They should be in sufficient detail to allow a thorough evaluation of the plan
of work and correlated costs. The proposal must be assembled in the following order, with
tabs separating each section.
o Cover/Transmittal Letter
Indicating interest in and understanding of this RFP and its requirements (e.g.
summarize the proposal)
The signature of an authorized representative must appear on the cover sheet of
the firm/consultant proposal. The signature shall be interpreted to indicate the
firms/consultant’s willingness to comply with all the terms and conditions set forth
in this solicitation, unless specific written exceptions are noted.
o Introduction
Describe the firm’s understanding of the City’s intent in performing this work and
list sub consultants if any.

o Qualifications
Describe the relevant engineering, design and construction support capabilities of
the firm with respect to municipal water well and well head facilities. Include
preliminary design, final design and permitting oversight qualifications. Identify
comparable work the specific individuals comprising the team have conducted in
the past years relative to the Scope of Work. For the projects identified, give a
brief description of the project, team member participants and their specific roles
in these projects, the scope of services provided, project cost, and overall project
schedule.
o Project Work Plan
Provide a brief and concise description of each anticipated work item/task listed in
the Scope of Services.
o Design & Construction Schedule
Provide a project schedule from pre-design through construction showing each
work plan item shall be included with your proposal. Appropriate review time for
City staff and administration shall be included.
o Fee Schedule
A fee schedule for the project, including number of hours, sub-contracts, and other
direct costs, shall be listed by item and task. In addition, a current hourly fee
schedule shall be included along with a “not-to-exceed” total project fee.
In a separate sealed envelope, provide a not-to-exceed fee adequate to cover the
scope of services for the project. The fee should be itemized by task and include
a list of charge out rates related to the names of key personnel to be used by the
firm during this period. Include time, materials, travel, and other expenses which
may be associated with the duties and obligations under this Request for Proposal.
All costs must be identified.
This process is not considered a bid, nor will cost alone decide who is selected.
Please note that the City of Arcadia relies heavily on the not-to-exceed amount
and is reluctant to grant further increases unless substantial reasons are made for
coverage.
Please note that the Fee Proposal shall be submitted in a separate sealed
envelope at the same time as the Design Proposal.
o References
Please list a minimum of three (3) former clients for whom similar work efforts were
conducted on comparable programs. Include names, mailing addresses,
telephone numbers and appropriate contact persons.
o The Proposer must include in their proposal a written statement acknowledging
they can provide all the insurance required in the Insurance Requirements section
as referenced in the attached sample Agreement.

DISCRETION & LIABILITY WAIVER
The City reserves the right to reject all proposals or to request and obtain from one or
more of the firms submitting proposals, supplementary information as may be necessary
for City staff to analyze the proposals pursuant to the consultant selection criteria.
The City is not liable for costs incurred by the firms/consultants for the cost of the
proposal. The firm/consultant, by submitting a response to this RFP, waives all rights to
protest or seek any legal remedies whatsoever regarding any aspect to this RFP.
All proposals shall be binding for a period of 90 days after the proposal due date. The city
also reserves the following rights and options with respect to this RFP;
To re-issue this RFP with or without change or modification, at any time prior to the City’s
execution of a Professional Services Agreement pursuant to this RFP;
To cancel this RFP with or without issuing another request for proposals;
To supplement, amend, substitute or otherwise modify this RFP at any time prior to the
City’s execution of a Professional Services Agreement pursuant to this RFP;
To waive informality, defect, non-responsiveness and/or deviation from this RFP that is
not, in the City’s sole judgment, material to the proposal;
To request modification of some or all of the proposals following evaluation by the City;
To request clarifications of any proposals;
To negotiate simultaneously, or otherwise, with one or more Respondents; and
To discontinue and resume negotiations with one or more Respondents.
DRAFT PROFESSIONAL SERVICES AGREEMENT
For the firm’s information, a sample copy of the standard Professional Services
Agreement (PSA) for consulting services is attached. By proposing, the Proposer agrees
to be bound by the requirements under this Agreement unless otherwise noted in the
Proposal. The Proposer may suggest alternative language to any section. Some
negotiation is possible to accommodate Proposer’s suggestions. However, the
Agreement is subject to change with revisions pursuant to review by the City Attorney;
and the contract to be awarded by the City Council.
INSURANCE REQUIREMENTS
The chosen firm/consultant will be required to maintain insurance coverage throughout
the course of the Professional Services Agreement, and shall provide the City with
evidence of said coverage as set forth in the Professional Services Agreement. The

requirement is subject to change and modification pursuant to review by the City Attorney.
Section 11 (Insurance) of the sample PSA delineates the City’s insurance requirements.
All certificates and endorsements must be received and approved by the City before work
commences. The City reserves the right to require complete, certified copies of all
required insurance policies, at any time.
BUSINESS LICENSE REQUIREMENT
The successful consultant shall purchase a City of Arcadia Business License prior to
commencing work.
SCHEDULE
**This is a tentative schedule and may be modified at the City’s discretion.
TASK

DATE

Send-out Request for Proposal

January 11, 2021

Deadline to Submit Questions
Proposal Due Date
Interview**
City Council Award

January 25, 2021 at 11 a.m.
February 2, 2021 at 4 p.m.
Week of Feb. 8, 2021
March 2, 2021

** The City might conduct interviews; Proposers are requested to be readily available on
the week of February 8, 2021 to participate in the interview process regarding their
submitted proposal. Rescheduling from this date may be accommodated, but cannot be
guaranteed based on the City’s availability. Selected Proposers will be contacted during
the evaluation process to set up a designated time on the predetermined interview date.
DIRECTIONS FOR SUBMITTING THE PROPOSAL
Submit Three (3) copies (one marked “Original” plus 2 copies) of the Proposal and one
(1) digital copy containing the proposal in “portable document format” (*.pdf) format.
Each proposal shall be submitted in two parts. The first part shall be the work proposal.
The second part shall be the fee proposal and shall be sealed in its own envelope marked
“DESIGN AND CONSTRUCTION SUPPORT OF THE NEW GOLDRING WELL
PROJECT AT ARCADIA PUBLIC WORKS SERVICES CENTER” - FEE Proposal - “DO
NOT OPEN”.
Outside of your submittal package, indicate the name of the RFP: DESIGN AND
CONSTRUCTION SUPPORT OF THE NEW GOLDRING WELL PROJECT AT ARCADIA
PUBLIC WORKS SERVICES CENTER

Proposals in a sealed envelope must be received no later than 4:00 p.m. on Tuesday,
February 2, 2021 addressed to the following:
City of Arcadia
Office of the City Clerk
240 W. Huntington Drive
PO Box 60021
Arcadia, CA 91066-6021
Attention: Eddie Chan, Principal Civil Engineer
Postmarks, facsimiles and electronica submittals will not be accepted.
The proposal must be received at the above address by the closing date and time
indicated above. As part of the City’s COVID-19 transmission mitigation efforts, the City
is prioritizing the health and safety of our customers, employees, and contractors.
Therefore, until further notice, the City is suspending all in-person hand-delivery of
proposals to reduce the number of visitors to City facilities in an effort to limit the spread
of COVID-19.
Proposals may be sent by mail or courier service (FedEx, UPS, DHL, etc). Additionally,
a proposal drop-off box will be located outside at the entrance of City Hall for submission.
The City will not accept in-person proposals. All proposals must be delivered by
mail/courier service or placed in the drop-off box addressed to the City Clerk’s Office by
the due date and time for submission set forth above.
Firms mailing or shipping their proposals must allow sufficient delivery time to ensure
timely receipt of their proposals by the specified time. Late proposals will not be accepted.
The City of Arcadia reserves the right to reject any or all proposals, to waive any
informality or irregularity in any proposal received, and to be the sole judge of the merits
of the respective proposal received.
All proposals and accompany collateral materials become the sole property of the City of
Arcadia and may not be reproduced without the permission of the City.
For additional information please contact:
Eddie Chan
Principal Civil Engineer
Phone: (626) 254-2713
Email: echan2@arcadiaca.gov
ADDITIONAL CONDITIONS
Following receipt of initial Proposals, the City may, at its sole discretion, elect to proceed
with award of the Contract without negotiations, or it may proceed with negotiations prior
to execution. Any decision to commence negotiations regarding the Contract and any
topics of negotiation are at the City’s sole discretion. In such event, the Proposer may

raise issues only to the extent they are interrelated with negotiated topics raised by the
City. Negotiations would commence with the highest ranked Proposer. If for any reason
the City is unable to negotiate a contract with the highest ranked Proposer, the City will
terminate those negotiations in writing. The City will then enter into negotiations with the
next ranked Proposer, following the above-described process, until a contract is awarded
or all of the Proposals are rejected.
The City will not consider any late Proposals or late requests to modify or withdraw
Proposals. Each Proposer is solely responsible for assuring that the City receives its
Proposal.
The Proposer agrees that its Proposal will remain valid for 90 days following the Proposal
Date. After such period, the Proposals will cease to be valid unless the Proposer(s) and
the City agree in writing to extend the period of validity.
There will be no public opening of Proposals. A register of Proposals will be prepared
that identifies each Proposer. Such register will be disclosed publically.
All correspondence with or information from the City regarding the RFP or the Proposal
process shall be through the City point of contact below, or a representative here after
designated.
Eddie Chan, Principal Civil Engineer
City of Arcadia - Public Works Services Department
P.O. Box 60021
11800 Goldring Road
Arcadia, CA 91066-6021
Email: echan2@arcadiaca.gov
CITY OF ARCADIA

Reference Exhibit "A"
Sample Professional Services Agreement
CITY OF ARCADIA
PROFESSIONAL SERVICES AGREEMENT
DESIGN AND CONSTRUCTION SUPPORT
FOR THE NEW GOLDRING WELL PROJECT
AT THE ARCADIA PUBLIC WORKS SERVICES CENTER
This Agreement is made and entered into as of ________________, 2021 by and between
the City of Arcadia, a municipal corporation organized and operating under the laws of the State
of California with its principal place of business at 240 West Huntington Drive, Arcadia, California
91066 (“City”), and [***INSERT NAME***], a [***INSERT TYPE OF ENTITY - CORPORATION,
PARTNERSHIP, SOLE PROPRIETORSHIP OR OTHER LEGAL ENTITY***] with its principal
place of business at [***INSERT ADDRESS***] (hereinafter referred to as “Consultant”). City and
Consultant are sometimes individually referred to as “Party” and collectively as “Parties” in this
Agreement.
RECITALS
A.
City is a public agency of the State of California and is in need of professional
services for the following project:
New Goldring Well Project at the Arcadia Public Works Services Center (hereinafter referred
to as “the Project”).
B.
services.

Consultant is duly licensed and has the necessary qualifications to provide such

C.
The Parties desire by this Agreement to establish the terms for City to retain
Consultant to provide the services described herein.
AGREEMENT
NOW, THEREFORE, IT IS AGREED AS FOLLOWS:
1.

Services.

Consultant shall provide the City with the services described in the Scope of Services
attached hereto as Exhibit “A.”
2.

Compensation.

a.
Subject to paragraph 2(b) below, the City shall pay for such services in
accordance with the Schedule of Charges set forth in Exhibit “B.”
b.
In no event shall the total amount paid for services rendered by Consultant
under this Agreement exceed the sum of $
______. This amount is to cover all printing
and related costs, and the City will not pay any additional fees for printing expenses. Periodic
payments shall be made within 30 days of receipt of an invoice which includes a detailed
description of the work performed. Payments to Consultant for work performed will be made on
a monthly billing basis.

1
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3.

Additional Work.

If changes in the work seem merited by Consultant or the City, and informal consultations
with the other party indicate that a change is warranted, it shall be processed in the following
manner: a letter outlining the changes shall be forwarded to the City by Consultant with a
statement of estimated changes in fee or time schedule. An amendment to this Agreement shall
be prepared by the City and executed by both Parties before performance of such services, or
the City will not be required to pay for the changes in the scope of work. Such amendment shall
not render ineffective or invalidate unaffected portions of this Agreement.
4.

Maintenance of Records.

Books, documents, papers, accounting records, and other evidence pertaining to costs
incurred shall be maintained by Consultant and made available at all reasonable times during the
contract period and for four (4) years from the date of final payment under the contract for
inspection by City.
5.

Term.

The term of this Agreement shall be from [Insert start date] to [Insert end date], unless
earlier terminated as provided herein. The Parties may, by mutual, written consent, extend the
term of this Agreement if necessary to complete the Project. Consultant shall perform its services
in a prompt and timely manner within the term of this Agreement and shall commence
performance upon receipt of written notice from the City to proceed (“Notice to Proceed”). The
Notice to Proceed shall set forth the date of commencement of work.
6.

Delays in Performance.

a.
Neither City nor Consultant shall be considered in default of this Agreement for
delays in performance caused by circumstances beyond the reasonable control of the nonperforming party. For purposes of this Agreement, such circumstances include but are not limited
to, abnormal weather conditions; floods; earthquakes; fire; epidemics; war; riots and other civil
disturbances; strikes, lockouts, work slowdowns, and other labor disturbances; sabotage or
judicial restraint.
b.
Should such circumstances occur, the non-performing party shall, within a
reasonable time of being prevented from performing, give written notice to the other party
describing the circumstances preventing continued performance and the efforts being made to
resume performance of this Agreement.
7.

Compliance with Law.

a.
Consultant shall comply with all applicable laws, ordinances, codes and
regulations of the federal, state and local government, including Cal/OSHA requirements.
b.
If required, Consultant shall assist the City, as requested, in obtaining and
maintaining all permits required of Consultant by federal, state and local regulatory agencies.
c.
If applicable, Consultant is responsible for all costs of clean up and/ or removal of
hazardous and toxic substances spilled as a result of his or her services or operations performed
under this Agreement.
2
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8.

Standard of Care

Consultant’s services will be performed in accordance with generally accepted
professional practices and principles and in a manner consistent with the level of care and skill
ordinarily exercised by members of the profession currently practicing under similar conditions.
9.

Assignment and Subconsultant

Consultant shall not assign, sublet, or transfer this Agreement or any rights under or
interest in this Agreement without the written consent of the City, which may be withheld for any
reason. Any attempt to so assign or so transfer without such consent shall be void and without
legal effect and shall constitute grounds for termination. Subcontracts, if any, shall contain a
provision making them subject to all provisions stipulated in this Agreement. Nothing contained
herein shall prevent Consultant from employing independent associates, and subconsultants as
Consultant may deem appropriate to assist in the performance of services hereunder.
10.

Independent Contractor

Consultant is retained as an independent contractor and is not an employee of City. No
employee or agent of Consultant shall become an employee of City. The work to be performed
shall be in accordance with the work described in this Agreement, subject to such directions and
amendments from City as herein provided.
11.
Insurance. Consultant shall not commence work for the City until it has provided
evidence satisfactory to the City it has secured all insurance required under this section. In
addition, Consultant shall not allow any subcontractor to commence work on any subcontract until
it has secured all insurance required under this section.
a.

Commercial General Liability

(i)
The Consultant shall take out and maintain, during the performance
of all work under this Agreement, in amounts not less than specified herein, Commercial General
Liability Insurance, in a form and with insurance companies acceptable to the City.
(ii)
Coverage for Commercial General Liability insurance shall be at
least as broad as the following:
(1)
Insurance Services Office Commercial General Liability
coverage (Occurrence Form CG 00 01) or exact equivalent.
(iii)

Commercial General Liability Insurance must include coverage

for the following:
(1)
(2)
(3)
(4)
(5)
(6)
(7)
(8)

Bodily Injury and Property Damage
Personal Injury/Advertising Injury
Premises/Operations Liability
Products/Completed Operations Liability
Aggregate Limits that Apply per Project
Explosion, Collapse and Underground (UCX) exclusion
deleted
Contractual Liability with respect to this Agreement
Property Damage
3
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(9)

Independent Consultants Coverage

(iv)
The policy shall contain no endorsements or provisions limiting
coverage for (1) contractual liability; (2) cross liability exclusion for claims or suits by one insured
against another; (3) products/completed operations liability; or (4) contain any other exclusion
contrary to the Agreement.
(v)
The policy shall give City, its officials, officers, employees, agents
and City designated volunteers additional insured status using ISO endorsement forms CG 20 10
10 01 and 20 37 10 01, or endorsements providing the exact same coverage.
(vi)
The general liability program may utilize either deductibles or
provide coverage excess of a self-insured retention, subject to written approval by the City, and
provided that such deductibles shall not apply to the City as an additional insured.
b.

Automobile Liability

(i)
At all times during the performance of the work under this
Agreement, the Consultant shall maintain Automobile Liability Insurance for bodily injury and
property damage including coverage for owned, non-owned and hired vehicles, in a form and with
insurance companies acceptable to the City.
(ii)
Coverage for automobile liability insurance shall be at least as
broad as Insurance Services Office Form Number CA 00 01 covering automobile liability
(Coverage Symbol 1, any auto).
(iii)
The policy shall give City, its officials, officers, employees, agents
and City designated volunteers additional insured status.
(iv)
Subject to written approval by the City, the automobile liability
program may utilize deductibles, provided that such deductibles shall not apply to the City as an
additional insured, but not a self-insured retention.
c.

Workers’ Compensation/Employer’s Liability

(i)
Consultant certifies that he/she is aware of the provisions of Section
3700 of the California Labor Code which requires every employer to be insured against liability
for workers’ compensation or to undertake self-insurance in accordance with the provisions of
that code, and he/she will comply with such provisions before commencing work under this
Agreement.
(ii)
To the extent Consultant has employees at any time during the term
of this Agreement, at all times during the performance of the work under this Agreement, the
Consultant shall maintain full compensation insurance for all persons employed directly by
him/her to carry out the work contemplated under this Agreement, all in accordance with the
“Workers’ Compensation and Insurance Act,” Division IV of the Labor Code of the State of
California and any acts amendatory thereof, and Employer’s Liability Coverage in amounts
indicated herein. Consultant shall require all subconsultants to obtain and maintain, for the period
required by this Agreement, workers’ compensation coverage of the same type and limits as
specified in this section.
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d.

Professional Liability (Errors and Omissions)

At all times during the performance of the work under this Agreement the Consultant shall
maintain professional liability or Errors and Omissions insurance appropriate to its profession, in
a form and with insurance companies acceptable to the City and in an amount indicated herein.
This insurance shall be endorsed to include contractual liability applicable to this Agreement and
shall be written on a policy form coverage specifically designed to protect against acts, errors or
omissions of the Consultant. “Covered Professional Services” as designated in the policy must
specifically include work performed under this Agreement. The policy must “pay on behalf of” the
insured and must include a provision establishing the insurer's duty to defend.
e.

Minimum Policy Limits Required
(i)

The following insurance limits are required for the Agreement:
Combined Single Limit

Commercial General Liability

$1,000,000 per occurrence/$2,000,000 aggregate
for bodily injury, personal injury, and property
damage

Automobile Liability

$1,000,000 per occurrence for bodily injury and
property damage

Employer’s Liability

$1,000,000 per occurrence

Professional Liability

$1,000,000 per claim and aggregate (errors and
omissions)

(ii)

Defense costs shall be payable in addition to the limits.

(iii)
Requirements of specific coverage or limits contained in this
section are not intended as a limitation on coverage, limits, or other requirement, or a waiver of
any coverage normally provided by any insurance. Any available coverage shall be provided to
the parties required to be named as Additional Insured pursuant to this Agreement.
f.

Evidence Required

Prior to execution of the Agreement, the Consultant shall file with the City evidence
of insurance from an insurer or insurers certifying to the coverage of all insurance required
herein. Such evidence shall include original copies of the ISO CG 00 01 (or insurer’s equivalent)
signed by the insurer’s representative and Certificate of Insurance (Acord Form 25-S or
equivalent), together with required endorsements. All evidence of insurance shall be signed by
a properly authorized officer, agent, or qualified representative of the insurer and shall certify the
names of the insured, any additional insureds, where appropriate, the type and amount of the
insurance, the location and operations to which the insurance applies, and the expiration date of
such insurance.
g.

Policy Provisions Required

(i)
Consultant shall provide the City at least thirty (30) days prior
written notice of cancellation of any policy required by this Agreement, except that the Consultant
5
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shall provide at least ten (10) days prior written notice of cancellation of any such policy due to
non-payment of premium. If any of the required coverage is cancelled or expires during the term
of this Agreement, the Consultant shall deliver renewal certificate(s) including the General
Liability Additional Insured Endorsement to the City at least ten (10) days prior to the effective
date of cancellation or expiration.
(ii)
The Commercial General Liability Policy and Automobile Policy
shall each contain a provision stating that Consultant’s policy is primary insurance and that any
insurance, self-insurance or other coverage maintained by the City or any named insureds shall
not be called upon to contribute to any loss.
(iii)
The retroactive date (if any) of each policy is to be no later than the
effective date of this Agreement. Consultant shall maintain such coverage continuously for a
period of at least three years after the completion of the work under this Agreement. Consultant
shall purchase a one (1) year extended reporting period A) if the retroactive date is advanced
past the effective date of this Agreement; B) if the policy is cancelled or not renewed; or C) if the
policy is replaced by another claims-made policy with a retroactive date subsequent to the
effective date of this Agreement.
(iv)
All required insurance coverages, except for the professional
liability coverage, shall contain or be endorsed to waiver of subrogation in favor of the City, its
officials, officers, employees, agents, and volunteers or shall specifically allow Consultant or
others providing insurance evidence in compliance with these specifications to waive their right
of recovery prior to a loss. Consultant hereby waives its own right of recovery against City, and
shall require similar written express waivers and insurance clauses from each of its
subconsultants.
(v)
The limits set forth herein shall apply separately to each insured
against whom claims are made or suits are brought, except with respect to the limits of liability.
Further the limits set forth herein shall not be construed to relieve the Consultant from liability in
excess of such coverage, nor shall it limit the Consultant’s indemnification obligations to the City
and shall not preclude the City from taking such other actions available to the City under other
provisions of the Agreement or law.
h.

Qualifying Insurers

(i)
All policies required shall be issued by acceptable insurance
companies, as determined by the City, which satisfy the following minimum requirements:
(1)
Each such policy shall be from a company or companies
with a current A.M. Best's rating of no less than A:VII and admitted to transact in the
business of insurance in the State of California, or otherwise allowed to place insurance
through surplus line brokers under applicable provisions of the California Insurance Code
or any federal law.
i.

Additional Insurance Provisions

(i)
The foregoing requirements as to the types and limits of insurance
coverage to be maintained by Consultant, and any approval of said insurance by the City, is not
intended to and shall not in any manner limit or qualify the liabilities and obligations otherwise
assumed by the Consultant pursuant to this Agreement, including but not limited to, the
provisions concerning indemnification.
6
24347.00006\30493020.2

(ii)
If at any time during the life of the Agreement, any policy of
insurance required under this Agreement does not comply with these specifications or is
canceled and not replaced, City has the right but not the duty to obtain the insurance it deems
necessary and any premium paid by City will be promptly reimbursed by Consultant or City will
withhold amounts sufficient to pay premium from Consultant payments. In the alternative, City
may cancel this Agreement.
(iii)
The City may require the Consultant to provide complete copies of
all insurance policies in effect for the duration of the Project.
(iv)
Neither the City nor any of its officials, officers, employees, agents
or volunteers shall be personally responsible for any liability arising under or by virtue of this
Agreement.
j.
Subconsultant Insurance Requirements. Consultant shall not allow any
subcontractors or subconsultants to commence work on any subcontract until they have provided
evidence satisfactory to the City that they have secured all insurance required under this section.
Policies of commercial general liability insurance provided by such subcontractors or
subconsultants shall be endorsed to name the City as an additional insured using ISO form CG
20 38 04 13 or an endorsement providing the exact same coverage. If requested by Consultant,
City may approve different scopes or minimum limits of insurance for particular subcontractors
or subconsultants.
12.

Indemnification.

a.
To the fullest extent permitted by law, Consultant shall defend (with counsel
of City’s choosing), indemnify and hold the City, its officials, officers, employees, volunteers, and
agents free and harmless from any and all claims, demands, causes of action, costs, expenses,
liability, loss, damage or injury of any kind, in law or equity, to property or persons, including
wrongful death, in any manner arising out of, pertaining to, or incident to any acts, errors or
omissions, or willful misconduct of Consultant, its officials, officers, employees, subcontractors,
consultants or agents in connection with the performance of the Consultant’s services, the Project
or this Agreement, including without limitation the payment of all damages, expert witness fees
and attorney’s fees and other related costs and expenses. Consultant's obligation to indemnify
shall not be restricted to insurance proceeds, if any, received by Consultant, the City, its officials,
officers, employees, agents, or volunteers.
b.
To the extent required by Civil Code section 2782.8, which is fully
incorporated herein, Consultant’s obligations under the above indemnity shall be limited to claims
that arise out of, pertain to, or relate to the negligence, recklessness, or willful misconduct of the
Consultant, but shall not otherwise be reduced. If Consultant’s obligations to defend, indemnify,
and/or hold harmless arise out of Consultant’s performance of “design professional services” (as
that term is defined under Civil Code section 2782.8), then upon Consultant obtaining a final
adjudication that liability under a claim is caused by the comparative active negligence or willful
misconduct of the City, Consultant’s obligations shall be reduced in proportion to the established
comparative liability of the City and shall not exceed the Consultant’s proportionate percentage
of fault.
13.

California Labor Code Requirements.

a.
Consultant is aware of the requirements of California Labor Code Sections
1720 et seq. and 1770 et seq., which require the payment of prevailing wage rates and the
7
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performance of other requirements on certain “public works” and “maintenance” projects
(“Prevailing Wage Laws”). If the services are being performed as part of an applicable “public
works” or “maintenance” project, as defined by the Prevailing Wage Laws, and if the total
compensation is $15,000 or more for maintenance or $25,000 or more for construction, alteration,
demolition, installation, or repair, Consultant agrees to fully comply with such Prevailing Wage
Laws. Consultant shall defend, indemnify and hold the City, its officials, officers, employees and
agents free and harmless from any claims, liabilities, costs, penalties or interest arising out of any
failure or alleged failure to comply with the Prevailing Wage Laws. It shall be mandatory upon
the Consultant and all subconsultants to comply with all California Labor Code provisions, which
include but are not limited to prevailing wages (Labor Code Sections 1771, 1774 and 1775),
employment of apprentices (Labor Code Section 1777.5), certified payroll records (Labor Code
Sections 1771.4 and 1776), hours of labor (Labor Code Sections 1813 and 1815) and debarment
of contractors and subcontractors (Labor Code Section 1777.1).
b.
If the services are being performed as part of an applicable “public works”
or “maintenance” project and if the total compensation is $15,000 or more for maintenance or
$25,000 or more for construction, alteration, demolition, installation, or repair, then pursuant to
Labor Code Sections 1725.5 and 1771.1, the Consultant and all subconsultants performing such
services must be registered with the Department of Industrial Relations. Consultant shall maintain
registration for the duration of the Project and require the same of any subconsultants, as
applicable. This Project may also be subject to compliance monitoring and enforcement by the
Department of Industrial Relations. It shall be Consultant’s sole responsibility to comply with all
applicable registration and labor compliance requirements.
c.
This Agreement may also be subject to compliance monitoring and
enforcement by the Department of Industrial Relations. It shall be Consultant’s sole responsibility
to comply with all applicable registration and labor compliance requirements. Any stop orders
issued by the Department of Industrial Relations against Consultant or any subcontractor that
affect Consultant’s performance of services, including any delay, shall be Consultant’s sole
responsibility. Any delay arising out of or resulting from such stop orders shall be considered
Consultant caused delay and shall not be compensable by the City. Consultant shall defend,
indemnify and hold the City, its officials, officers, employees and agents free and harmless from
any claim or liability arising out of stop orders issued by the Department of Industrial Relations
against Consultant or any subcontractor.
14.

Verification of Employment Eligibility.

By executing this Agreement, Consultant verifies that it fully complies with all requirements
and restrictions of state and federal law respecting the employment of undocumented aliens,
including, but not limited to, the Immigration Reform and Control Act of 1986, as may be amended
from time to time, and shall require all subconsultants and sub-subconsultants to comply with the
same.
15.

City Material Requirements.

Consultant is hereby made aware of the City’s requirements regarding materials, as set
forth in _____________, which are deemed to be a part of this Agreement.
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16.

Laws and Venue.

This Agreement shall be interpreted in accordance with the laws of the State of California.
If any action is brought to interpret or enforce any term of this Agreement, the action shall be
brought in a state or federal court situated in the County of Los Angeles, State of California.
17.

Termination or Abandonment

a.
City has the right to terminate or abandon any portion or all of the work
under this Agreement by giving ten (10) calendar days written notice to Consultant. In such event,
City shall be immediately given title and possession to all original field notes, drawings and
specifications, written reports and other documents produced or developed for that portion of the
work completed and/or being abandoned. City shall pay Consultant the reasonable value of
services rendered for any portion of the work completed prior to termination. If said termination
occurs prior to completion of any task for the Project for which a payment request has not been
received, the charge for services performed during such task shall be the reasonable value of
such services, based on an amount mutually agreed to by City and Consultant of the portion of
such task completed but not paid prior to said termination. City shall not be liable for any costs
other than the charges or portions thereof which are specified herein. Consultant shall not be
entitled to payment for unperformed services, and shall not be entitled to damages or
compensation for termination of work.
b.
Consultant may terminate its obligation to provide further services under
this Agreement upon thirty (30) calendar days’ written notice to City only in the event of substantial
failure by City to perform in accordance with the terms of this Agreement through no fault of
Consultant.
18
Documents. Except as otherwise provided in “Termination or Abandonment,”
above, all original field notes, written reports, Drawings and Specifications and other documents,
produced or developed for the Project shall, upon payment in full for the services described in this
Agreement, be furnished to and become the property of the City.
19.

Organization

Consultant shall assign Eddie Chan, P.E., Principal Civil Engineer, as Project Manager.
The Project Manager shall not be removed from the Project or reassigned without the prior written
consent of the City.
20.

Limitation of Agreement.

This Agreement is limited to and includes only the work included in the Project described
above.
21.

Notice

Any notice or instrument required to be given or delivered by this Agreement may be given
or delivered by depositing the same in any United States Post Office, certified mail, return receipt
requested, postage prepaid, addressed to:

9
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CITY:

CONSULTANT:

City of Arcadia

[***INSERT NAME, ADDRESS & CONTACT
PERSON***]

240 West Huntington Drive
Arcadia, CA 91066
Attn: Eddie Chan, P.E., Principal Civil Engineer
and shall be effective upon receipt thereof.
22.

Third Party Rights

Nothing in this Agreement shall be construed to give any rights or benefits to anyone other
than the City and the Consultant.
23.

Equal Opportunity Employment.

Consultant represents that it is an equal opportunity employer and that it shall not
discriminate against any employee or applicant for employment because of race, religion, color,
national origin, ancestry, sex, age or other interests protected by the State or Federal
Constitutions. Such non-discrimination shall include, but not be limited to, all activities related to
initial employment, upgrading, demotion, transfer, recruitment or recruitment advertising, layoff or
termination.
24.

Entire Agreement

This Agreement, with its exhibits, represents the entire understanding of City and
Consultant as to those matters contained herein, and supersedes and cancels any prior or
contemporaneous oral or written understanding, promises or representations with respect to
those matters covered hereunder.
Each party acknowledges that no representations,
inducements, promises or agreements have been made by any person which are not incorporated
herein, and that any other agreements shall be void. This Agreement may not be modified or
altered except in writing signed by both Parties hereto. This is an integrated Agreement.
25.

Severability

The unenforceability, invalidity or illegality of any provision(s) of this Agreement shall not
render the provisions unenforceable, invalid or illegal.
26.

Successors and Assigns

This Agreement shall be binding upon and shall inure to the benefit of the successors in
interest, executors, administrators and assigns of each party to this Agreement. However,
Consultant shall not assign or transfer by operation of law or otherwise any or all of its rights,
burdens, duties or obligations without the prior written consent of City. Any attempted assignment
without such consent shall be invalid and void.
27.

Non-Waiver

None of the provisions of this Agreement shall be considered waived by either party,
unless such waiver is specifically specified in writing.
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28.

Time of Essence

Time is of the essence for each and every provision of this Agreement.
29.

City’s Right to Employ Other Consultants

City reserves its right to employ other consultants, including engineers, in connection with
this Project or other projects.
30.

Prohibited Interests

Consultant maintains and warrants that it has not employed nor retained any company or
person, other than a bona fide employee working solely for Consultant, to solicit or secure this
Agreement. Further, Consultant warrants that it has not paid nor has it agreed to pay any
company or person, other than a bona fide employee working solely for Consultant, any fee,
commission, percentage, brokerage fee, gift or other consideration contingent upon or resulting
from the award or making of this Agreement. For breach or violation of this warranty, City shall
have the right to rescind this Agreement without liability. For the term of this Agreement, no
director, official, officer or employee of City, during the term of his or her service with City, shall
have any direct interest in this Agreement, or obtain any present or anticipated material benefit
arising therefrom.

[SIGNATURES ON FOLLOWING PAGE]
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SIGNATURE PAGE FOR PROFESSIONAL SERVICES AGREEMENT
BETWEEN THE CITY OF ARCADIA
AND [***INSERT NAME***]
IN WITNESS WHEREOF, the Parties have executed this Agreement as of the date first
written above.
CITY OF ARCADIA

[INSERT NAME OF CONSULTANT]

By:

By:
Dominic Lazzaretto
City Manager

Its:
Printed Name:

ATTEST:

[INSERT NAME OF CONSULTANT]

By:

By:

______

City Clerk
Its:
APPROVED AS TO FORM:

Printed Name:

By:
City Attorney
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______

EXHIBIT A
Scope of Services
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EXHIBIT B
Schedule of Charges/Payments
Consultant will invoice City on a monthly cycle. Consultant will include with each invoice a detailed
progress report that indicates the amount of budget spent on each task. Consultant will inform
City regarding any out-of-scope work being performed by Consultant. This is a time-and-materials
contract.
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EXHIBIT C
Activity Schedule
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