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PROPOSAL SIGNATURE FORM

This page, signed by an officer of the offering company or a designated agent empowered to bind that entity in a contract with the
Recreation and Parks Department, is required to accompany the proposal submitted for consideration. If signed by someone other
than an officer, complete and submit the Proposal Signature Affidavit along with this form.

I, the undersigned, having carefully examined the Request for Proposals (RFP), propose to
furnish services in accordance therewith as set forth in the attached proposal.
I hereby certify that, to the best of my knowledge, this submission is complete and all
statements made therein are true and accurate.
I also affirm I am duly authorized to sign and submit this response on behalf of the Company
named below.
I further acknowledge that by signing this form I am representing that, in the event this proposal
is accepted, the Company is willing and able to execute a contract in the form shown in the RFP
(Appendix A), with the understanding that the project scope and compensation provisions will be
negotiated and included in the final contract and that the terms and conditions of the attached
contract are established.
By my signature below, I attest that I have read, understand, and agree to the terms, conditions,
and requirements set forth in the RFP, including, but not limited to the Department’s standard
contract terms and conditions (Appendix A) and any special terms and conditions incorporated
in the solicitation documents.
Failure to sign and return this form shall result in the rejection of the accompanying
proposal.
OFFEROR INFORMATION:
COMPANY NAME:
____________________________________________________________________________
ADDRESS:
____________________________________________________________________________
CITY, STATE, ZIP:
____________________________________________________________________________
PHONE: _________________________ EMAIL: ___________________________________
CITY OF COLUMBUS CONTRACT COMPLIANCE/VENDOR NUMBER: _________________
AUTHORIZATION TO PROPOSE:
_________________________________________
Signature (Manually signed in ink)

____________________________
Date

_________________________________________
Name (print)

___________________________
Title
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PROPOSAL SIGNATURE AFFIDAVIT
COUNTY OF:
STATE OF:
,being duly sworn deposes and says that he/she is
(NAME OF AFFIANT)*
of

,

(TITLE)

(COMPANY)

a corporation organized and existing under and by virtue of the laws of the State of
and having its principle office at

(NUMBER AND STREET)

(CITY/STATE)

(ZIP CODE)

Affiant further says that he/she is familiar with the records, minute books and by-laws of
; Affiant further says that
(NAME OF COMPANY)
is
(NAME OF PERSON SIGNING PROPOSAL/CONTRACT)

(TITLE)

of the corporation, is duly authorized to submit a proposal for
(CONTRACT OR PROJECT NAME)
for said corporation by virtue of
(STATE WHETHER A PROVISION OF BY-LAWS OR A RESOLUTION OF THE BOARD OF DIRECTORS. IF BY RESOLUTION, GIVE
DATE OF ADOPTION.)
(SIGNATURE OF AFFIANT)*
*AFFIANT MUST BE SOMEONE OTHER THAN THE INDIVIDUAL SIGNING THE PROPOSAL/CONTRACT.*
Sworn to before me and subscribed in my presences this
(NOTARY PUBLIC)
My Commission Expires:
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day of

,

20

.

PROPOSAL TERMS AND CONDITIONS FOR CONSULTANTS
SUBMISSION OF PROPOSAL
Proposals must be submitted according to
this RFP.

intent to negotiate a contract and the
contract negotiation does not complete in
180 days after the due date and time of the
proposal, the Consultant is not allowed to
withdraw or cancel the proposal.

SUBMISSION OF RESPONSE
All proposals and other material submitted in
response to this Request for Proposal (RFP)
become the property of the City of
Columbus. The City may choose to retain or
return these materials to the Consultant, at
the Consultant’s expense.

SIGNATURE REQUIRED
The responses must be signed in ink. If the
Consultant is a firm or corporation, insert the
corporate name followed by the signature of
a person authorized to sign said response; if
a partnership, indicate partnership name
followed by the signature of one of the
partners; if a sole proprietorship the
signature of the owner is required. Where
the person signing for a corporation is NOT
an officer or Member of the Company, an
affidavit or a resolution of the Board of
Directors showing the authority of that
person to bind the corporation must be
furnished.

The City is not liable for any cost associated
with the preparation of the proposal or any
other costs incurred by any Consultant prior
to the execution of the contract.
The
rejection of any proposal in whole or in part,
at the City’s discretion, will not render the
City liable for incurring any cost or damage.
ACCEPTANCE AND REJECTION
The proposal submitted by the Consultant to
the City of Columbus will be accepted or
rejected within a period of 180 days from
proposal due date. The City reserves the
right to waive technicalities and to request
new proposals (re-advertise) on the
required material. The Request may be
cancelled and that any proposal may be
rejected in whole or in part when it is for
good cause and in the best interests of the
City.

APPLICABLE LAWS
The Revised Code of the State of Ohio, as
applicable, the Charter of the City of
Columbus, and all City ordinances insofar
as they apply to the laws of competitive
bidding, contracts, and purchases, are
made a part hereof.
PUBLIC RECORDS REQUESTS
The City of Columbus, as a political
subdivision of the State of Ohio, is subject to
Ohio Revised Code Chapter 149, known as
the
Ohio
Public
Records
Law.
Consequently, the Consultant understands
that ALL documents submitted in response
to this RFP are considered public records
and WILL be released when a public records
request is made by news media,
competitors, or other interested parties, in
accordance with the law. If you contend that
certain CLEARLY MARKED portions of your
response constitute an exception to Ohio’s
public records law, you MUST submit your
legal basis in support of that assertion with
your response.

WITHDRAWAL OF PROPOSALS
The Consultant may withdraw their proposal
at any time prior to the time specified in the
advertisement as the closing date and time
for the receipt of proposals. This shall be
done by contacting the Director of the
contracting Department and requesting to
have the proposal withdrawn. Notice to the
contracting department must be received
before the proposal due date and time. No
Consultant shall withdraw or cancel his/her
proposal for a period of 180 calendar days
after said advertised closing date and time
for the receipt of proposals.
If the
Consultant has been notified of the City’s
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Thereafter, proposals and all submissions
will become public information, as the City is
subject to R.C. 149.43, the Public Records
Act.

If a public records request is made for any
portion of the documents that you have
submitted and you have NOT clearly marked
such documents as information constituting
an exception to Ohio’s public records law,
our information will be released immediately.
If a public records request is made for such
information and you HAVE clearly marked
portions of your response as information
constituting an exception to Ohio’s public
records law, AND you have submitted the
legal basis supporting such claim, the City
will release a redacted version of your
information to the requestor and notify you
that a request was made and that a redacted
version of your response was released.
Should the requestor indicate that the
redacted version is not sufficient for their
purposes, you then will be IMMEDIATELY
responsible for obtaining an order from a
Court of competent jurisdiction in Franklin
County, Ohio enjoining release of your
clearly marked information constituting an
exception to Ohio’s public records law.

CONSULTANT’S PROPRIETARY
INFORMATION
Consultant acknowledges that the City is
subject to chapter R.C.149.43, the State of
Ohio Public Records Law. The City agrees
to keep any information confidential except
as otherwise required to be disclosed by law
including but not limited to the contract.
CONTRACT
The Consultant to whom an award is made
will be required to execute a written contract
with the City of Columbus, Ohio within ten
business days after receiving such contract
for execution.
An agreement which may result from this
proposal shall not be modified or altered by
any subsequent course of performance
between parties or by additional terms
contained in any subsequent documents
unless said additional or differing terms are
incorporated by contract modification
authorized to be entered into by ordinance.

If a public records request is made for such
information and you HAVE clearly marked
portions of your response as information
constituting an exception to Ohio’s public
records law, but you have NOT submitted
the legal basis supporting such claim, the
City WILL RELEASE your information to the
requestor and notify you that a request was
made and that your response was released.

CHANGES AND ADDENDA TO
PROPOSAL DOCUMENTS
Questions as to the interpretation of the
Request for Proposal shall be submitted in
writing to Brad Westall with the Recreation
and
Parks
Department
brwestall@columbus.gov. In order to
receive consideration, questions must be
received by the question cut-off date as
indicated in the advertisement.
Any
interpretations of questions so raised, which
in the opinion of the City or its
representative require interpretations, will
be issued by addenda posted on the City’s
Vendor Services web site. The City or its
representative will not be bound by any oral
interpretations which are not reduced to
writing and included in the addenda.

DO
NOT
mark
your
entire
response/submittal
as
information
constituting an exception to Ohio’s public
records
law.
If
your
entire
response/submittal is so marked, the City of
Columbus will not consider your offer.
CONFIDENTIAL INFORMATION
The director of the agency requesting
proposals may choose to keep RFP
information in confidence during the
evaluation process and until the time a
contract is executed. This information may
include all proposal documentation, notes,
including
detailed prices,
references,
resumes, technical and cost information, etc.
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CAMPAIGN CONTRIBUTIONS
Consultant hereby certifies the following:
that it is familiar with Ohio Revised Code
(“O.R.C.”) Section 3517.13; that it is in
compliance
with Divisions (I) and (J) of that Section; that
it is eligible for this contract under the law
and will remain in compliance with O.R.C.
Section 3517.13 for the duration of this
contract and for one year thereafter.

The Consultant who is party to a contract as
defined in Columbus City Code Title 39,
must hold valid contract compliance
certification numbers.
This information is gathered and monitored
by the Office of Diversity and Inclusion
(ODI).
Office of Diversity and Inclusion
1111 E. Broad Street, 2nd Floor
Columbus, Ohio 43205
(614) 645-4764

REMEDIES
All claims, counterclaims, disputes, and
other matters in question between the City,
its agents and employees, and the
Consultant arising out of or relating to this
RFP and the Consultant’s proposal or its
breach will be decided in a court of
competent jurisdiction within the County of
Franklin, State of Ohio.

M/FBE Certification/
Contract Compliance
Tia Roseboro
614-645-2203
*While the participation and or partnering of
City certified minority and female owned
businesses is encouraged the level of
minority and female participation will not be
a condition of the proposal award.

CONTRACT COMPLIANCE
The City of Columbus encourages the
participation of City certified minority and
female business enterprises.*
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1111 East Broad Street
Columbus, OH 43205
www.columbus.gov

Request for Proposals
West Franklinton Parks
Dakota Street
West Park Avenue
Guilford Avenue
Design and Engineering Services
General Information
The Columbus Recreation and Parks Department (CRPD) is seeking proposals from qualified
Consulting Firms for professional design and engineering services to develop improvements to
three (3) large street islands in the Franklinton community for park spaces. This project
proposes an innovative approach to utilizing 3 wide street islands as potential community
greenspace. The tasks will involve conceptual design and programming, public engagement,
schematic design, and preparation of construction plans and specifications, permits, and bidding
documents. Responding teams shall be capable of demonstrating excellence in landscape
architecture, civil engineering, architecture, and sustainable, cost effective project delivery.
Background and Site Context
Franklinton is noted as the oldest community in Columbus, reaching back to the early 1800’s in
development. Located on the west side of downtown, Franklinton has become a diverse cross
section of neighborhoods, from the arts district along the eastern edge, to the redeveloping
West Broad Street corridor, to denser single family housing in the western side. The broader
area of West Franklinton predominantly encompasses neighborhoods west of 315 to I-70 and
from I-670 to Mound Street on the south edge. Like many older built-out communities,
providing quality greenspace, recreation, and accessibility presents a significant development
challenge for the long-term health and well-being of the community.
A recently completed 2019 Land Plan by CRPD shows that West Franklinton is one the city’s
most underserved communities for parks and recreation facilities. A mere 10.8 acres of
parkland exists in a community of over 9,000 residents. To address some of this need, this
project will look at improving the following 3 street islands:
Dakota Avenue (2 blocks---between West Town Street and West Rich Street)
West Park Avenue (4 blocks---between W. Capital St. and Sullivant Ave.
Guilford Avenue (1 block---between N. Guilford and W. Broad St.)
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In 2018, public outreach was conducted by the Department of Development to survey resident
and community leaders to gauge the possibilities, needs, and amenities that might be expored
in the improvement of these sites. The Franklinton Area commission also requested, and was
approved, for Urban Infrastructure Recovery Funding (UIRF) towards design and building
improvements.
Exhibit A was prepared by CRPD in 2018 to analyze potential components and layouts of the
spaces. The illustrations are concepts only, and the Department recognizes that the 2020
design process and public engagement will likely create additions and/or revisions to the plans.
UIRF Funding: $ 967,594

Primary Program Goals
Perform an evaluation and overview of the existing recreational facilities and greenspaces of
West Franklinton, including proposed park and trail plans. Prepare a “State of West Franklinton
Greenspaces & Recreation Resources” report that will help inform CRPD and stakeholders how
these 3 greenspaces may fit into the broader park needs of the entire community, and what
level of service they may add.
Finalize a master plan for the 3 spaces. Assist CRPD and the Development Department to
engage key stakeholders to gain a consensus-driven program of scale and amenities.
Provide a vibrant, accessible, fun, multi-generational activity space where possible.
Provide visually secure, safe spaces.
Incorporate the unique spatial layout of the sites to provide a combination of passive and
active opportunities. The program should recognize the individual personalities of these 3 sites.
Easy, accessible, well designed linkage between the spaces and residents within a few
minute walkshed of the parks. Coordination opportunities with other city capital projects.
Establish a program that includes a strong relationship to long term maintenance.
These listed elements will, through the design process, be confirmed and refined based on
space requirements, final community input, and cost analysis. Consultant design teams should
be experienced in small neighborhood park design and as well as with local stormwater design
requirements.
The consultant may suggest deletion or additional items to the above program.
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REQUEST FOR PROPOSAL – Technical Specifications
1. Project Information
1.1

Project Name:

Franklinton West Parks Design
Capital Improvement Project No: 440006-102231

1.2

Project Overview:
This project is for professional design and engineering and project management
services for Franklinton West Parks Design (Project). The Project involves public
engagement, final programming, storm-water analysis, design, and preparation of
plans and specification suitable for bidding a successful project for construction.
The selected consultant will refine the conceptual program and park elements as
provided by CRPD and coordinate with the Project Manager and staff throughout the
process. CRPD will be an integral part of the design process through Stage 3.
This project will follow the City of Columbus One Stop Shop plan review process.

1.3

References:
1.3.1 Urban Infrastructure Recovery Fund website and general info.

https://www.columbus.gov/planning/uirf/

1.3.3

Conceptual Exhibits attached to this document.

1.3.4

City of Columbus Stormwater Drainage Manual

1.3.5

Columbus Construction and Material Specifications, current edition

https://www.columbus.gov/publicservice/Design-and-Construction/documentlibrary/2018-Construction-and-Material-Specifications/

2. Scope of Services:
The scope of services follows; however, the consultant is encouraged to suggest deletions
or additions within their Understanding of the Project/Project Approach if they believe
changes will better meet the objectives of the project.
2.1

Data Collection and Document Review.
Review existing utility maps and coordinate accordingly with all utilities.
Perform site visits to gather an understanding of existing site conditions, circulation,
park elements and usage, and relationships to the surrounding neighborhood.

2.1.2

Engage Stakeholders
Consultant shall prepare all agendas, notices, and presentations for meetings with the
input of CRPD. Meeting minutes and notes will be provided to CRPD by the
Consultant.
Meet with internal stakeholders to aid in understanding conceptual program, design
elements and overall goals for the project.
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•

Public Engagement:
Conduct one public meeting with CRPD Representatives at 30% concept plans to
present park conceptual designs. Present Project concept plans to the Franklinton
Area Commission meeting. (Date TBD)

2.1.3

Permits and Approvals
Consultant will provide all engineering and design services to obtain required permits
and approvals.

2.1.4

Plans and Specifications
Prepare plan set.
Present plans and related documents for review at all stages of project.
Provide final construction plan set with all sheets and details necessary to bid
a successful construction project.
Multiple design elements may be combined on similar sheets depending on
complexity of project in an effort to lower sheet count.
Prepare specification documents for all special items, special provisions, technical
specifications, and/or other items not already specified within the current
version City of Columbus Construction and Material Specifications manual
necessary to construct the project.

2.1.5

Present engineering estimates through all phases and final bid tab documents.

2.1.6

Identify any necessary Construction Access and Maintenance of Traffic plan(s)

2.1.7

Identify existing utilities and location of facilities. Research existing easements and
develop alternatives for relocation or consolidation of facilities to improve aesthetics
and provide cost estimates, if applicable.

2.1.8

Analyze existing access and entry points to the Project area for compliance with City of
Columbus standards and compatibility with recommended pedestrian/bicycle approach
treatments. Identify improvements needed to accommodate recommended treatment.

2.2

If Authorized
If Authorized Items may be identified and designated during scope negotiations.

2.3

Project Deliverables and Project Phasing Guidelines
Consultant shall at a minimum submit the following items over the course of the design
process. Consultant may recommend additions/substitution’s to the Deliverables and
Phasing.
2.3.1

Stage 1 - Existing Data and Concepts
Generating thorough documentation of existing conditions and site
information to completely design and construct the park and features in
compliance with local/state/federal guidelines. To include but not be limited to
the following:
• Review and verify existing supplied Topographic data. Contours to 1’ on
all plans.
• Identify tree locations, species, diameters, and visible condition within
expected area of impact. Project should avoid tree removal and impacts
to existing trees. Should impacts to existing trees be required, Consultant
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shall follow guidelines as set forth in Executive Order 2015-01 Tree
Protection and Mitigation document.
•
•
•
2.3.2

(https://www.columbus.gov/WorkArea/DownloadAsset.aspx?id=85008)

Existing drainage and features, including inverts and flow direction (if
known)
Identify underground and overhead utilities and note service provider.
Note height of any overhead utilities.
Provide conceptual design for major elements and cost estimates.

Stage 2 - Schematic Design (30%)
Refine provided park program elements, their locations and interconnectivity,
verify space requirements and path alignments.
Preliminary plan set and specifications to include (but may not be limited to)
the following:
• Preliminary Title cover Sheet
• Preliminary Existing Conditions and Demolition Plan
• Plan and profile sheets
• Preliminary Drainage plan – Preliminary Storm Water Management
Report in accordance with the current edition of the City of Columbus
Stormwater Drainage Manual, including conceptual Stormwater BMPs.
• Provide preliminary recommendations for Best Management Practices for
storm water management.
• Preliminary structures plan and elevation
• Preliminary Landscape/Planting plan
• Illustrative Plan and Elevations, Perspective (as directed)
•

Preliminary Cost Estimate

Attendance at one public meeting to present the park development plan and
all appropriate data.
2.3.3

Stage 3 - Design Development (70%) Continued development of all
previous items plus the following:
• General notes and Special Item notes.
• 100% Existing Conditions and Demolition Plans
• SWPPPlan (if required)
• Complete plan and profile
• Details
• Structure notes and details
• Landscaping plan notes and details
• Updated Stormwater Management Report and proposed stormwater BMP
details.
• A written response and related revisions to all comments
• Final Opinion of Probable Cost, and Design/Install Criteria
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2.3.4

Stage 4 – Construction Documents (95%)
The design consultant will further develop the accepted Design to an almost
complete stage of construction document completion.
•
•
•
•

2.3.5

A developed package of drawings and specifications to assist in
communicating the final design intent of the project to Department staff,
project partners, and the public.
An updated opinion of probable cost for the project’s construction budget.
A written response and related revisions to all previous comments.
Any additional relevant plans, sections, elevations, and specifications.

Final Plans (100%)
Complete architectural and site construction documents necessary to
successfully bid and construct the Project including but not limited to:
• All applicable site planning and construction plans, details and
specifications to construct the Project, including stormwater and BMPs;
and any and all other plans, details and specifications necessary to
construct the infrastructure for the proposed improvements, in
accordance with all comments, and permit and code requirements.
• An updated opinion of probable cost for the Project.

2.4

Bidding Support (If Authorized)
•
•
•

2.5

Respond to RFI’s and all plan related questions during the bidding
process.
Attendance at one on-site pre-bid meeting with contractors interested in
bidding on the Project
Review and Advise on the submitted bids.

Construction Administration (If Authorized)
•
•
•
•

Design consultant will develop a submittal schedule in coordination with
the Department and the selected Contractor,
Review and recommend all shop drawings and submittals.
Construction observation as needed.
Assist in creating punch lists, and other tasks necessary to finalize
successful completion of the Project.

2.6

Meetings

2.6.1

The Consultant shall allocate time to attend, at a minimum, monthly
coordination/progress meetings with the City.
No more than two
representatives from the consultant shall attend, unless otherwise authorized.

2.6.2

The Consultant shall provide for the following additional, if-authorized,
meetings: Two meetings with City officials and other affected parties as
applicable where materials shall be presented.
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3. Consultant/Personnel Prequalification’s
None required.
4. Project Schedule:
RFP Advertised

September 21, 2020

Questions Due

October 1, 2020

Proposal Due

October 12, 2020 @ 2:00 p.m. ET

Proposal Review and
Consultant Selected

October 13 – 23, 2020

Commission and City Council

November/2020

Notice to Proceed

December, 2020

5. RFP Pre-Proposal Meeting:
There will be no pre-submittal meeting for this project. Respondents are free to submit
questions. All questions and answers will be shared via addendum.
6. Proposal Submittal Instructions:
6.1

Proposals will be received by the City until 2:00 PM on October 12, 2020.

6.2

Proposal Submittals
6.2.1

Five (5) bound, hard copy proposals to be submitted to:
Columbus Recreation and Parks Department
1111 East Broad Street, Suite 101
Columbus, OH, 43205
Attn: Brad Westall

6.2.2

One (1) digital copy (PDF) of proposal to be submitted to
brwestall@columbus.gov

• Proposals shall be submitted as a compressed, secure, PDF document. Make
sure that the document is printable, but not editable.
• Only the following information shall be included in the email:
o PDF document containing the Consultant’s response to the City’s request
for proposals; firm name; Consultant’s contact person’s email address
and phone number.
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 Emails SHOULD NOT contain a signature or firm logo that
appears to be an attachment. While City staff shall review the
email “inbox” to confirm that an attachment is included with the
email, neither the email nor the attachment attached to said
email will be opened before the deadline for receiving responses
to the City’s request for proposals. If an email is submitted
without an attachment, the City will attempt to inform the
Consultant, but the City assumes no responsibility or liability in
the event it fails to do so. It is the Consultant’s responsibility to
ensure that an attachment containing the Consultant’s response
to the City’s request for proposals is included with the email sent
to the City. It is also the Consultant’s responsibility to ensure that
the correct PDF document is attached. If the City does not
receive the correct PDF (response to the RFP as advertised) the
proposal shall be deemed non-responsive and the Consultant
shall be notified after the due date/time.
• The date/time stamp of the City’s email system constitutes the official date/time
of receipt of proposal responses and those responses received after the
specified deadline contained in the request for proposal are hereby deemed to
be non-responsive and will not be considered for selection by the City. The
Consultant is solely responsible for ensuring that their proposal response has
been successfully transmitted and received by the City before the deadline
indicated in the request for proposal. If a proposal is date/time stamped after
the due date/time, the proposal shall not be accepted. Should this occur, the
City shall notify the Consultant of the proposal’s rejection by forwarding the
email back to the Consultant, with the date/time stamp highlighted to
demonstrate that the Consultant did not meet the deadline for submittal.
6.3

6.4

Questions
6.3.1

Direct questions via e-mail only to: Brad Westall at brwestall@columbus.gov.

6.3.2

No contact is to be made with the City other than through e-mail with respect to
this proposal or its status. Answers to questions received will be posted on the
City’s Vendor Services web site.
http://vendors.columbus.gov/sites/public/Enterprise%20Portal/default.aspx?&W
DPK=initial&WMI=EPHome&redirected=1&WCMP=COLS&WMI=EPHome

Evaluation
Proposals will be evaluated based on the enclosed selection criteria and in accordance
with Columbus City Code, title 3, Section 329. Please be advised that proposals
submitted to the City are subject to applicable Federal, State, and local public
information disclosure regulations. Requests to view a proposal will be arranged upon
receipt by the City of a written request for such; therefore, any proposal may be
subject to viewing by the public. If any information contained in the documents
submitted is deemed proprietary in nature, the Offeror is required to defend the City
concerning any litigation arising from the Offeror’s request for confidentiality.
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6.5

Proposal Format (only the following format will be accepted)
6.5.1

Proposals may not exceed twenty five (25) letter-size (8.5” x 11”) pages, unless
otherwise allowed, and shall include the information specified in Section 6.6. A
‘page’ is one side of a sheet of paper with text, graphics, etc. If only one side of
a sheet of paper has text, graphics, etc., then that is one page. If both sides of
a sheet of paper have text, that is two pages. Cover page, content dividers, and
Proposal Signature Form are not considered part of the sheet count.
Appendices or additional information is not acceptable.

6.5.2

Three-Ring binders will not be accepted.

6.5.3

Complete the required Proposal Signature Form. That document shall be
signed by a person authorized to obligate the Consultant company and be
included as the first page (not cover) of the Consultant’s proposal. Original
signed sheet to be included in the hard copy original proposal. Failure to
include this Form may render the proposal nonresponsive.
If the company submitting a proposal is a subsidiary of a parent company and
has a separate federal identification number, the Proposal Signature Form shall
be in the name of the subsidiary and all information provided in Section 5.6
shall relate to the subsidiary. If the parent company will provide additional
resources to the subsidiary, be sure to list the parent company as a sub
consultant.

6.6

6.5.4

Page numbers shall be centered at the bottom of each page.

6.5.5

Text shall be a minimum of 11pt font, san serif type. Margins must be no less
than one inch (1”) on all sides.

Proposal Content
6.6.1

Provide information requested below in the order outlined or the proposal may
be rejected.

6.6.3

Proposals must address each of the following subjects in the order specified
below, using the headings provided. These elements correspond to the
evaluation criteria noted in Section 7. Note that page breaks are not required
between sections; however, section tab dividers will not be counted against the
page total unless they contain text other than that necessary to identify the
section. Failure to provide the information requested may result in the
proposal being rejected.

Section A.

Location of Lead Offeror
For the Lead Consultant, provide the following items.
o State the name, address, phone number, and contact person(s) for
the proposal.
o Provide the year your company was founded and any former names
of the company.
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o
o
o

Section B.

Provide City of Columbus Contract Compliance Certification number
or copy of completed application. https://www.columbus.gov/odi/supplier-

diversity/Contract-Compliance-Registration/

State if the Company is certified by the City of Columbus as an
MBE/FBE.
https://www.columbus.gov/odi/supplier-diversity/Business-Certifications/

Location of the Consultant office where the majority of the work will
be performed. If Columbus based, delineate the extent of the work,
if any, to be performed in other office locations. Also note the
address and phone number for the headquarters of the Lead
Consultant if different from the location submitting the proposal.

Anticipated Project Team and Availability
Identify the Project Team, including sub-consultants, the percentage of
work to be performed by each firm along with the address of each subconsultant’s office. Also include the contract compliance number (FID)
and Equal Business Opportunity Office status for any
subconsultant/subcontractor. Also include the number of Columbus
based employees for the Lead Consultant.
Replicate the table below in your proposal, providing the requested
information for each firm on your team.
Project Team
Firm
Name

Contract
CC (ODI) Percentage
Compliance
Status
of Contract
No. (FID)

Location

Include an organizational chart showing key individuals that are
assigned to the project along with resumes of the Project Manager and
key Project Team members’ containing professional information
relevant to the project.
Project Manager. Present the education, experience, and availability
of the Project Manager. Availability shall be indicated as hours per
week on average.
Project Team. Present the education, experience, and availability of
the key Team members. Availability shall be indicated as hours per
week on average. Also include what the various firms will be assisting
with on the project.
Section C.

Past Performance
Present the proposed Project Manager’s and Project Team members’
past performance on specific projects relevant to this project. For each
project identified include: Team member(s), project name, project
owner and contact information, design contract amount, and the date
the contract was awarded. Projects with greater relevancy to this
project will be given greater consideration.
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Section D.

Understanding of the Project/Project Approach
Present the Consultant’s understanding of the scope, challenges, and
limits within the context of the project.
Include an explanation of
public involvement, innovative approach, and cost containment
measures for design and construction.

Section E.

Proposed Schedule
Provide a timeline of critical tasks and milestones, identify team
members and their roles to complete the project. 11X17 sheet size
may be used.

Section F.

Environmentally Preferable Offeror (see Appendix A)
Innovative/Green Approach – Description of green and innovative
approaches with their impact on project scope, budget, and schedules.

7. Evaluation Criteria:
7.1

Location of Lead Offeror (Maximum 10 points)
The City of Columbus places a high value on talent in the Central Ohio region and
emphasizes its use on City projects as much as possible. Ratings are based only
upon the location of the Lead Offeror and are as follows:
• Location is within the City of Columbus corporate limits (10 points)
• Location is within Franklin County, but not within the City’s corporate limits
(7 points)
• Location is within the contiguous counties (5 points)
• Location is within the State of Ohio (3 points)
• Location is outside the State of Ohio (1 point)

7.2

Project Team (Maximum 20 points)
The score in this category is based on the training, education, experience, and
availability of the individuals assigned to the project.
7.2.1 Project Manager. Points will be awarded based on the education, experience,
and availability of the proposed Project Manager. An example of the
preferred Project Manager is someone with many years of local experience in
the type of work that is to be performed on the project with a demonstrated
history of managing projects, leading a team of professionals, and
communicating with concerned citizens or groups. The proposed Project
Manager shall be evaluated according to the following criteria:
• Education
• Relevant Experience
• Communications Experience Availability – the number of hours of
availability for the project per week.
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7.2.2

Project Staff
Each project team member, other than the project manager, shall be
evaluated according to their experience with similar projects and City of
Columbus or other local experience.
Teams with the most relevant
experience with this type of project will receive more points, as explained
above. Points will also be awarded based on how the lead consultant
expects to share the work with the other team members.

7.3

Past Performance (Maximum 20 points)
The Consultant should identify the proposed Project Manager and key staff’s past
performance on similar projects. Present the proposed Project Manager’s and
Project Team members’ past performance on specific projects relevant to this
project. For each project identified include: Team member(s), project name, owner,
contract amount, and date of award. Present up to three (3) projects similar in
scope, scale, and deliverables.

7.4

Understanding of Project/Project Approach (Maximum 30 points)
The Consultant should make a clear presentation of how the project team is
organized, their understanding of the project requirements, and a detailed plan for
execution.

7.5

Schedule (Maximum 15 points)

7.6

Environmentally Preferable Consultant (Maximum 5 points)
The consultant should give due consideration to unique and innovative approaches,
particularly green elements in the project. Such approaches shall be considered for
feasibility and must be clearly defined including their impact on project scope,
budget, and schedule.

8. Selection Process:
The Consultant Selection Committee shall make a recommendation based upon the
proposal, references, and performance history of the respondent.
Each proposal received shall be evaluated, scored, and ranked according to the criteria
described herein and the Consultant Selection Committee will make a recommendation to
the Director of Recreation and Parks for final determination. Consultants may be
interviewed as a part of the process. Once the selection process is completed, the selected
consultant will be contacted by the Recreation and Parks Department to participate in a
meeting to discuss the final scope of services. The consultant will then submit a fee
proposal, and upon acceptance of the scope and fee, CRPD will submit a legislative request
to the CRPD Commission and Columbus City Council, pursuant to the execution of the
contract with the consultant.
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Exhibit A
West Franklinton Parks Concepts
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Draft Professional Services Agreement

PROFESSIONAL SERVICES AGREEMENT
BETWEEN
CITY OF COLUMBUS, OHIO
AND
CONSULTANT
FOR

PROJECT NAME

SECTION 1 – GENERAL
This Agreement entered into by and between the City of Columbus, Ohio, acting through the
Director of Recreation & Parks, pursuant to and under the authority of Ordinance No.
XXXXXXXX, passed_XXXXXXX, by the Council of the City of Columbus and approved by the
Mayor of said City, hereinafter designated as the CITY, and CONSULTANT , located at
CONSULTANT ADDRESS hereinafter designated as the CONSULTANT.
This Agreement sets forth the entire agreement between the parties with respect to the subject
matter hereof. Understandings, agreements, representations, or warranties not contained in
this Agreement, or as written amendment hereto, shall not be binding on either party. Except as
provided herein, no alteration of any terms, conditions, delivery, price, quality, or specifications
of this Agreement shall be binding on either party without the written consent of both parties.
WITNESSETH: That the City and the Consultant, for mutual considerations herein contained
and specified, have agreed and do hereby agree as follows:
SECTION 2 - SERVICES BY THE CONSULTANT
2.1
Scope of Services are to provide [INSERT SCOPE].
2.2
The Consultant shall follow Executive Order 2015-01,Tree Protection and Mitigation,
available online at https://www.columbus.gov/Templates/Detail.aspx?id=65160.
SECTION 3 – PAYMENT FOR SERVICES
3.1
Total Contract Amount
The total amount of the contract is $ XXXXXXX, in accordance with Exhibit C “Cost
Summary.” The total contract amount includes Basic Services (Section 3.2), If
Authorized Services, (Section 3.3), and Contingency (Section 3.4).
3.2

Basic Services
The City agrees to pay the Consultant for professional services rendered under Section
2 in an amount equal to the Direct Labor Cost plus the Indirect Costs, plus the Fixed
Fee, plus other Direct Costs, including approved Reimbursable Expenses and Subagreement costs in accordance Exhibit C “Cost Summary”. These rates are deemed to
be maximum rates and shall not be exceeded during the duration of this contract. The

maximum amount to be paid under any purchase order associated with this Contract
including the Fixed Fee, Sub-agreements, and other contract related costs shall be
limited to the amount of $XXXXXXX, unless additional appropriations are authorized by
Ordinance as passed by Council and approved by the Mayor. The City is not obligated
to spend the maximum obligation authorized under this Agreement. Any and all verbal
representations are superseded by this Contract. The terms of this Contract shall prevail
over any conflicting or deficient terms or conditions listed in any attachments from the
Consultant.
3.3

If Authorized
The City agrees to pay the Consultant for additional, authorized services rendered under
Section 2, but not included in the Basic Services fee (Section 3.2). The If Authorized
amount for this contract is $00.00. If Authorized Services shall be paid in the same
manner as Basic Services. When the City determines an If Authorized task is needed,
the City shall request a proposal, Exhibits B, and Exhibit C from the Consultant. A
schedule for that task may also be required. The City shall review, comment, and
provide the Consultant with a notice to proceed for that task.

3.4

Contingency Services
During the execution of the scope of services it may become necessary to obtain
additional services that were not foreseen prior to the development of the original scope
of services. The City has provided funding in the amount of $0.00. This amount shall be
as shown on Exhibit C “Cost Summary”. If it is determined that additional services are
required, the City may request a proposal from the Consultant for said services. This
contingency shall be utilized only upon issuance of explicit, written authorization of the
City’s Director of the Recreation and Parks Department.

3.5

Fixed Fee Percentage for Basic Services
The City shall pay a fixed fee percentage rate of ten percent (10%) to the Consultant for
the Basic Services rendered under Section 2. The calculation of fixed fee shall utilize
the Ohio Department of Transportation’s average overhead rate in effect at the time the
contract is negotiated (insert percentage here). The fixed fee percentage rate and total
amount of fixed fee for the duration of this contract shall be as shown in Exhibit C “Cost
Summary”.

3.6

Direct Labor Costs
Direct Labor Costs shall be defined as the product of the actual labor hours worked by
each of the Consultant’s employees, in performing services under this Agreement times
the hourly salary rate paid by the Consultant to each employee. The direct labor rates
billed by the Consultant shall be the actual hourly rates paid to employees of the
Consultant. These rates shall not exceed those shown in Exhibit C “Cost Summary”.

3.7

Overhead Rate
The overhead rate used and defined for this contract is the rate on file with the Ohio
Department of Transportation at the time the contract is negotiated. The overhead rate
includes the Consultant’s actual costs which are incurred for the operation of the
Consultant’s offices and business, incurred for the performance of the Consultant’s
specific contracts, and which are allocable to the services performed under this
agreement. The overhead shall be calculated as a percentage of the Direct Labor Cost.
The rate or percentage of the Direct Labor Costs shall be noted on the Exhibit C “Cost

Summary”, and shall be effective for the duration of this contract (insert specific
Consultant ODOT Rate).
3.8

Other Direct Costs
3.8.1 REIMBURSABLE EXPENSES
Reimbursable expenses shall be limited to those shown on Exhibit C “Cost
Summary”, unless written approval for additional expenses is authorized by the
City during the prosecution of the contracted scope of service. These expenses
shall be limited to the actual cost borne by the Consultant, and shall be
evidenced by proof of expenditure at the time of invoice to the City. The
Consultant stipulates herein that they have incorporated all expenses associated
with the day-to-day operations of delivering the professional services identified
within Section 2 herein, and that these expenses are included within the
Consultant’s overhead rate shown in Exhibit C “Cost Summary”. UPS/FedEX
charges are reimbursable as allowed on Exhibit C and the invoice must provide a
written explanation for the urgency to use this premium service.
If the Consultant or subconsultant travels to Columbus to work on the project, the
City shall reimburse for lodging and travel up to the amounts listed on the U.S.
General Services Administration web site,
http://www.gsa.gov/portal/category/100120. The City shall reimburse up to
$70/day for rental car (including tax and fuel).
3.8.2 The City shall pay the Consultant the firm’s Cost of Money rate on file with Ohio
Department of Transportation at the time the contract is negotiated (insert
specific Consultant current ODOT Cost of Money).
3.8.3 SUB-CONSULTANT PAYMENTS
The Consultant shall be reimbursed for the cost of subcontracted services in
accordance with this contract upon submitting and validating the sub-consultant
services. Per the proposal submitted on [date] or final negotiations on [date],
the Consultant agrees to contract with the subconsultants listed in the proposal
and have the subconsultants perform at least the percentage of the contract
amount indicated in the proposal or agreed to in negotiations as shown below:
Firm

Percentage
of Contract

ODOT
Overhead Rate

ODOT
Cost of Money

The Consultant shall submit the City’s Subconsultant Reporting Form / Payment
Affidavit. The affidavit for the first project invoice shall be submitted no later than
the third project invoice. Each future invoice shall include an affidavit. It is
understood by the City and Consultant that the affidavit submitted will reflect
payments made on a prior invoice. If it is determined during the duration of the
contract the percent of work attributed to each subconsultant cannot be met, the
Consultant shall request a waiver from the Director of Recreation and Parks.
The request for a waiver shall be in the form of a letter listing the initial
subconsultant utilization plan (shown above and included in the proposal and the
plan for that task), the proposed revised subconsultant utilization plan, and a

detailed explanation of the change. The Department shall review each request
and respond to the Consultant in a timely manner. If the Consultant is not
meeting the percentages outlined in this agreement as determined by the
Director of Recreation and Parks reserves the right to cancel the contract.
Requests for a waiver shall be sent to:

Recreation and Parks Dept.
1111 E. Broad St
Suite 101 – Suzy Johnson
Columbus, OH 43205
Should the scope of services for a task require the use of a sub-consultant not
defined above, the Consultant shall notify the City of the need to add an
additional sub-consultant. The request shall be in writing and shall include the
name of the additional sub-consultant and the type of services required that were
not detailed in the contract.
3.8.4 The Consultant may be asked to provide copies of plans for the City to sell the
project and the Consultant will be asked to provide additional copies of final rightof-way plans if right-of-way acquisition is needed. The Consultant shall plan for
up to twenty copies of plans for sale and up to five final right-of-way plans. The
exact amount shall be determined as the project proceeds.
3.9

Partial Payments
3.9.1 Invoices for partial payment in proportion to services rendered as the work
progresses shall be submitted by the Consultant to the City at 30 day or more
intervals. The City will not process an invoice if it has not received a Contract
Progress Report within the last 30 days from the date of invoice. The Consultant
will also complete a Subconsultant Reporting Form / Payment Affidavit and
submit it with each invoice. The City will provide the Consultant with the affidavit.
If the affidavit is not submitted as directed, payment for that invoice may be
withheld until the affidavit is completed. This affidavit does not need to be
submitted with the first invoice, but with each successive invoice.
i.

The Consultant shall utilize the invoicing format and calculation method provided
by the City’s Office of Support Services within the Department of Public Service.
The invoice for payment shall show the total cost for the period of the invoice and
balance of previous billings on the contract and be coordinated with the data in
the Contract. Only one copy of the invoice is to be submitted to:
Recreation and Parks Dept.
1111 E. Broad St
Suite 101 – Suzy Johnson
Columbus, OH 43205

ii.

The actual direct labor costs shall identify the employee name; employee number
(if applicable); labor classification; hours charges to the contract; and the actual

hourly rate. The City may require the Consultant to provide payroll records which
support the hourly rates being invoiced during the duration of the contract.
3.9.4

Sub-Agreements and supplemental services shall be similarly documented when
submitted for payment during any invoice period. Copies of the subconsultant’s
invoice shall be attached with the Consultant’s invoice.

3.9.5

The Consultant is responsible to maintain a Master List of non-expendable
personal property purchased and approved by the City for the work as
Reimbursable Expenses. Non-expended personal property shall be delivered to
the City’s representative upon completion of the Consultant’s service and shall
conform to the Master List.

3.9.6

All reimbursable expenses require a receipt attached to the invoice, including
subconsulting services. The City does not reimburse for sales tax paid on
commodities purchased for projects. An exemption certificate is available from
the City.

3.9.7

Fixed fee is not paid on reimbursable expenses.

3.9.8

The City will reimburse mileage at the current IRS standard mileage rate for the
use of a car for project purposes.

SECTION 4 – PERIOD OF SERVICES
The Consultant shall commence work on the Agreement’s scope of services immediately upon
the issuance of written authorization by the City and shall continue until the delivery of the entire
scope of services are complete and accepted by the City. The Consultant will maintain a
sufficient force of personnel to complete the services authorized as set forth in the Agreement.
SECTION 5 – CITY RESPONSIBILITIES
5.1
The City shall make available for the use of the Consultant, copies of all existing
information in the possession of the City which may be pertinent to the performance of
the professional services under this Agreement.
5.2

So as not to delay the Consultant’s work, the City shall respond within a reasonable time
to the Consultant’s requests for written decisions and determinations pertaining to the
Agreement. The City shall not, however, be responsible for professional engineering or
legal judgments.

5.3

The City shall give written notice to the Consultant whenever the City becomes aware of
any event, occurrence, condition, or circumstance which may substantially affect the
Consultant’s performance of services under this Agreement.

5.4

The City shall examine all deliverables presented by the Consultant.

5.5

The City shall assist and cooperate with the Consultant to allow the professional
services to be executed in a timely and effective manner.

SECTION 6 – STANDARDS OF PERFORMANCE, ERRORS, AND OMMISSIONS
6.1
Services provided by the Consultant under this agreement shall be performed in a
manner consistent of that profession currently practicing under similar circumstances.

6.2

The City shall not be responsible for discovering deficiencies in the technical accuracy of
the Consultant’s service. The Consultant shall be solely responsible for the accuracy of
the services and shall promptly make necessary revisions or corrections resulting from
its negligent acts, errors, or omissions without any additional compensation from the
City.

6.3

Acceptance of services, including payment for same, shall not relieve the Consultant of
the responsibility for subsequent correction of its negligent acts, errors, omissions, or for
clarification of ambiguities.

SECTION 7 – OWNERSHIP OF DOCUMENTS
The Consultant agrees that the City shall become the sole and exclusive owner of all designs,
design plans, images, drawings, models, survey notes, reports, specifications, studies, records
and other data and documents, in whatever form, prepared under this Agreement (“the Design
Documents”). The Consultant hereby irrevocably assigns, transfers and conveys to the City all
right, title and interest in and to the Design Documents and all intellectual property rights and
proprietary rights arising out of the Design Documents, including copyrights, patents,
trademarks, and derivative works and interests. The Consultant warrants to the City that the
Design Documents will be free from any claims or encumbrance of intellectual property or
proprietary rights of the Consultant or any third party, including any employee, agent, contractor,
sub-consultant, subcontractor, subsidiary, or affiliate of the Consultant. Upon completion or
termination of this Agreement, the Consultant will immediately turn over to the City all Design
Documents not previously delivered to the City.
To the extent any of the Consultant’s rights in the Design Documents are not subject to
assignment or transfer hereunder, including any moral rights and any rights of attribution and of
integrity, the Consultant hereby irrevocably and unconditionally waives such rights and
enforcement thereof and agrees not to challenge the City’s right in and to the Design
Documents. Notwithstanding the foregoing, if City or its employees, agents, consultants or
officers uses the Design Documents on any other project, extensions of the subject project, or in
any other way not contemplated by this Agreement, it shall do so at its sole risk and without
liability or legal exposure to the Consultant or anyone working through the Consultant.
SECTION 8 – MODIFICATIONS
No modification, amendment, alteration, addition or waiver of any section or condition of this
Agreement shall be effective or binding unless it is in writing and signed by the Director of
Receration and Parks of the City and the Consultant and approved by the appropriate City
Authorities.
SECTION 9 – SUSPENSION OF PAYMENTS BY THE CITY
The City may, by written notice of suspension to the Consultant, suspend any/all payments to the
Consultant hereunder if the Consultant fails to perform any of their obligations under this
Agreement, including the carrying out of the services described in Section 2, provided that such
notice of suspension (i) shall specify the nature of the failure, and (ii) shall request the Consultant
to remedy such failure within a period not exceeding thirty (30) days after receipt by the
Consultant of such notice of suspension.
SECTION 10 – AGREEMENT TERMINATION
If either the City or the Consultant violates any material term or condition of this Agreement or
fails to fulfill in a timely and proper manner its obligations under this Agreement, then the

aggrieved party shall give the other party written notice of such failure or violation. The
responsible party shall give the other party written notice of a proposed correction to such failure
or violation. The responsible party will correct the violation or failure within thirty (30) calendar
days or as otherwise mutually agreed. If the failure or violation is not corrected, this Agreement
may be terminated immediately by written notice from the aggrieved party to the other party.
The option to terminate shall be at the sole discretion of the aggrieved party. If it is determined
for any reason the failure to perform is without the defaulting party’s control, fault, or negligence,
the termination shall be deemed to be a Termination for Convenience. This section shall not
apply to any failure(s) to perform that result from the willful or negligent acts or omissions of the
aggrieved party.
When it is in the best interest of the City, the City may terminate this Agreement, in whole or in
part by providing fourteen (14) calendar days or other appropriate length of time written notice to
the Consultant prior to the effective date of termination. If this Agreement is so terminated, the
City is liable only for payments required by the terms of this Agreement for services received
and accepted by the City. The Consultant shall deliver to the City all data, drawings,
specifications, reports, estimates, summaries, and such other information and materials as may
have been accumulated by the Consultant in performing this Agreement (hereafter “Design
Documents”), whether completed or in process. No payment shall be due to the Consultant
following termination of the agreement until the Consultant provides the City with all Design
Documents in its possession or control.
SECTION 11 – RECORDS TO BE MAINTAINED, ACCESS TO RECORDS:
11.1 The Consultant shall maintain account books, records, documents and other evidence
directly pertinent to performance and billing of the scope of services defined in this
Agreement in accordance with generally accepted professional and accounting
practices. The City, or its duly authorized representative, shall have access to such
account books, records, documents, and other evidence for the purpose of inspection,
audit, and copying. The Consultant shall provide proper facilities for such access and
inspection. The Consultant shall not charge the City for time spent assisting the City in
reviewing said documents.
11.2

The Consultant shall maintain and make available accounting records during
performance of the services under this Agreement and until three years from date of final
payment for the Agreement. In addition, those records which relate to any appeal,
agreement, litigation, or the settlement of claims arising out of such performance or cost,
or items to which an audit exception has been taken, shall be maintained and made
available until three years after the date of resolution of such appeals, litigation, claims,
or exception.

SECTION 12 – WORKER’S COMPENSATION
The Consultant shall comply with all Workers’ Compensation laws of the State of Ohio. Proof of
coverage shall be attached to this Agreement.
SECTION 13 – INSURANCE AND INDEMNITY
13.1 The Consultant shall indemnify, protect, and hold harmless the City from any claim, loss
or damage arising from any negligent or wrongful act or omission of the Consultant
arising from the Consultant’s performance under the terms of this Agreement.
The
Consultant shall carry at least the minimum amounts listed below of Commercial Liability
Insurance (Bodily Injury and Property Damage) naming the City as an additional insured.
The Consultant must attach a copy of the Certificate(s) of Insurance to this Agreement:

13.1.1

Bodily Injury Liability and Automobile Insurance in an amount not less than Five
Hundred Thousand Dollars ($500,000.00) for injuries, including those resulting
in death, to any one person, and in an amount not less than One Million Dollars
($1,000,000.00) on account of any one accident or occurrence.

13.1.2

Property damage insurance in an amount not less than Five Hundred
Thousand Dollars ($500,000.00) from damages on account of any one
accident; and One Million Dollars ($1,000,000.00) on all accidents.

13.1.3

Valuable Papers Insurance in an amount sufficient to assure the restoration of
any drawings, Agreement manual pages, field notes, or other similar data
relating to the work under this Agreement, in the event of their loss or
destruction, during the life of this Agreement.

13.1.4

Professional Liability Insurance in an amount as necessary to provide coverage
for any negligent acts, errors, omissions, or negligence by the Consultant and
its technical Sub-Consultants. Sub-Consultants of the Consultant who are
manifestly not providing professional services need not carry Professional
Liability Insurance.

SECTION 14 – EQUAL OPPORTUNITY CLAUSE
The Consultant agrees to abide by all of the terms, conditions and requirements set forth in
Columbus City Code Section 3909.01, Equal Opportunity Clause. Failure or refusal of a
Consultant or a sub-Consultant to comply with the provisions of Article I, Title 39, may result in
cancellation of this Agreement. (Ordinance 2550-93.)
SECTION 15 – CITY INCOME TAX TO BE WITHHELD
The Consultant hereby further agrees to withhold and pay all city income taxes due or payable
under the provisions of Chapter 361, Columbus City Codes, for wages, salaries and
commissions paid to its employees and further agrees that any of its sub-consultants shall be
required to agree to withhold and pay any such city income taxes due under said chapter for
services performed under this Agreement. If it has been determined by the Columbus Income
Tax Division that the Consultant, or any of its sub-consultants, owes city income taxes, the
Consultant agrees that the City may withhold the amount due to the City from any amount due
to the Consultant for services performed under this Agreement.
SECTION 16 – APPLICABLE LAW, REMEDIES
This Agreement shall be governed in accordance with the laws of the State of Ohio. All claims,
counterclaims, disputes, and other matters in question between the City, its agents and
employees, and the Consultant arising out of or relating to this Agreement or its breach will be
decided in a court of competent jurisdiction within the County of Franklin, State of Ohio.
SECTION 17 – NONEXCLUSIVE REMEDIES
The remedies provided for in this Agreement shall not be exclusive but are in addition to all
other remedies available under the law.
SECTION 18 – CAMPAIGN CONTRIBUTIONS
The Consultant hereby certifies the following: that it is familiar with Ohio Revised Code
(“O.R.C.”) Section 3517.13; that it is in full compliance with Divisions (I) and (J) of that Section;

that it is eligible for this Agreement under the law and will remain in compliance with O.R.C.
Section 3517.13 for the duration of this Agreement and for one year thereafter.
SECTION 19 – SURVIVORSHIP
All services executed pursuant to the authority of this Agreement shall be bound by all of the
terms, conditions, prices discounts and rates set forth herein, notwithstanding the expiration of
the initial term of this Agreement, or any extension thereof. Further, the terms, conditions, and
warranties contained in this Agreement that by their sense in context are intended to survive this
completion of the performance, cancellation or termination of this Agreement, shall so survive.
SECTION 20 – FORCE MAJEURE
20.1 Non-performance by either of the parties of any of its obligations (other than to pay
money) under this Agreement shall be excused during the time and to the extent that
such performance is prevented, wholly or in part, by Force Majeure.
20.2

The party claiming the benefit of this clause shall promptly give written notice to the
other party specifying the cause and extent of its inability to perform any of its obligations
under this Agreement and the likely duration of such nonperformance. In the meantime
such party shall take all reasonable steps to remedy or abate the Force Majeure.

20.3

No party shall, by virtue of this clause be required against its will to settle any strike,
lockout or other industrial disturbances.

20.4

Performance of any obligation affected by Force Majeure shall be resumed as soon as
reasonably possible after the termination or abatement of the Force Majeure. If by
reason of Force Majeure a party is unable to perform any obligation under this
Agreement for a period of thirty days, the other party may, on giving fifteen days written
notice to that party, cancel this Agreement in whole or in part.

20.5

Cancellation of this Agreement under this clause shall not prejudice the rights of either
party against the other in respect of any matter or thing occurring under this Agreement
before cancellation.

20.6

Force Majeure is defined as any event or circumstance beyond its reasonable control
including, but without limitation, any delay, failure, damage or loss due to fire, flood,
storm, explosion, any act of God, industrial disturbance, failure of electrical supply or
telecommunication networks, vandalism, sabotage or civil disturbance.

SECTION 21 – MISCELLANEOUS
21.1 The City and the Consultant, respectively, bind themselves, their partners, successors,
assigns, and legal representatives to the other party to this Agreement and to the
partners, successors, assigns, and legal representatives of such other party with respect
to all covenants of this Agreement. The Consultant shall not assign this Agreement
without the written consent of the other. City Council approval is required to accept
assignment of the Agreement. A written agreement between all parties is required to
execute the assignment. A written agreement between the City and the Consultant may
be needed outlining the scope of services, if any, at that time.
21.2

This Agreement represents the entire and integrated agreement between City and the
Consultant and supersedes all prior negotiations, representations, or agreements, either

written or oral. This Agreement may be amended only by written instrument signed by
both the City and the Consultant.
21.3

Nothing contained in the Agreement shall create a contractual relationship with or a
cause of action in favor of a third party against either the City or the Consultant.

21.4

Severability and Reformation: Any provisions or parts of this Agreement held to be
invalid or unenforceable under law shall be deemed to be stricken and all remaining
provisions shall continue to be valid, binding and in full force and effect upon the
parties. The parties agree that if any provision is unenforceable, for any reason
whatsoever, that such provision will be appropriately reformed and given effect to the
extent that it may be enforceable.

SECTION 22 – NOTICE
Unless otherwise provided, all notices shall be in writing and considered duly given if the original
is (i) hand delivered; (ii) delivered by facsimile or electronic mail, or (iii) sent by U.S. Mail,
postage prepaid. All notices shall be given to the addresses set forth below. Notices hand
delivered or delivered by facsimile or email shall be deemed given the next business day
following the date of delivery. Notices given by U.S. Mail shall be deemed given as of the
second business day following the date of deposit with the United States Postal Service.

CITY:
Columbus Recreation and Parks Department
Attn: Suzy Johnson
1111 E. Broad St, Suite 101
Columbus, OH 43205

CONSULTANT:
[ADDRESS]

SECTION 23 – ATTACHMENTS REQUIRED
The following documents are hereby incorporated into and made part of the Agreement:
23.1 Signature Affidavit, if required
23.2 Non-collusion Affidavit
23.3 Exhibit A, Contract Time Schedule, dated
23.4 Exhibit B, Estimate of Cost Allocation by Task Activity, dated
23.5 Exhibit C, Cost Summary, dated
23.6 Proof of Insurance with the City named as additional insured:

23.7

City of Columbus, 1111 E. Broad St, Columbus, OH 43205. Certificate must include the
project name.
Current Workers Compensation Certificate

SECTION 24 – DOCUMENTS INCORPORATED BY REFERENCE
The following documents are hereby incorporated herein by reference:
24.1 The latest version of the General Design Requirements
(Available online at http://columbus.gov/Templates/Detail.aspx?id=74163)
24.2 Executive Order 2015-01 Tree Protection and Mitigation
(Available online at https://www.columbus.gov/Templates/Detail.aspx?id=65160)

[Remainder of page intentionally left blank]

SECTION 25 – EXECUTION, APPROVAL AND CERTIFICATION
IN WITNESS WHEREOF, the parties have executed this Contract as of the day and year written
below.
CITY OF COLUMBUS
______________________________________
Paul R Rakosky
Director, Recreation and Parks Department
__________________________
Date
CONSULTANT
______________________________________
Signature
______________________________________
Print Name
______________________________________
Title
__________________________
Date
______________________________________
Contract Compliance No.
Exp. Date

1 CONTRACT SIGNATURE AFFIDAVIT
(Must be completed when the individual signing the Contract is NOT the President, Vice
President or CEO of the Company.)
STATE OF:
COUNTY OF:
, being duly sworn, deposes and says that
he/she is

_________
(Title)

of

___________
(Company Name)

,a

Corporation, LLC, or LLP organized and existing under and by virtue of the laws of the State of
, and having its principal office at
City, State, Zip Code
Affiant further says that he/she is familiar with the records, minute books and by-laws of
(Company Name)
Affiant further says that _______________________________is
(Name of Person Signing Contract)

(Title)

Of the Company and is duly authorized to sign the Contract for:
___________________
For said Company by virtue of
(State whether the provision of by-laws or a resolution of the Board of Directors. If
resolution, give date of adoption.)

Signature of Affiant**
** AFFIANT MUST BE SOMEONE OTHER THAN THE INDIVIDUAL SIGNING THE CONTRACT.**
Sworn to before me and subscribed in my presence this

Notary Public

day of

20

My Commission Expires:
NON-COLLUSION AFFIDAVIT
STATE OF _______________
COUNTY OF _____________
______________________________________________ being first duly sworn, deposes
(Person)
And says that he/she is

_______________________________________________
(Sole owner, partner, president, secretary, etc.)

of______________________________________________________________________
(Firm)
the party making the foregoing proposal; that to the best of his/her knowledge and belief:
1.
The prices in the Proposal have been arrived at independently without collusion,
consultation, communication, or agreement, for the purpose of restricting competition as to any
matter relating to such prices with any other Consultant or with any competitor.
2. Neither the Consultant nor any of its officers or directors have any financial or ownership
interest in or are affiliated in any way with any other consultant on the same Contract.
3. Unless otherwise required by law, the prices which have been quoted in the Proposal have
not been knowingly disclosed by the Consultant and will not knowingly be disclosed by the
Consultant prior to the bid opening, directly or indirectly, to any other Consultant or to any
competitor.
4. No attempt has been made or will be made by the Consultant to induce any other person,
partnership or corporation to submit or not to submit a bid for the purpose of restricting
competition.
______________________________
(Affiant)
Sworn to and subscribed before me __________ day of __________, 20_____
______________________________
(Notary Public)
_________________County, Ohio.
My Commission expires:
_______________________, 20_____

EXHIBIT A: CONTRACT TIME SCHEDULE

EXHIBIT B: PDP TASK LIST
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EXHIBIT C: COST SUMMARY

ATTACH CERTIFICATE OF INSURANCE

1

ATTACH WORKER’S COMPENSATION CERTIFICATE
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