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June 29, 2020
REQUEST FOR PROPOSAL (RFP)
Transit-Oriented Development (TOD) Policy Update Services
NOTICE IS HEREBY GIVEN that the Metropolitan Transportation Commission (MTC),
invites your firm to submit a proposal for the Transit-Oriented Development (TOD) Policy
Update Services Request for Proposal (RFP). Through this RFP, MTC seeks a consultant
to assist with updating the Resolution 3434 TOD Policy adopted by MTC in 2005,
including development of issues, goals, and objectives for the policy update; a review of
best practices and approaches; development and assessment of policy alternatives; and
development of the draft and final policy. Please see Appendix A, Scope of Work for full
details.
The RFP documents for this project are available for download on the MTC website
at https://mtc.bonfirehub.com. Proposers are responsible for checking the website for
any Addenda to this RFP. Responses should be submitted in accordance with the
instructions set forth in the RFP.
Interested firms must submit their Proposal by 4:00 p.m. (PDT) on Monday, July
27, 2020, in accordance with the instructions contained in the RFP. Other key RFP
dates are listed in Section V, Consultant Selection Timetable of the RFP.
Any contract entered into as a result of this RFP will be funded, in whole or in part,
with state funds from the California Department of Transportation (Caltrans).
Accordingly, the requirements included in Attachment I, State-Required Clauses of
Appendix D, MTC Standard Contract shall apply to this procurement.
MTC Point of Contact:
Andrew L. Nguyen, Contract Specialist
Metropolitan Transportation Commission
Bay Area Metro Center
375 Beale Street, Suite 800
San Francisco, CA 94105
E-mail: alnguyen@bayareametro.gov
Phone: 415-778-6651
Thank you for your interest.
Sincerely,

Therese W. McMillan
Executive Director
TWM: ma
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I. MTC AND PROJECT DESCRIPTION
A. Description of the Metropolitan Transportation Commission (MTC)
MTC was created by the state Legislature in 1970 (California Government Code § 66500 et seq.) to
serve as the transportation planning, coordinating and financing agency for the nine-county San
Francisco Bay Area.
B. Project Description
As one of the first regional Transit-Oriented Development (TOD) policies adopted in the United States,
MTC’s Regional Transit Expansion Program (MTC Resolution 3434) 1 TOD Policy enabled the Bay
Area region to establish an effective link between regional transit investments and the implementation of
transit-supportive land use policies. Given the significant changes that have occurred since the TOD
Policy was adopted in 2005, the Commission has expressed strong interest in updating the TOD Policy.
Staff is now undertaking the TOD Policy update in coordination with Plan Bay Area 2050.
The TOD Policy aligns local land use planning with regional transit investments to support transit
ridership. The policy applies to Res. 3434 projects and sets minimum corridor-level thresholds for
housing units (based on existing and planned land uses), with more capital-intensive transit modes
requiring higher numbers of housing units. To incentivize the production of below-market-rate (BMR)
housing in new station areas, these units received a 50 percent bonus toward achieving the threshold.
The TOD Policy requires that these corridor-level thresholds are met before MTC allocates regional
discretionary funds for project construction.
Since the TOD Policy was adopted in 2005, significant legislative and policy changes have occurred at
both the state and regional levels that have influenced development patterns at transit stations and along
transit corridors. Additionally, research and best practice approaches to TOD and transit-oriented
communities (TOC) have evolved significantly since 2005. These changes, along with the fact that many
of the Res. 3434 transit projects have been completed or are under construction form the rationale for
updating the TOD Policy. Furthermore, updating the policy now enables it to be linked to Plan Bay Area
2050 as a policy tool to reinforce the transportation and land use objectives outlined in the Plan.
Through this RFP, MTC seeks a consultant to assist with updating the Resolution 3434 TOD Policy
adopted by MTC in 2005, including development of issues, goals, and objectives for the policy update; a
review of best practices and approaches; development and assessment of policy alternatives; and
development of the draft and final policy.
Key issues to be explored as part of the policy update include:


1

Relationship to other plans/policies – The TOD Policy update presents an opportunity to
operationalize the PBA 2050 regional growth framework by continuing to condition
transportation funding on actions that increase housing densities near high frequency transit
and/or increase transit service levels to better support densities consistent with PBA 2050. The
TOD Policy update will coordinate with the One Bay Area Grant (OBAG)/Priority Development

https://mtc.ca.gov/sites/default/files/Resolution%203434%20TOD_policy.pdf
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Area (PDA) evaluation currently underway as the PDA framework, as well as the OBAG
program, are likely to be key elements of the next generation TOD Policy.
In addition, the policy update will include a review of TOD and transit-oriented communities
(TOC) policies adopted in other regions in California and North America, as well as those
adopted by BART, VTA and Caltrain, to identify lessons learned, as well as applicability to the
policy update. This will include consideration of employment as well as housing to determine
whether the TOD Policy should also address job-generating commercial uses such as office
space. This effort will also identify best practices in equitable TOD that will be considered in the
update.


Applicability to transit expansions and existing transit service – Given that most projects in
Res. 3434 have already received regional funding, and that there are a limited number of planned
regional transit expansion projects, the update will explore how the policy may address land uses
around existing frequent transit services and the adequacy of transit service to support
implementation of the regional growth framework. This will involve reviewing land use policies
and service in both Transit-Rich and Connected Community PDAs as transit service and
development patterns vary throughout the region.



Funding – The update will consider various sources of regional discretionary transportation
funding and how they could be used to incentivize or require compliance with new policy
objectives. It will review the applicability of funding sources previously included in the policy,
as well as others that may be used to achieve intensified land uses around transit.



Policy compliance – The most recent TOD Policy evaluation completed in 20142 highlighted the
need for a clear and consistent methodology for determining policy compliance. The update will
consider transparent metrics to evaluate compliance with a new policy.

MTC anticipates completing the policy update over the next 12 to 18 months.
II. DESIRED QUALIFICATIONS
The following qualifications are not required in order for a Proposer to be determined eligible for
consideration, but Proposers will be scored on these qualifications under Section VIII, Proposal
Evaluation, Subarticle C, Evaluation Panel and Evaluation Criteria.
1. Experience developing and evaluating policies and programs for transit-oriented development
and/or transit-oriented communities at the regional or sub-regional level that address a variety of
community needs as well as a range of urban and suburban place types.
2. Experience working with government agencies and diverse stakeholders to develop and deliver
policies and programs that balance multiple goals and objectives to achieve desired policy
outcomes.

2

http://files.mtc.ca.gov/pdf/Final-MTC-TOD-Policy-Update_2014.pdf
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3. Experience engaging with government agencies, elected officials, non-profit organizations, and
the public to understand their needs, goals, and objectives and effectively communicate and
solicit feedback on policy concepts and strategies.
4. Experience providing guidance to public agencies regarding funding programs, policies, and
plans.
III. SCOPE OF WORK, PERIOD OF PERFORMANCE, AND BUDGET
A. Scope of Work
The scope of work for the project is provided in Appendix A, Scope of Work. The firm selected to enter
into a contract (“Consultant”) will be expected to perform all work and analysis necessary to complete
the scope of work.
B. Period of Performance
MTC expects the work to commence on or about November 1, 2020, and to be completed no later than
June 30, 2022. In MTC’s sole option, the contract may be extended by up to two (2) years in increments
of MTC’s choosing in order to complete the scope of work.
C. Budget
MTC has established a budget of two hundred fifty thousand dollars ($250,000) for this effort.
Additional funding is subject to MTC budget approval.
IV. PROPOSERS’ CONFERENCE AND REQUESTS FOR CLARIFICATION OR
EXCEPTIONS
A non-mandatory pre-submittal conference will be held at 10:00 a.m. on Tuesday, July 7, 2020. The
meeting will be hosted by Zoom Conference Meetings. Proposers may appear:
1. Via telephone: By calling into the conference call line at:
Dial by your location
+1 669 900 6833 US (San Jose)
+1 408 638 0968 US (San Jose)
+1 346 248 7799 US (Houston)
+1 253 215 8782 US (Tacoma)
+1 301 715 8592 US (Germantown)
+1 312 626 6799 US (Chicago)
+1 646 876 9923 US (New York)
888 788 0099 US Toll-free
877 853 5247 US Toll-free
Find your local number: https://bayareametro.zoom.us/u/adsc2uGaW5
1) Meeting ID: 943 2980 9271
2) Password: 521694
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2. Via the Internet (Video Conference): By using the following link:
https://bayareametro.zoom.us/j/94329809271?pwd=UHluVnh6NFdDdm84WG1BSGRyb1J1QT
09
1) Meeting ID: 943 2980 9271
2) Password: 521694
In-person attendance will not be available for this meeting. The meeting will not be recorded.
Individuals appearing by telephone or internet are requested to sign in to the conference by sending to
the MTC Point of Contact listed on the cover letter of this procurement the following information prior
to, or immediately after the meeting:
1.
2.
3.
4.
5.
6.

First and Last Name;
Job Title;
Firm Name and Address;
Email;
Phone number;
Whether the firm is a CUCP Certified Disadvantaged Business Enterprise (DBE);
a. CUCP DBE Number (if known);
7. Whether the firm is certified as a small business enterprise (SBE) by the State of California;
a. SBE number (if known); and
8. Brief list of firm services
Any addenda will be posted on MTC’s procurement website at https://mtc.bonfirehub.com. All
Proposers are responsible for checking the website for any addenda to the bid documents.
Any requests for clarification of or exceptions to RFP requirements must be received by MTC no later
than 4:00 p.m. (PDT) on Wednesday, July 15, 2020, to guarantee a response or consideration. MTC
reserves the right to reject any proposal that contains unauthorized conditions or exceptions.
V. CONSULTANT SELECTION TIMETABLE
10:00 a.m. (PDT) on Tuesday, July 7, 2020

Non-Mandatory Proposers’ Conference. Please see
Section IV for details on how to attend.

4:00 p.m. (PDT) on Wednesday, July 15, 2020

Closing date/time for receipt of requests for
modifications/exceptions

No later than three (3) business days prior to

Deadline for protesting RFP provisions

the date proposals are due.
4:00 p.m. (PDT) on Monday, July 27, 2020

Closing date/time for receipt of proposals

Week of August 10, 2020*

Interviews/Discussions (if held)

Week of August 17, 2020*

Date for receipt of Best and Final Offers (if required)
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October 14, 2020*

MTC Administration Committee Approval (if
required)

*Interview, award and approval dates are approximate and are subject to change before or after the
closing date of the RFP.
VI. SUBMITTAL OF PROPOSALS
1. Interested firms must submit one electronic proposal, uploaded to https://mtc.bonfirehub.com by the
closing date and time for receipt of SOQs. Hard copy proposals, proposals submitted solely by
email and faxed proposals will not be considered.
2. The Transmittal Letter of the Proposal is to be addressed as follows:
TOD Policy Update Services RFP
Attention: Andrew L. Nguyen
375 Beale Street, Suite 800
San Francisco, CA 94105
3. The Title Page of the RFP must include the name of the Proposer's firm, local address, telephone
number, name of contact person, contact person’s email and date.
4. RFPs must be received on MTC’s website at https://mtc.bonfirehub.com no later than the date and
time indicated. MTC is not responsible for submissions delayed for any reason. The online
submission system will not allow for any submission to be accepted after the stated date and time.
5. Proposer agrees and acknowledges all RFP specifications, terms and conditions and indicates ability to
perform by submission of a proposal.
6. If selected, a signed proposal submitted to MTC in response to this RFP shall constitute a binding
offer from Proposer to contract with MTC according to the terms of the proposal for the duration of
the performance period of the resulting contract.
7. A proposal may be withdrawn at any time before the date and time when proposals are due by
following the instructions contained within the online proposal submission system.
8. This RFP does not commit MTC to award a contract or to pay any costs incurred by any Proposer in
the preparation of a proposal in response to this RFP.
9. Only one proposal will be accepted from any one person, partnership, corporation, or other entity;
however, several alternatives may be included in one response.
10. MTC reserves the right to accept or reject all proposals submitted, waive minor irregularities, request
additional information, or revisions to offers, and negotiate with any or all Proposers.
11. MTC reserves the right in its sole discretion not to enter into any contract as a result of this RFP.
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12. If the selected Proposer fails to enter into a contract with MTC in a timely manner as determined by
MTC, in accordance with the terms and conditions of this RFP, MTC reserves the right to reject the
proposal and enter into a contract with the next highest scoring Proposer.
13. Online Vendor Registration is required to be eligible for contract award. Proposers should visit
https://mtc.bonfirehub.com to register in the MTC Vendor Database.

VII. FORM OF PROPOSAL
Proposers must provide the information listed below. Any material deviation from these requirements
may be cause for rejection of the proposal, as determined in MTC’s sole discretion. Page limits, where
specified, are for single-sided print as measured on 8.5 x 11 inch paper. Page limit and sizes are
recommendations only, though overall clarity will be evaluated for presentation.
Each proposal must include the following:
1. TECHNICAL PROPOSAL, consisting of:
A. Transmittal Letter - Proposals must include a transmittal letter signed by an official authorized to
solicit business and enter into contracts for the firm and containing the name and telephone number of a
contact person, if different from the signatory. Indicate whether there are any conflicts of interest, actual
or apparent, that would limit the Proposer’s ability to provide the requested services and describe the
plan for mitigating such conflicts. Acknowledge the receipt of this RFP and any Addendum to the RFP.
Indicate that the Proposal is a firm offer to enter into a contract to perform work related to this RFP for a
period of 180 days from the due date for Proposals.
B. Title Page Proposals must include a title page that includes the RFP subject, the name of the
Proposer’s firm, local address, telephone number, name of contact person, contact person’s email
address, and the date.
C. Table of Contents - Proposals must include a table of contents that includes a clear identification of
the material by section and page number.
D. Overview and Summary - This section should clearly convey the Proposer’s understanding of the
nature of the work and the general approach to be taken, and identify any specific considerations. It
should include, but not be limited to, the following:
1. A discussion of the project’s purpose;
2. A summary of proposed approach; and
3. The assumptions made in selecting the approach.
E. Work Plan - This section should present a work plan for the tasks described in Appendix A, Scope of
Work. The proposed work plan should:
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1. Discuss how the Proposer will conduct the identified task, identify deliverables, and propose a
schedule. The proposal should discuss the tasks in sufficient detail to demonstrate a clear
understanding of the project and component tasks. The proposal may include additional tasks or
sub-tasks the Proposer believes necessary to accomplish the project goals. The schedule should
show the expected sequence of tasks, subtasks and milestones.
2. Provide a staffing plan for the tasks described in Appendix A, Scope of Work. Provide an
organizational chart that shows roles and responsibilities of key personnel and reporting
structure, including reporting and communication relationships between MTC, Proposer staff,
and subcontractors, if any.
3. Describe approach to managing resources and maintaining quality results. Include a description
of the role of any subcontractors, their specific responsibilities, and how their work will be
supervised to maintain quality results.
4. Identify and explain any problem areas and/or potential obstacles (such as maintaining schedule,
budget overruns, feasibility, etc.) to successful completion of the Scope of Work, attached as
Appendix A. Discuss methods, formal and informal, that you will use to track and resolve these
problems/obstacles during the project.
F. Qualifications and References
1. Describe proposed team’s qualifications specific to the requirements set forth in Section II,
Desired Qualifications. Identify the personnel, including subcontractors’ personnel, whose
expertise or experience addresses each of the specified needs. Proposers are welcome to identify
and provide examples of any other qualifications they feel are critical to the successful
completion of the Scope of Work attached as Appendix A. Responses should be limited to a
maximum of ten pages.
2. Identify key personnel (including subcontractor personnel) and briefly discuss individual
qualifications to perform each task. As an appendix which will not count toward the
recommended page limits, proposers may include resumes for each key personnel. Each key
personnel resume should not exceed two pages.
3. Provide a succinct description (one page maximum per project) of any previous projects similar
to the Scope of Work attached as Appendix A, indicating the project title, duration, budget,
sponsoring agency and sponsor project manager, and roles played by individuals proposed for
this project. Include the name of the agency for whom the work was performed, year performed,
name of the contact person and their telephone number.
4. Provide a list of at least three references (which includes references for subcontractors) and their
contact information.
5. Provide a summary of all contracts your firm (including subcontractors) has held with MTC,
MTC SAFE, BATA, BAIFA or BAHA in the past three years, including a brief description of
the scope of work, the contract amount, and date of execution. Performance on any MTC, MTC
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SAFE, BATA, BAIFA or BAHA contract within the past three years may be considered as
reference information or when past performance is included as an evaluation factor as noted in
Section VIII, Proposal Evaluation.
2. WRITING SAMPLES (minimum of 3) - Provide at least one sample of a written technical report
or memo and two samples of material developed for a similar study effort. The samples must have been
prepared by key members of the Proposer’s team and should identify the authors. The samples will be
considered in evaluating firm and staff expertise and experience, and written presentation effectiveness.
3. COST PROPOSAL- Using the Appendix B, Cost Proposal Forms as a basis, provide a detailed
breakdown for the cost of the Project. The Cost proposal should include a summary of total project
costs, a detailed breakdown of costs per task and deliverable, and a summary of hourly rates. Please see
Appendix B, Cost Proposal Forms for full instructions.
4. REQUIRED FORMS
1. California Levine Act Statement - The prime consultant only must submit a completed, signed
Levine Act statement (Appendix C).
2. Insurance Provisions - Submit a signed acknowledgement, for Proposer only, that the Proposer
agrees to provide the required certificates of insurance providing verification of the minimum insurance
requirements listed in Appendix D-1, Insurance Requirements, within ten (10) days of MTC’s notice to
firm that it is the successful Proposer. See Section IX.B of the RFP for how to request exceptions to the
minimum insurance requirements.
3. Taxpayer Identification Number and Certification - Submit a W-9, Request for Taxpayer
Identification Number and Certification for Proposer only (containing original signature) available at
http://www.irs.gov/pub/irs-pdf/fw9.pdf.
5. SMALL BUSINESS ENTERPRISE (SBE) PILOT PROGRAM
In order to provide economic opportunity for residents and businesses, and stimulate economic
development in the San Francisco Bay Area, MTC initiated a Small Business Enterprise (SBE) Pilot
Program. See http://mtc.ca.gov/sites/default/files/MTC_SBE_Pilot_Program.pdf for specific SBE Pilot
Program requirements. The SBE Pilot Program was established to assist in the solicitation and award of
contracts to SBEs.
Only firms (prime or subcontractor) certified by the State of California Department of General
Services as SBEs are eligible for consideration for the SBE Pilot Program preference.
The SBE directory containing the list of firms certified by the State of California which is used by MTC
can be accessed at the website link at https://caleprocure.ca.gov/pages/PublicSearch/supplier-search.aspx
All firms are required to submit via a separate file (the completed form in Appendix G – SBE Form.
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VIII. PROPOSAL EVALUATION
A. Verification of Minimum Qualifications – Not used
B. Review for General Responsiveness
The MTC Contracts Specialist, in consultation with the MTC’s Office of General Counsel, will conduct
an initial review of the proposals for general responsiveness and inclusion of the items requested in
Section VII, Form of Proposal. Any proposal that does not include enough information to permit the
evaluators to rate the proposal in any one of the evaluation factors listed below will be considered nonresponsive and will not be evaluated. A proposal that fails to include one or more items requested in
Section VII, Form of Proposal may be considered responsive, if evaluation in every criterion is possible.
MTC reserves the right to request additional information from responsive Proposers prior to evaluation.
C. Evaluation Panel and Evaluation Criteria
Responsive proposals will then be evaluated by an evaluation panel of MTC and potentially partner
agency staff. The evaluation of the proposals shall be within the sole judgment and discretion of the
evaluation panel.
All contact during the evaluation phase shall be through the MTC Contracts Specialist only. Proposers
shall neither contact nor lobby any evaluation panel members during the evaluation process. Any
attempt by Proposer to contact and/or influence members of the evaluation panel may result in
disqualification of Proposer.
Responsive proposals shall be evaluated on the basis of the following evaluation factors, with their
relative importance indicated by percentages:
1. Understanding and Approach to completing the Project (30%)
2. Qualifications and Experience (25%)
3. Cost Effectiveness, including reasonableness of hourly rates and resource allocation (30%)
4. Presentation, as evidenced by written and oral communication skills demonstrated in the written
response to the RFP and in-person interviews, if applicable (15%)
D. Small Business Enterprise (SBE) Pilot Program
If a Proposer requests participation in the SBE Pilot Program (See
http://mtc.ca.gov/sites/default/files/MTC_SBE_Pilot_Program.pdf), after MTC final evaluation panel
review and verification of responsiveness and eligibility requirements have been met, the SBE Pilot
Program preferences will be applied as follows:


An Evaluation Preference of five (5) percentage points will be added to the total evaluation
percentage, when the Proposer meeting specifications is a certified SBE and is performing at
least forty percent (40%) of the work, or
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An Evaluation Preference of five (5) percentage points will be added to the total evaluation
percentage, when the Proposer is a non-SBE prime Consultant/Contractor that commits to
subcontract with SBE firms for at least forty percent (40%) of the work in its Proposal or SOQ.

E. Proposer Interviews
Following the initial evaluation, the evaluation panel may elect to recommend award to a particular
Proposer (with or without interviews), enter into further discussion with proposers (see Section F.
below) or convene interviews with a “short list” of Proposers, consisting of those Proposers reasonably
likely, in the opinion of the panel, to be awarded the contract.
MTC reserves the right not to convene oral interviews and to make an award on the basis of initial
proposals. Accordingly, each initial proposal should be submitted on the most favorable terms from a
price and a technical viewpoint. References may be contacted at any point in the evaluation process.
F. Proposer Discussions
Following the initial evaluation, the evaluation panel may elect to recommend award to a particular
Proposer (with or without interviews), or to enter into discussions with a “short list” of Proposers,
consisting of those Proposers reasonably likely, in the opinion of the panel, to be awarded the contract.
The purpose of discussions with a Proposer on the “short list” will be to identify to that Proposer’s
specific deficiencies and weaknesses in its proposal and to provide the Proposer with the opportunity to
consider possible approaches to alleviating or eliminating them. These deficiencies or weaknesses may
include such things as technical issues, management approach, cost, or team composition. Discussions
may take place through written correspondence and/or during face-to-face interviews. The Proposer’s
project manager, as well as other key personnel identified by the evaluation panel, will be expected to
participate in any discussions. A Proposer on the “short list” invited to participate in discussions will be
expected to provide a presentation limited to 20 minutes consisting of an overview of its approach to the
Project.
G. Request for Best and Final Offer
Following discussions, if held, Proposers on the “short list” will be given the opportunity to revise their
written proposals to address the concerns raised during discussions through issuance by MTC of a
Request for Best and Final Offer (BAFO). Following receipt of the BAFOs, the evaluation panel will
evaluate the BAFOs against the evaluation criteria.
MTC reserves the right to not convene oral interviews or discussions, and to make an award on the basis
of initial proposals. Accordingly, each initial proposal should be submitted on the most favorable terms
from a price and a technical viewpoint. References may be contacted at any point in the evaluation
process.
H. Recommendation for Contract Award
The panel will recommend the selected Proposer to the MTC Executive Director, based on their
evaluation of the written proposals or oral interviews or discussions or BAFOs and oral interviews or
discussions (if held). The Executive Director will review the recommendation and, if she agrees, she
will approve the award or forward the recommendation to the MTC Administration Committee which
authorizes award.
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IX. GENERAL CONDITIONS
A. Award
Any award made will be to the Proposer whose proposal is most advantageous to MTC based on the
evaluation criteria defined in Section VIII. If the selected firm fails to enter into a contract with MTC in
a timely manner as determined by MTC, in accordance with the terms and conditions of this RFP, MTC
reserves the right to reject the proposal of the selected firm and enter into a contract with the next
highest scoring firm.
B. Contract Arrangements
MTC Standard Consultant Contract is attached as Appendix D. If a Proposer wishes to propose a change
to any standard MTC contract provision, the provision and the proposed alternative language must be
submitted prior to the closing date for receipt of requests for clarifications/exceptions. If no such change
is requested, the Proposer will be deemed to accept MTC’s standard contract provisions, unless such
language is protested in accordance with Section C, below.
The selected Consultant will be required to maintain insurance coverage, during the term of the contract,
at the levels described in Appendix D-1, Insurance Requirements. Proposer agrees to provide the
required certificates of insurance providing verification of the minimum insurance requirements in
Appendix D-1, within ten (10) business days of MTC’s notice that it is the successful Proposer.
Requests to change MTC’s insurance requirements should be submitted on or prior to the closing date
for receipt of requests for clarifications/exceptions. MTC will review the requests and issue an
addendum if material changes requested by a prospective Proposer are acceptable. Objections to MTC
determinations on requests to change insurance requirements pursuant to the protest provisions of this
RFP must be brought to MTC’s attention no later than the deadline for protesting RFP provisions or
compliance with all material insurance requirements will be assumed.
The contract resulting from this RFP will be deliverables-based with payment based on MTC’s receiving
of satisfactory deliverables.
Consultant’s performance under any contract issued resultant of this RFP will be evaluated and the
evaluation information may be considered as part of the evaluation for any other MTC, MTC SAFE,
BATA, BAIFA, BAHA or ABAG projects for which the Consultant submits a proposal for three years
after services are performed.
C. Selection Disputes
A Proposer may object to a provision of the RFP on the grounds that it is arbitrary, biased, or unduly
restrictive, or to the selection of a particular Proposer on the grounds that MTC procedures, the
provisions of the RFP or applicable provisions of federal, state or local law have been violated or
inaccurately or inappropriately applied by submitting to the Contracts Specialist a written explanation of
the basis for the protest:
1. No later than 4:00 p.m. on the third business day prior to the date proposals are due, for
objections to RFP provisions; or
2. No later than 4:00 p.m. on the third business day after the date the firm is notified that it was
found to be non-responsive; or
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3. No later than 4:00 p.m. on the third business day after the date on which the firm is notified that
it was not selected, or if applicable the date the appropriate committee authorizes award,
whichever is later, for objections to Proposer selection.
Except with regard to initial determinations of non-responsiveness, the evaluation record shall remain
confidential until the MTC Executive Director or MTC Administration Committee (if applicable)
authorizes award.
Protests of recommended awards must clearly and specifically describe the basis for the protest in
sufficient detail for the MTC review officer to recommend a resolution to the MTC Executive Director.
The MTC Executive Director will respond to the protest in writing, based on the recommendation of a
staff review officer. Should a Proposer wish to appeal the decision of the MTC Executive Director, it
may file a written appeal with the MTC Administration Committee, no later than 4:00 p.m. on the third
business day after receipt of the written response from the MTC Executive Director. The MTC
Administration Committee decision will be the final agency decision.
Authorization to award an agreement to a particular Proposer by MTC shall be deemed conditional until
the expiration of the protest period or, if a protest is filed, the issuance of a written response to the
protest by the MTC Executive Director or, if the decision of the MTC Executive Director is appealed,
the issuance of the MTC Administration Committee’s decision.
D. Public Records
MTC is required to comply with the California Public Records Act (Government Code §6250 et seq.).
In the event that MTC receives a request under the California Public Records Act for any information
clearly marked as confidential received from a Proposer, MTC shall promptly notify the Proposer of
such request prior to release of such information so as to enable the Proposer to seek a court order
protecting such information from disclosure. It is understood that MTC cannot withhold information
beyond the legal timeframe required for responding to a request under the California Public Records
Act.
E. Key Personnel
Key Proposer personnel assigned to the project are expected to remain on the project. Any change in key
personnel on the proposed project team is subject to prior written approval of MTC. Removal of any key
personnel identified in the proposal without written consent of the MTC Project Manager may be
considered a material breach of contract.
F. Conflicts Of Interest
By submitting a proposal, the Proposer represents and warrants that no commissioner, officer or
employee of MTC is in any manner interested directly or indirectly in the proposal or in the contract that
may be made under it or in any profits expected to arise therefrom, as set forth in California Government
Code Section 1090.
The Proposer further warrants and represents that it presently has no interest and agrees that it will not
acquire any interest that would present a conflict of interest under California Government Code Sections
1090 et seq. or 87100 et seq. during the performance of services under any contract resulting from this
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RFP and that it will not knowingly employ any person having such an interest. Violation of this
provision may result in the contract being deemed void and unenforceable.
Whenever MTC is awarding a contract that involves the rendering of advice, it will consider whether
there exists the potential for bias, because of other activities, relationships or contracts of the Proposer,
and if so, whether any potential bias can be mitigated acceptably by MTC and the Proposer. After
award, the winning Proposer shall take all reasonable measures to preclude the existence or development
of an organizational conflict of interest in connection with work performed under the agreement
resulting from this and other MTC solicitations. An organizational conflict of interest occurs when, due
to other activities, relationships, or contracts, a firm or person is unable, or potentially unable, to render
impartial assistance or advice to MTC; a firm or person’s objectivity in performing the contract work is
or might be impaired; or a firm or person has an unfair competitive advantage in proposing for award of
a contract as a result of information gained in performance of this or some other project.
Proposer shall not engage the services of any subcontractor or independent contractor on any work
related to this RFP if the subcontractor or independent contractor, or any employee of the subcontractor
or independent contractor, has an actual or apparent organizational conflict of interest related to work or
services contemplated under this RFP.
G. Personally Identifiable Information – Not used
H. Pre-Award Audit – Not used
I. Web-Based Communication
Proposer agrees to submit all communication and required documentation, including but not limited to
invoices, requests for contract modifications, etc. to the MTC Project Manager or his/her designee via a
web-based system designated by MTC to which MTC will provide system access.
J. Prevailing Wage Requirements – Not used
K. Payment, Sub-Contractor and Prevailing Wage Information
Proposer agrees to submit payment, sub-contractor utilization and if applicable certified payroll
information for contracts with prevailing wage requirements via a web-based system designated by
MTC to which MTC will provide system access.
L. Cooperative Use
The Metropolitan Transportation Commission (MTC), Bay Area Toll Authority (BATA), Metropolitan
Transportation Commission Service Authority for Freeways and Expressways (MTC SAFE), Bay Area
Headquarters Authority (BAHA), Bay Area Infrastructure Financing Authority (BAIFA), Association of
Bay Area Governments (ABAG), and other public entities may utilize this procurement to obtain all
goods and/or services at the same terms and conditions included in this procurement and firms’
submissions during the period of time that the contract resulting from this procurement is in effect.
M. Disadvantaged Business Enterprise (DBE) Requirement – Not used
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APPENDIX A
SCOPE OF WORK
The Metropolitan Transportation Commission (MTC) seeks a consultant to assist with updating the
Resolution 3434 Transit-Oriented Development (TOD) Policy adopted by MTC in 2005, including
finalizing policy goals and objectives; a review of best practices and approaches; development and
assessment of policy alternatives; and development of the draft and final policy.
Throughout the policy update MTC staff and the consultant will engage with a variety of stakeholders,
including the Joint MTC Planning and ABAG Administrative Committee, Bay Area Partnership Board,
County Transportation Agency (CTA) executive and planning directors, local jurisdictions, as well as a
variety of transportation and housing organizations. MTC will also convene a project technical advisory
committee (TAC) that will include representatives from these stakeholders and others. While the number
of anticipated meetings are detailed in the scope of work, the consultant should include a contingency
for additional meetings that may be needed once the project begins.
The services to be performed by Consultant shall consist of the following:
Task 1 – Project Management and Kick-Off Meeting
Consultant will meet with MTC staff for project kick-off meeting. The agenda, prepared by the
Consultant, will include review and discussion of: 1) project goals and objectives, 2) proposed project
approach and parameters, 3) work plan and schedule, 4) roles and relationships, 5) communication
protocols, and 6) project management plan, which Consultant shall incorporate into a formal Project
Management Plan submitted to MTC. Consultant shall participate in ongoing project management
meetings and/or calls with Consultant and MTC staff.
Task 1 Deliverables:
1.1 Kick-off Meeting with agenda
1.2 Project Management Plan
Task 1 Meetings:
 Project kick-off meeting with MTC staff
 Ongoing project management meetings and/or calls with Consultant and MTC staff
Task 2 – TOD Policy Review
Task 2 will provide an assessment of current conditions with respect to the Res. 3434 TOD Policy,
including the status of transit projects listed in the policy and the outcomes resulting from policy
implementation. It will also review and summarize the current policy context with respect to TOD
and/or transit-oriented communities within the region to identify issues and policy areas that should be
addressed by the regional TOD Policy update.
MTC staff anticipate convening the first TAC meeting prior to the commencement of work by
Consultant. At this meeting, the TAC will be asked to develop the draft policy goals and objectives. This
policy review will then be used to refine and finalize the desired policy goals and objectives for the TOD
Policy update.
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2A. Assessment of current conditions: Consultant will review prior MTC TOD Policy evaluations and
compile more recent information on TOD Policy implementation (in terms of planned and constructed
housing units in Res. 3434 transit corridors and the status of Res. 3434 projects named in the TOD
Policy) between 2014 and the present. This is a focused assessment of changes that have occurred since
the most recent 2014 TOD Policy Status Report3. This task will also identify how the COVID-19
pandemic’s near-term effects on travel behavior and the region’s transit systems may need to be
addressed as part of the TOD Policy update. MTC staff will provide consultant with information on
regional efforts to address transit recovery and how it may impact the TOD Policy update. This may also
include coordination with the MTC Blue Ribbon Transit Recovery Task Force.
2B. Policy context: Consultant will review the current regional policy context, including the Plan Bay
Area (PBA) 2050 Regional Growth Framework and Blueprint, Priority Development Area (PDA)
Program, and One Bay Area Grant (OBAG) Program to identify how the TOD Policy update might best
complement regional plans, policies, and programs and be utilized as an implementation measure for
Plan Bay Area 2050. This includes consideration of how MTC may use the updated TOD Policy to
further goals related to the Regional Housing Needs Assessment and adoption and implementation of
local housing elements.
Since MTC adopted the TOD Policy in 2005, several Bay Area transit agencies, including BART,
Caltrain, and VTA, have adopted TOD policies governing agency-owned property. Consultant will
conduct a high-level review of these policies to identify both potential areas of overlap as well as gaps
that exist between these policies and the regional TOD Policy that may need to be addressed in the goals
and objectives for the TOD Policy update.
2C. Recommend draft final goals and objectives for the TOD Policy update: Based on the findings
in Tasks 2A and 2B, Consultant may recommend revisions to the draft policy goals and objectives
identified by the TAC. Consultant and MTC will seek feedback on the draft final policy goals and
objectives recommended by the Consultant from the TAC and other stakeholders, including MTC
executive staff.
Task 2 Deliverables:
Present findings from Task 2 in a draft technical memorandum for MTC’s review. Incorporate feedback
from MTC into the final memorandum.
2.1 Draft Technical Memorandum: TOD Policy Review
2.2 Final Technical Memorandum: TOD Policy Review
2.3 Draft and final presentation materials for Task 2 meetings
Task 2 Meetings:
 TAC meeting to discuss policy review and recommend draft final policy goals and objectives
 Up to six stakeholder meetings to solicit their input and feedback
 Presentation at Partnership Board meeting

3

http://files.mtc.ca.gov/pdf/Final-MTC-TOD-Policy-Update_2014.pdf
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Task 3 – Best Practices and Approaches for Regional TOD/TOC Policies
Given the policy goals and outcomes established in Task 2, Task 3 will identify other regions with
similar policy goals and objectives and identify best practices and approaches used, their applicability to
the San Francisco Bay Area, and how they might be incorporated in the MTC TOD Policy update. This
task will specifically focus on TOD/TOC policies and programs implemented by government agencies
that do not have direct land use authority or control, as well as those with a regional/sub-regional
purview. It may also include other policies with elements of applicability in the Bay Area.
3A. Summarize best practices and approaches: Conduct a focused assessment of peer-reviewed
research on TOD/TOC policies, programs, and practices, with a focus on how government agencies with
no or limited land use authority or control have effectively supported TODs/TOCs in conjunction with
new or existing transit investments. In addition to the literature review, Consultant will provide case
studies of up to five regions in North America or in other parts of the world that could serve as
instructive examples for the MTC TOD Policy update. The literature review and case studies should
specifically identify how TOD/TOC policies and programs have sought to address the policy goals and
objectives identified in Task 2.
3B. Recommendations: Based on the best practices and approaches identified in 3A and the findings
from Task 2, Consultant will recommend policy approaches that should be considered as part of the
MTC TOD Policy update. Whereas Task 2 focused on what the policy update should accomplish in
terms of goals and outcomes, the focus of this task is to identify how the policy update might best
achieve its desired goals and outcomes.
3C. Summary of stakeholder feedback: After completing all Task 3 meetings, Consultant will
summarize the feedback received on the recommendations developed in Task 3B for inclusion in the
final Task 3 technical memorandum.
Task 3 Deliverables:
Present findings from Task 3 in a draft technical memorandum for MTC’s review. Incorporate feedback
from MTC into the final memorandum.
3.1 Draft Technical Memorandum: Best Practices and Approaches for Regional TOD/TOC Policies
3.2 Final Technical Memorandum: Best Practices and Approaches for Regional TOD/TOC Policies
3.3 Draft and final presentation materials for Task 3 meetings
Task 3 Meetings:
 TAC meeting to review and discuss Task 3 memo, including the identification of potential policy
approaches to incorporate in Task 4
 Up to six stakeholder meetings to solicit their input and feedback
Task 4 – Policy Alternatives
In Task 4, MTC staff and Consultant will use the feedback received from Task 3 in conjunction with
findings and feedback from Task 2 to develop policy alternatives for consideration by the TAC,
stakeholders, and MTC. The development and assessment of policy alternatives in this task will provide
the basis for the draft and final policy in Task 5.
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4A. Develop policy alternatives: Based on the policy goals and outcomes determined in Task 2 and the
findings and recommendations from Task 3, Consultant will develop a range of policy alternatives that
will achieve the desired goals and outcomes established in Task 2.
4B. Assess policy alternatives: Consultant will assess the policy alternatives developed in 4A to
provide information as to how well each alternative addresses the following general set of criteria:
 Degree to which the policy goals and objectives determined in Task 2 are met and how they will
lead to the desired TOD Policy outcomes;
 Coordination with and support of Plan Bay Area 2050;
 Data, time, and cost requirements for assessing policy compliance in a consistent and uniform
manner; and
 Other criteria that may be suggested by Consultant, MTC staff, or project stakeholders.
4C. Summary of stakeholder feedback: After completing all Task 4 meetings, Consultant will
summarize the feedback received on the policy alternatives for inclusion in the final Task 4 technical
memorandum.
Task 4 Deliverables:
Present the policy alternatives and their assessment in a draft technical memorandum for MTC’s review.
Incorporate feedback from MTC into the final memorandum. Present the final memorandum at the TAC
meeting.
4.1 Draft Technical Memorandum: Policy Alternatives
4.2 Final Technical Memorandum: Policy Alternatives
4.3 Draft and final presentation materials for Task 4 meetings
Task 4 Meetings:
 TAC meeting to review, discuss, and comment on policy alternatives and recommend an
alternative or combination of alternatives to include in development of the draft policy (Task 5)
 Up to six stakeholder meetings to solicit their input and feedback on draft policy
Task 5 – Draft and Final TOD Policy Update
In Task 5, Consultant will prepare the draft and final TOD Policy update for adoption by MTC.
5A. Draft policy: Based on the outcomes of Task 4, Consultant will work with MTC staff to prepare the
draft TOD Policy update for consideration by the TAC, stakeholders, and the MTC Planning/ABAG
Administrative Committee. As part of the draft policy, Consultant will develop a methodology and
guidance for assessing policy compliance and recommend an approach and timeline for future policy
assessment.
5B. Final policy: After incorporating feedback from the TAC, stakeholders, and the MTC
Planning/ABAG Administrative Committee, Consultant will work with MTC staff to prepare the final
policy for adoption by MTC.
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Task 5 Deliverables:
Prepare the draft policy for MTC staff review. Incorporate feedback from MTC staff prior to
presentation of the draft policy to the TAC, stakeholders, and the MTC Planning/ABAG Administrative
Committee. Based on feedback from the TAC and the MTC Planning/ABAG Administrative
Committee, prepare the final policy for adoption by MTC.
5.1 Draft TOD Policy Update
5.2 Final TOD Policy Update
Task 5 Meetings:
 TAC meeting to review, discuss and comment on draft policy
 Up to six stakeholder meetings to solicit their input and feedback on the draft policy
 Presentation at Partnership Board meeting
 Committee review and feedback on draft policy and final policy to be recommended to the
Commission for approval
 Commission adoption of final policy
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APPENDIX B
COST PROPOSAL FORMS
[This document is uploaded separately on Bonfire]
Project-Specific Details:
MTC has budgeted approximately two hundred fifty thousand dollars ($250,000) for this effort.
Additional funding may be available in future Fiscal Years subject to approval of future MTC budgets.
The contract resulting from this procurement will be time and materials based. For purposes of this
procurement, proposers only need to provide cost estimates for the current deliverables identified in the
Scope of Work. Additional costs for other services, such as regular meetings or workshops, will be
assessed during the course of the project. The information on the cost proposal will be used for
evaluation purposes only to evaluate proposer’s understanding of the project and approach.
INSTRUCTIONS
1. Complete Appendix B-1, Summary to show:
o The Total Cost of the Project (without optional tasks)
o The Subtotal of Optional Tasks
o The Total Cost of the Project (with Optional Tasks)
2. Complete Appendix B-2, Detailed Description to provide a detailed breakdown of all costs for
the Project for each deliverable. Refer to the table below for specific instructions on areas
referenced on the form. Please note that Red text on the form is used for example or
informational purposes only, and should be removed by Proposers when completing the form.
Reference
Instruction
[1]
State the name of the firm performing the work item.
[2]
State the job classification performing the work item.
[3]
State the name of the Key Personnel performing the work item. “N/A” may be used if no
Key Personnel is associated with that work item.
[4]
State the Hourly Rate for the applicable Key Personnel. Use the Hourly Rate for the job
classification if no Key Personnel is associated with that work item. All rates must be
reflected on Appendix B-3, Derivation of Rates. Hourly Rates for Key Personnel must not
exceed the Maximum Hourly Rate stated for the applicable labor classification.
[5]
Create additional columns as necessary for additional classifications and/or personnel.
[6]
For each deliverable, complete the Form to indicate the costs for Direct Labor (as detailed
by hours expended) and Direct Expenses.
For deliverables in which there are multiple quantities (e.g. Monthly Meetings), identify the
cost per deliverable and the estimated quantity of the deliverables in the description of the
deliverable. Then complete the form for that deliverable by multiplying the unit value for
the item by the quantity of the deliverables. For example, if a key personnel is proposed to
perform two hours per meeting for ten meetings, then the form will be completed by
calculating two hours multiplied by ten meetings, or 20 hours.
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Special instructions may apply for certain deliverable items.
[7]
[8]

[9]

[10]
[11]

[12]
[13]
[14]
[15]

Calculate the sum of the total number of hours expended for each deliverable.
Calculate the sum of Direct Labor Costs by adding up all of the direct labor expenses.
First, calculate the direct labor expenses for each personnel by multiplying their Hourly
Rate by the number of hours for the deliverable. Then, add up all of those costs to arrive at
the sum of all Direct Labor Costs.
State the sum of all direct expenses associated with each deliverable. An itemized
breakdown or narrative explaining the costs may be provided in [9.1] at the bottom of the
form.
If MTC directs the Consultant to provide any material or supplies, MTC shall be billed at
cost.
Calculate the total cost for each deliverable by adding the Subtotal Direct Labor [8] with
the Direct Expenses [9].
Any proposed additional or optional tasks must be clearly identified as “[OPTIONAL]”.
Cost information for Optional Tasks should not be included in any Task Subtotals
[12]. Instead, the subtotal of all Optional Tasks should be stated in Section [14] for
separate consideration.
Calculate the subtotal for each column. Information regarding Optional Tasks should not
be included in these calculations.
Calculate the total cost for the project (without Optional Tasks) by adding up the costs for
each task.
Calculate the subtotal for all Optional Tasks.
Calculate the total for the project (with Optional Tasks) by adding the Total Project Cost
(without Optional Tasks) to the Subtotal of Optional Tasks.

3. Complete Appendix B-3, Derivation of Rates to provide a summary of the hourly rates for all
proposed labor classifications and key personnel. Refer to the table below for specific
instructions on areas referenced on the form. Please note that Red text on the form is used for
example or informational purposes only, and should be removed by Proposers when completing
the form.
o Appendix B-3, Derivation of Rates, must be completed by all subconsultants with
contracts of $25,000 or more.
Reference
Instructions (for non-federally funded projects)
[1]
Identify and list all Classifications for the project in the gray rows.
Identify and list all Key Personnel under the appropriate Classification in the white rows.
[2]
State the Effective Date ranges for the hourly rates.
[3]
State the fully burdened billing rate. For Classifications, indicate the maximum rate that
would be applied by corresponding key personnel. For Key Personnel, indicate the fully
burdened billing rate. Hourly rates for Key Personnel must not exceed the applicable
Maximum Hourly Rate for that Classification.
[4]
State an escalation rate that will be applied at the end of the Effective Date period. The
escalation rate is limited to 3%.
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[5]

Include information for each subconsultant firms.
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APPENDIX C
CALIFORNIA LEVINE ACT STATEMENT
California Government Code § 84308, commonly referred to as the “Levine Act,” precludes an officer of
a local government agency from participating in the award of a contract if he or she receives any political
contributions totaling more than $250 in the 12 months preceding the pendency of the contract award, and
for three months following the final decision, from the person or company awarded the contract. This
prohibition applies to contributions to the officer, or received by the officer on behalf of any other officer,
or on behalf of any candidate for office or on behalf of any committee.
MTC’s commissioners include:
Janea J. Jackson
David Rabbit
Jeannie Bruins
Damon Connolly
Dave Cortese
Tony Tavares
Carol Dutra-Vernaci
1.

Dorene M. Giacopini
Federal D. Glover
Scott Haggerty
Anne W. Halsted
Nick Josefowitz
Hillary Ronen
Sam Liccardo

Jake Mackenzie
Gina Papan
Alfredo Pedroza
Libby Schaaf
Warren Slocum
James P. Spering
Amy R. Worth

Have you or your company, or any agent on behalf of you or your company, made any political
contributions of more than $250 to any MTC commissioner in the 12 months preceding the date of the
issuance of this request for qualifications?
___ YES ___ NO
If yes, please identify the commissioner: ____________________________________________

2.

Do you or your company, or any agency on behalf of you or your company, anticipate or plan to make any
political contributions of more than $250 to any MTC commissioners in the three months following the
award of the contract?
___ YES ___ NO
If yes, please identify the commissioner: ____________________________________________

Answering yes to either of the two questions above does not preclude MTC from awarding a contract to your firm.
It does, however, preclude the identified commissioner(s) from participating in the contract award process for this
contract.

DATE

(SIGNATURE OF AUTHORIZED OFFICIAL)

(TYPE OR WRITE APPROPRIATE NAME, TITLE)

(TYPE OR WRITE NAME OF COMPANY)
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APPENDIX D
MTC STANDARD CONTRACT
[This document is uploaded separately on Bonfire]
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APPENDIX D-1
INSURANCE REQUIREMENTS
Minimum Insurance Coverages . Consultant shall, at its own expense, obtain and maintain in effect at
all times the following types of insurance against claims, damages and losses due to injuries to persons
or damage to property or other losses that may arise in connection with the performance of work under
its Agreement with MTC, placed with insurers Best’s Rating of A- or better with a Financial Size
Category of VIII or better.
U

U

Yes
(√)

___

Please certify by checking the box below that required coverages will be provided within ten (10)
business days of MTC’s notice to firm that it wishes to contract with the firm.

Workers' Compensation Insurance with Statutory limits, and Employer’s Liability Insurance
with a limit of not less than $1,000,000 per employee and $1,000,000 per accident, and any
and all other coverage of CONSULTANT’s employees as may be required by applicable law.
Such policy shall contain a Waiver of Subrogation in favor of MTC. Such Workers
Compensation & Employer’s Liability may be waived, if and only for as long as
CONSULTANT is a sole proprietor or a corporation with stock 100% owned by officers with
no employees.
Commercial General Liability Insurance for Bodily Injury and Property Damage liability,
covering the premises and operations, and products and completed operations of
CONSULTANT and CONSULTANT’s officers, agents, and employees and with limits of
liability which shall not be less than $1,000,000 combined single limit per occurrence with a
general aggregate liability of not less than $2,000,000, a products/completed operations
aggregate liability limit of not less than $2,000,000 and Personal & Advertising Injury liability
with a limit of not less than $1,000,000. Such policy shall contain a Waiver of Subrogation in
favor of MTC.

___
Products and completed operations insurance shall be maintained for three (3) years following
termination of this Agreement.
MTC and its commissioners, directors, officers, representatives, agents and employees are to
be named as additional insureds for ongoing and completed operations. Such insurance shall
be primary and non-contributory, and contain a Separation of Insureds Clause as respects any
claims, losses or liability arising directly or indirectly from CONSULTANT’s operations.

___

___

Business Automobile Insurance for all automobiles owned (if any), used or maintained by
CONSULTANT and CONSULTANT’s officers, agents and employees, including but not
limited to owned (if any), leased (if any), non-owned and hired automobiles, with limits of
liability that shall not be less than $1,000,000 combined single limit per accident.
Excess or Umbrella Insurance in the amount of $1,000,000 providing excess limits over
Employer’s Liability, Automobile Liability, and Commercial General Liability Insurance.
Such umbrella coverage shall be following form to underlying coverage including all
endorsements and additional insured requirements.
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___

Errors and Omissions Professional Liability Insurance for errors and omissions and the
resulting damages, including, but not limited to, economic loss to MTC and having minimum
limits of $1,000,000 per claim.

Consultant’s obligation to provide the insurance described herein may be satisfied in whole or in part
by adequately funded self-insurance, upon evidence of financial capacity satisfactory to MTC.
Consultant shall be responsible for payment of any deductible or retention on Consultant’s policies
without right of contribution from MTC. Deductible and retention provisions shall not contain any
restrictions as to how or by whom the deductible or retention is paid. Any deductible or retention
provision limiting payment to the Named Insured is unacceptable.
In the event that MTC seeks coverage as an additional insured under any Consultant insurance policy
that contains a deductible or self-insured retention, Consultant shall satisfy such deductible or selfinsured retention to the extent of loss covered by such policy, for any lawsuit arising from or connected
with any alleged act of Consultant, subconsultant, subcontractor, or any of their employees, officers or
directors, even if Consultant or subconsultant is not a named defendant in the lawsuit.
If any insurance specified above is written on a “Claims-Made” (rather than an “occurrence”) basis,
then in addition to the coverage requirements above, Consultant shall:
1. Ensure that the Retroactive Date is shown on the policy, and such date must be before the date of
its Agreement with MTC or the beginning of any work under such Agreement;
2. Maintain and provide evidence of similar insurance for at least three (3) years following project
completion, including the requirement of adding all additional insureds; and
3. If insurance is cancelled or non-renewed, and not replaced with another claims-made policy form
with a Retroactive Date prior to the Agreement effective date, Consultant shall purchase
“extended reporting” coverage for a minimum of three (3) years after completion of the work.
All insurance specified above shall remain in force until all work or services to be performed are
satisfactorily completed, all of Consultant’s personnel, subcontractors, and equipment have been
removed from MTC’s property, and the work or services have been formally accepted. Consultant
must notify MTC if any of the above required coverages are non-renewed or cancelled. The failure to
procure or maintain required insurance and/or an adequately funded self-insurance program will
constitute a material breach of its Agreement with MTC.
Prior to commencement of any work hereunder, Consultant shall deliver to MTC Certificates of
Insurance verifying the aforementioned coverages. Such certificates shall make reference to all
provisions and endorsements referred to above and shall be signed on behalf of the insurer by an
authorized representative thereof.
The foregoing requirements as to the types and limits of insurance coverage to be maintained by
Consultant are not intended to and shall not in any manner limit or qualify the liabilities and
obligations otherwise assumed by Consultant pursuant hereto, including, but not limited to, liability
assumed pursuant to the Indemnification section of its Agreement with MTC.
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By signing below you acknowledge and agree to provide the required certificate of insurance
providing verification of the minimum insurance requirements listed above within ten (10)
business days of MTC’s notice to firm that it wishes to contract with the firm.
Title of Authorizing Official
Name of Authorizing Official
Signature of Authorizing Official
Date
NOTE: If you were unable to check “Yes” for any of the required minimum insurance coverages
listed above, a request for exception to the appropriate insurance requirement(s) must be
brought to MTC’s attention no later than closing date/time for receipt of requests for
modifications/exceptions. If such modifications/exceptions are not brought to MTC’s attention
consistent with the provisions of this RFP, compliance with the insurance requirements will be
assumed.
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APPENDIX E
IRAN CONTRACTING ACT OF 2010
Not used
APPENDIX F
FEDERAL REQUIREMENTS
Not used
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APPENDIX G
SMALL BUSINESS ENTERPRISES (SBE) PROGRAM FORM

All Proposers are required to complete and submit this form, via a separate sealed envelope and/or file.
Regardless of which preference Proposer is claiming or if no preference is claimed, both pages of this form must be completed as applicable.

1)
2)
3)
4)

RFP Title:
Due Date
Proposer Name
Proposer’s State of California SBE
Certification ID or No (if applicable)

Is your firm requesting that the SBE Preference allowed under Section VIII-Proposal Evaluation, Article D and
Section IX, General Conditions, Article L be applied to your Proposal?

Yes

No

Are you requesting the SBE Preference as a SBE Prime that will self-perform at least 40% of contract
amount?

Yes

No

Are you requesting the SBE Preference based on subcontracting 40% of the contract amount to a certified
SBE?

Yes

No

Yes

No

If your firm is awarded the contract based on the SBE Preference allowed under Section VIII-Proposal Evaluation,
Article D and Section IX, General Conditions, Article L from the SBE Pilot Program, do you agree to comply with
all of the requirements included in the SBE Pilot Program saved at
http://mtc.ca.gov/sites/default/files/MTC_SBE_Pilot_Program.pdf ?
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This page only needs to be completed by firms claiming the SBE preference.

Name of
Subcontractor

Subcontractor
License #

SBE
Yes/
No

Total Contract Amount:
Total Amount to be subcontracted:
Total Amount to be subcontracted to SBE firms:
NOTE: Use Additional Sheets If Necessary.

State of CA SBE
Cert. #

City/State

Portion of
Work

Dollar Value of Work/Bid Item

Percentage to be subcontracted:
Percentage to be subcontracted to SBE firms:

