CITY OF SANDPOINT
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MULTIMODAL TRANSPORTATION MASTER PLAN
ISSUED: 09/17/19
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Multimodal Transportation Master Plan (MTMP)
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City of Sandpoint, Idaho

Purpose:

The purpose of this solicitation is to procure a qualified Consultant for
multimodal transportation planning and engineering services in support
of a Multimodal Transportation Master Plan, including a comprehensive
Capital Improvement Plan, that will provide a practical implementation
strategy for enhancing safety, connectivity, accessibility, and mobility for
all users over the next 20 years.
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$125,000.00
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A. Purpose
The City of Sandpoint (Sandpoint) is requesting Statements of Qualifications (SOQ) from
Consultants to provide planning and professional engineering services in support of the
Multimodal Transportation Master Plan (MTMP). This solicitation is governed by Idaho Code §
67-2320 and shall be administered accordingly.
Sandpoint is seeking a Consultant to take a holistic look at the City’s transportation system and
develop a MTMP to address the City’s current and future transportation needs for a 20-year
planning period. Services will generally include assessment of existing conditions and data;
detailed review of safety and accessibility concerns; community and stakeholder engagement;
development of vision, goals, and objectives; non-motorized transportation network; and
ultimately, the creation of a practical, implementation strategy for multimodal improvements.
To achieve the expectations for a fully integrated multimodal transportation system, the City
seeks to develop a comprehensive MTMP that will serve as the City’s framework for making the
necessary improvements to achieve true multimodality, considering the safety, accessibility, and
mobility of all users, including pedestrians, bicyclists, public transit users and motorists. To be
effective, the plan must provide a blueprint for decision-making by the Mayor, City Council,
and/or City Staff, and serve as the basis for pursuing various sources of funding.
The following represent a summary of the four primary outcomes of the MTMP:
1. Review, generate, and analyze the data and forecasts to enable informed decision-making;
2. Assess citizen perspectives, goals, and priorities to ensure the path forward aligns with
community expectations;
3. Establish a clear, integrated vision and solutions for all modes of transportation to provide a
balance in priorities and actions that do not compete or conflict with one another;
4. Define a fiscally responsible and practical implementation plan that provides a framework for
maintaining, managing, and improving transportation infrastructure for all users.
The total available project budget for all Professional Service fees is $125,000.
B. Background
Located in the Northern panhandle of Idaho, the City of Sandpoint (pop. 8,703 as of 7/1/19 per
U.S. Census and 9,564 based on building permit and utility data and current local vacancy
rates) is the county seat and largest city within Bonner County. Sandpoint sits on the banks of
Lake Pend d’ Oreille, Idaho’s largest lake, and is buffered by the Selkirk Mountain Range to the
West where Schweitzer Mountain Resort is located.
The greater urban area includes the three adjacent cities of Dover, Ponderay and Kootenai.
U.S. Highway 95 and U.S. Highway 2 both serve as regional connectors through town. Known
to the railroad industry as “The Funnel” Sandpoint accommodates a substantial amount of rail
traffic via three rail lines including BNSF, Union Pacific and Montana Rail Link. Transportation
infrastructure within City limits, includes approximately: 50 miles of sidewalks, 10 miles of
shared pathways, 800 ADA ramps, and 60 linear (centerline) miles of roadway (6 miles of Minor
Arterials, 10 miles of Collectors, and 44 miles of Local). All current Major Arterials are stateowned and maintained highways.
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Today, Sandpoint’s rich heritage, traditional small-town development pattern, vibrant downtown,
arts and culture offerings, and exceptional recreational amenities continues to draw new
residents, businesses, and visitors to the area. Recent population increases and demographic
shifts, as indicated by local, regional and national data sources, has presented certain
challenges for the community, as further described throughout this RFQ.

Figure 1 - Map of Sandpoint municipal boundaries with neighboring City boundaries of Dover, Ponderay and Kootenai

In 2018, the Sandpoint City Council adopted the following strategic priorities: Responsive
Government, Resilient Economy, Sustainable Environment, Vibrant Culture, and Livable
Community. The strategic plan includes a specific initiative: complete infrastructure master
plans for transportation, sidewalks, pathways, and ADA compliance, resulting in a
comprehensive Capital Improvement Plan to facilitate funding and ultimately implementation.
Over ten years ago, the City participated in the development and completion of an Urban Area
Transportation Plan (UATP) – a multi-jurisdictional effort that included the neighboring
communities of Dover, Ponderay, Kootenai, and the Independent Highway District. The UATP
was adopted by City Council in 2009 with various provisions and it continues to serve as an
informative resource today.
Since adoption of the UATP, several planning efforts relating to specific transportation
challenges and/or objectives have been generated, as provided in Section C of this RFQ.
Additionally, the City and the Independent Highway District (IHD) recently entered into a
renewed agreement; IHD owns the roadways within the city and the City is responsible for
maintenance. In 2017, the Idaho Transportation Department (ITS) transferred ownership of
several streets within the downtown core to the city, enabling a reversion from one-way streets
to two-way streets and subsequent revitalization projects.
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The City of Sandpoint adopted its first
ordinance formally prioritizing the
need to improve sidewalks in 1919! In
an effort to become a more
pedestrian friendly city for all, the
Sandpoint City Council established
the Pedestrian Advisory Committee in
2005. Six years later, committees
merged to also represent bicycle
issues. Citizens, past leadership, and
committee members have been
instrumental in shaping our current
network, bike routes, standards,
policies, and code revisions. For the
past hundred years, the community
has recognized the value in providing
safe access for pedestrians and has worked collaboratively to establish the network that exists
today.
Most recently, the City re-engaged David Evans and Associates to update the City’s Travel
Demand Model and provide a draft operational analysis. Efforts are currently underway to
obtain an automated pavement condition assessment in parallel and in direct support of the
MTMP. Additionally, the City and neighboring communities within the urban area are drafting an
LHTAC grant application for federal dollars to provide an update to the UATP with funding
possibly becoming available in the fall of 2020. The primary focus of the UATP will be to
address the broader, interconnected multimodal transportation system on the basis that growth
or changes in land use at one location can affect the functionality of the adjacent infrastructure;
the Sandpoint MTMP is envisioned as a standalone document that may serve as an exhibit to a
future UATP.
Over many years, substantial efforts and investments have successfully improved safety,
connectivity, accessibility, and mobility throughout the City; however, numerous challenges
remain, including but not limited to:
•
•
•
•
•
•
•
•

Transportation infrastructure is aging and the needs outweigh the funding.
Continued growth, tourism, and commerce increase demands on the overall system.
Transportation and utility projects lack proactive coordination, resulting in inefficiencies.
Impact fees are largely based upon transportation projects identified in 2011.
Gaps exist in sidewalk/pathway connectivity and raise concerns about equity and fairness
regarding necessity and cost structure for new construction of sidewalks.
A lack of clear expectations regarding responsibilities and standards for maintenance,
repair, and snow removal of sidewalks and pathways exists, resulting in safety, ADA and
enforcement challenges.
Performance measures and benchmarks have not been established nor monitored.
Previous plans and CIPs have lacked effective implementation strategies.

Moving forward, the MTMP is not intended to solve every challenge; however, a practical and
balanced plan is essential in responding to community-driven goals.
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Current Comprehensive Plan, Transportation Goals
The City of Sandpoint intends to award a professional services contract to Logan Simpson for
the completion of a Comprehensive Plan Update, with a Notice to Proceed in September 2019.
Although this effort will include a fresh and robust review of the community’s long-term vision,
the existing transportation-related goals are expected to remain substantially valid and largely
unchanged. The following highlights community expectations relating to transportation, as
adopted in the 2009 Comprehensive Plan, and serves to solidify the need for a fully integrated
and cohesive multimodal plan that addresses all system users.
2009 Comprehensive Plan, Transportation Concept: The planning concept for the transportation
chapter is based on the desire to promote transportation systems that work with the existing and
future land uses while making it a friendlier place for pedestrians and bicyclists.
A Multimodal Town: Sandpoint is a town that values multimodal transportation. The community’s
transportation investments and decisions give full consideration to improving the pedestrian
experience, and elects to grow in ways that support the ability to shop, recreate, travel and
commute on-foot. Sandpoint residents envision bikepaths, good sidewalks, safe lighting, street
trees, canopies and awnings in downtown areas, benches, well-marked crosswalks, slowerpaced, efficient traffic, and walkable neighborhoods throughout the city.
A Scaled Approach: Being located along a major highway ensures Sandpoint residents know
and appreciate the need to distinguish through-town traffic from in-town traffic. Balancing the
needs of the former with local needs for a pace promoting safety, balanced mobility, and retail
friendliness requires Sandpoint to consider, and in some cases direct, automotive transportation
according to use and intensity. Balancing local needs with statewide or national concerns
requires a strong local vision and strong partnerships among agencies, and Sandpoint’s
priorities must be well-represented.
•

•

Goal T-1: Walkability, Make Sandpoint a walkable community.
o

Policies (partial):



(D) Emphasize linkages between prominent activity areas along walking
corridors.



(E) Plan for increased pedestrian and bicycle use, both for recreation and as an
important, viable transportation alternative.



(F) Prioritize schools, parks, downtown, libraries, and other civic destinations as
non-motorized routes for the transportation network.

Goal T-2: Transportation Balance, reconcile the conflicting demands of mobility and
access, providing for efficient movement of people and goods while still providing
convenient access to neighborhoods and commercial districts.
o

Policies:
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•

•



(A) Encourage creation of gateway’s using hardscapes, landscapes, and
signage.



(B) Disperse traffic throughout commercial districts rather than concentrating it on
a single arterial.



(C) Designate truck routes to protect neighborhoods from commercial traffic.



(E) Facilitate multimodal transportation options.



(F) Facilitate freight movement between industrial districts and the highways.



(G) As a community, determine an acceptable level of rush-hour congestion and
look for alternatives to widening arterial streets.

Goal T-3: Affordability, reduce household transportation costs.
o

Policies (partial):



(B) Encourage provision of regional public transportation linking employment
districts to residential areas.



(E) Develop an interconnected multimodal transportation network.



(F) Discourage the development of non-through streets, and encourage the
development of a grid type road network.

Goal T-4: ACI Design, facilitate the orderly development of the Area of City Impact.
o

Policies:



(A) Consider a grade-separated railroad crossing where appropriate, to ensure
the adequate delivery of City services.



(B) If developed, design the western bypass to encourage traditional grid network
neighborhood development.



(C) Facilitate design and development of an interconnected street grid network.



(D) Coordinate with Bonner County to identify right of way acquisitions and street
design prior to and during subdivision applications.



(E) Provide for adequate pedestrian and bicycle safety of railroad crossings.

C. Recent Resource Documents and Data
The following is a list of documents that are or will be available that serve as resource;
additional and applicable information may exist and this list is not intended to be inclusive.
•
•

2019/2020 Pavement Data and Analysis – Pending
2018 Travel Demand Model and Draft Operational Analysis
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•
•
•
•
•
•
•
•
•
•
•
•
•

2018 IHD Transportation Plan. J-U-B Engineers, Inc.
2017 Agreement between ITD & City of Sandpoint
2017 Agreement between IHD & City of Sandpoint
2016 Highway 2/200 Corridor Regional Strategy
2015 Bonner County Airport Master Plan
2012 Downtown Streets Plan and Design Guide
2012 Main Street Improvements Study
2011-2015 Curve Concept / 3 lane alternative
2011 Development Impact Fee Report
2010 Complete Streets Policy
2010 Sidewalk Network Plan
2009 Urban Area Transportation Plan
2009 Comprehensive Plan (2020 Update – Pending)

Additional documents and meeting minutes resulting from various public outreach efforts
(surveys, Engage Sandpoint, workshops, etc.), as well as condition assessments,
recommendations and strategies developed by the Pedestrian and Bicycle Advisory Committee,
crash data, and population forecasts will be made available to the selected Proposer.
D. Scope of Services
For the purposes of this Scope of Services, the term “transportation” is general and intended to
include all users, such as motorists, freight, pedestrians, bicycles, and all other modes. All
Tasks shall consider and integrate safe accessibility for users with various types of disabilities.
TASK 1. Data Analysis and Existing Conditions Assessment
a) Review and compile existing data, plans, and report and conduct an evaluation of existing
conditions.
b) Review existing land use, economic development and redevelopment plans and
programmed projects that shall serve as baseline conditions.
c) Review recent population projections, Area of City Impact (ACI), and reports by others that
may contribute to a broad and comprehensive analysis of future growth that may impact
long-term transportation.
d) Compile an inventory of existing data regarding transportation infrastructure (vehicle lanes,
bicycle lanes, sidewalks, signage, etc.), including information on physical condition,
functionality, safety, and resilience.
Deliverables: Report on existing data, conditions and map of baseline conditions.
EXCLUDED: Travel Demand Model and Operational Analysis
TASK 2. Community Engagement
a) Participate in broad-based community and stakeholder outreach, as lead by the City,
including a wide-range of engagement strategies that will solicit valuable input throughout
the development of the MTMP.
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b) Community engagement is anticipated to include major agency stakeholders, such as the
Lake Pend Oreille School District, Independent Highway District, Idaho Transportation
Department, Selkirk Fire, Sandpoint Police, Bonner County EMS, Bonner County Road &
Bridge, BNSF, Union Pacific, Selkirk Pend Oreille Transit (SPOT).
EXCLUDED: website development, event/meeting coordination or hosting, survey
development, or other tasks beyond general support of City-lead engagement efforts.
Deliverables: Visuals, data, maps, other content, and participation at various public forums
(assume approximately 40 hours total)
TASK 3. Development of Vision, Goals and Objectives for City’s MTMP
a) Through participating in a robust and meaningful outreach process develop vision, goals
and objectives for multimodal transportation in the City. The vision, goals and objectives will
serve as a basis for the development of the MTMP.
b) MTMP vision, goals, and objectives shall be developed in a manner that is integral and
consistent with current efforts to update the City’s Comprehensive Plan.
Deliverables: Draft and Final Vision, Goals and Objectives
TASK 4. Multimodal System Analysis and Recommendations
a) Conduct citywide development of multimodal networks, incorporating the efforts included in
Tasks 1 – 3, and generate a plan for a fully integrated multimodal transportation system that
will serve the City’s mobility needs in a near-term (1-6 years), mid-range (7-10 years) and
long-range (beyond 10 years) timeframes.
b) On-street parking demand management and curbside management strategies will be an
important element of the MTMP. This section will specifically consider ADA compliance and
best practices as it relates to on-street parking within the City’s downtown core and other
identified focus-areas. It is anticipated that modifications to current parking configurations
are required and such safety and accessibility improvements will be incorporated into the
MTMP, including establishing standards to support future code revisions and decisionmaking.
c) Identify the modal emphasis for each multimodal corridor and provide an accompanying
cross-section, per location. Conduct analysis to ensure that the modal emphasis and
associated optimal design can be implemented without (or with minimal) impacts to an
acceptable level of service for the automobile.
d) Integrate existing and on-going data collection and analysis (by others) relating to pavement
conditions and improvements.
e) Analyze draft results of the Traffic Demand Model and Operational Analysis and coordinate
any revisions or updates (by others) to address most recent growth projections and any
other results of other data and information obtained throughout the process. Assess
impacts of City’s current acceptable LOS (D), compare conditions and policies to industry
standards, and provide recommendations for any changes.
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f)

Schools, libraries, parks and recreation open space must receive special consideration for
bike and pedestrian crossings and connectivity.

g) Incorporate the results of a pending, Road Safety Audit (RSA) of Division Avenue;
coordinate and integrate recommended solutions and provide cost estimates and an
implementation strategy specific to Division Avenue into the MTMP.
h) Connectivity (east/west) between Highway 2 and Highway 95 must receive special
consideration, specifically, the impacts on residential neighborhoods and overall safety.
i)

Superior and First Avenue must receive special consideration.

j)

Recommendations for safe design of intersections and utilization of mid-block crossings will
be required as part of the overall multimodal system plan.

k) Consider impacts of current and future railroad crossings on the overall multimodal system.
l)

Consider SPOT as a vital transportation element in the MTMP.

m) Consider the anticipated growth of the County-owned Sandpoint Airport.
n) Consider fluctuations of tourism on the system, continued local and regional growth, nearby
attractions and destinations, developments, and other various trends and factors that may
impact future demands on the system.
o) State-owned and maintained highways within and adjacent to City limits serve as critical
thoroughfares for users and serve as the local, major arterials. Consideration of ITD
priorities, concerns, and constraints is essential to the overall practicality and
implementation of the MTMP. Evaluate options for achieving a balanced, multimodal
approach in partnership with ITD.
Deliverable: Draft and Final System Recommendations, with accompanying cross sections,
level of service analysis, bike and pedestrian networks, accessibility standards, and other
products and recommendations developed as part of the MTMP.
TASK 5. Data and Technology
a) Develop recommendations on specific emerging technologies and advanced data
processing capabilities to pursue in the execution of the MTMP.
b) The recommendations shall be geared toward maximizing utility of existing resources and
providing easy-to-use, seamless transportation solutions for all users.
c) The recommendations shall help the City keep up with technological developments in the
transportation industry (e.g. Connected and Automated Vehicles), while taking into
consideration the risks of investing in new technologies that may become obsolete.
d) Recommendations for public-facing tools and services shall take into account emerging
trends in the way that all transportation system users’ interface with technology.
e) Where applicable, recommendations shall be included for potential pilot studies and
demonstrations, and possible funding mechanisms.
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Deliverable: Draft and Final Report of Data and Technology Recommendations
TASK 6. Multimodal Transportation, Capital Improvement Plan
a) Considering the Final System Recommendations, provide a needs assessment for the
multimodal transportation infrastructure required to achieve a fully integrated multimodal
system. The needs assessment shall reflect conceptual-level details and costs associated
with implementing any recommended multimodal projects, pavement maintenance projects,
as well as concepts and costs for accessibility improvements, bike, pedestrian and transit
infrastructure (new, repair, and/or replacement).
b) Added operational and maintenance costs associated with any enhancements and nontraditional infrastructure shall be considered.
c) Assist with developing a strategy and decision-making structure to enable prioritization of
needs based upon a multitude of factors and considerations contemplated during the
development of the MTMP.
d) In response to the needs assessment and priority structure, provide a program (Capital
Improvement Plan) of projects based upon established priorities that will lead to the
implementation of the multimodal transportation plan in a near-term (1-6 years), mid-term (710 years) and long-term (beyond 10 years) timeframe.
e) The CIP shall dovetail with other major development or redevelopment initiatives in the City,
such as outcomes of the Water Master Plan and Sanitary Sewer improvements.
f)

Projects identified in the CIP must have discrete and independent utility in a manner that
may be advanced into project development and implementation.

g) The CIP must reflect a comprehensive strategy for implementing the multimodal
recommendations in a logical fashion and sufficiently detailed enough to support future
funding efforts.
Deliverable: Draft and Final – Capital Improvement Plan
TASK 7. Complete Multimodal Transportation Master Plan
a) Compile all deliverables into single, comprehensive document.
Deliverable: Draft and Final – Multimodal Transportation Master Plan
Services are intended to begin immediately upon City Council approval of a contract with the
selected consultant, following the negotiation of a contract acceptable to Sandpoint. The
Agreement terms and conditions shall be a modified-version of the EJCDC E-500 contract form.
E. SOQ Format and Content
The SOQ shall contain the sections listed below, separated by dividers, and shall respond fully
to all requirements of the RFQ. SOQs are limited to 24 single-sided (8-1/2” x 11”) pages, not
including a cover page or dividers, no less than 11-point font. Submittals which do not address
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the items in this section may be considered incomplete and may be deemed non-responsive by
the Review Committee.
1. LETTER OF INTEREST: Provide a letter of interest signed by an authorized
Consultant representative, including contact information. The SOQ shall identify in
which office(s) the majority of the work will occur. Acknowledgement of any
Addenda. Inclusion of all the items indicated above will constitute a passing score
for this section (1-page maximum).
2. STAFF QUALIFICATIONS: The SOQ shall include a project team member
organizational chart and a listing and biography of key individuals proposed to be
assigned to the project with emphasis on a designated Project Manager. The Project
Manager should be the individual conducting the day-to-day activities on this project.
The Project Manager is not the principal-in-charge unless the principal is actually
performing the work.
Minimum qualifications: the Project Manager shall have at least 10 years of related
experience (type of experience is more important than location of experience) in
transportation master planning; at least one key individual shall have specialized
knowledge and proven experience relating to pedestrian and bicycle master
planning; at least one individual shall have relevant experience in integrating
planning efforts to provide multimodal solutions.
Each individual’s proposed position/responsibility shall be indicated.
Special
emphasis shall be provided to the individual’s background, qualifications,
certifications, experience on related and/or similar projects, and the location where
their work will be performed. At least three (3) client references, including name,
description of past working relationship, and current contact information, shall be
listed for each key individual who is proposed in the organization chart. Professional
engineering licenses, including discipline and state of licensure, shall be designated
for each individual. All known design-professional sub-consultants needed to
complete the project (individual or firm) must be identified in the Staff Qualifications.
Inclusion of all the items indicated above with a clear representation of each team
member’s competency and successful past experience with related and/or similar
projects meeting the minimum qualifications, and to include at least three (3) positive
client references for each key individual, will constitute a passing score for this
section (6-pages maximum).
3. MANAGEMENT APPROACH: The SOQ shall include a project-specific discussion
regarding the Consultant’s management approach, including coordination and
monitoring of project schedule, cost, scope, communications, quality, resources and
other management issues that the Consultant feels should be addressed. Emphasis
should be placed on how the Consultant’s management approach will promote the
Project’s success. The Consultant’s approach to quality control in the preparation of
documents and other deliverables shall be clearly described in this section (1-page
maximum).
4. RELATED PROJECT EXPERIENCE: The SOQ shall include detailed profiles of
similar projects that the Consultant and proposed team members have completed in
the last five (7) years including project name, date, description, and location. For
each project, indicate which proposed team members worked on the project and
describe the role/work they performed and their levels of involvement. Clearly
explain why past project profiles are relevant and comparable to the goals and
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challenges in Sandpoint. Describe innovative approaches on past projects that may
be applicable to Sandpoint and highlight any achievements of integrating multimodal
systems in a manner that balanced competing priorities. Provide examples of efforts
that proved to result in project(s) funding. (6-pages maximum).
5. PROJECT UNDERSTANDING: The SOQ shall include a general description of the
Consultant’s understanding of the community’s challenges (current and future) and
intended outcome of the MTMP. Include the Proposer’s approach to achieving the
Scope of Services provided in the RFQ, including details to implement the tasks, any
foreseeable challenges, and risk mitigation measures. Include any assumptions,
suggested revisions to the scope or services, and list any additional documents or
resources necessary to complete the Work (6- pages maximum).
6. PROJECT SCHEDULE: The Consultant shall provide a detailed project schedule, to
include significant project milestones, in order to allow for project completion by the
date outlined in Section 6, Project Schedule.
List proposed project staff
commitments on other projects in relation to their availability for this project (2-pages
maximum).
F. Review and Evaluation of SOQs
Responses to this RFQ will be evaluated and ranked by a Review Committee consisting of
Sandpoint Staff. Selection will be based on the following criteria (100 points total):
1. COVER LETTER

(PASS/FAIL)

2. STAFF QUALIFICATIONS

(PASS/FAIL)

3. MANAGEMENT APPROACH

(10 points)

4. RELATED PROJECT EXPERIENCE

(40 points)

5. PROJECT UNDERSTANDING

(40 points)

6. SCHEDULE

(10 points)

Sections 1 and 2 of the SOQ will be evaluated on pass/fail criteria. Failure to achieve a
pass rating on the components of these sections may result in the SOQ being declared nonresponsive and the Proposer being disqualified. All other sections of the SOQ will be
evaluated and scored on a qualitative basis.
Final ranking and selection may be made after oral interviews of the top two or three
Proposers at the discretion of the Owner. If applicable, the oral interviews will be scheduled
within one weeks after the SOQ due date and will be factored into the final scoring as
indicated above.
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G. Project Schedule
The following is a schedule of project milestones; all dates are subject to change.
Milestone
Issue RFQ
SOQ Due Date
Evaluation, Interviews, Selection
City Council Contract Approval
Estimated Notice to Proceed
Draft MTMP
Final MTMP

Date
Tuesday, September 17, 2019
Tuesday, October 15, 2019
October 15-25, 2019
November 6, 2019
November 8, 2019
April 30, 2020
May 26, 2020

H. Submissions and Inquiries
Sandpoint encourages disadvantaged, minority, and women-owned Consultants to respond.
Submit three (7) hard copies and one (1) electronic pdf copy of your Statement of
Qualifications to:
City of Sandpoint, Municipal Clerk
1123 Lake Street
Sandpoint, Idaho 83864
SOQs will be received until 2:00 p.m. local time Tuesday, October 15, 2019.
Any questions regarding this project should only be directed in writing no later than October
8th, 2019 at 2:00:00 PM local time to Cheryl Hughes, Procurement and Contracts Officer, at
chughes@sandpointidaho.gov.
I.

Additional Terms

1. By the submission of a SOQ, the Consultant agrees to ensure that, at the time of
contracting, the Consultant will have no interest, direct or indirect, that would conflict in
any manner or degree with the performance of the Consultant’s obligations under the
Agreement. The Consultant shall further covenant that, in the performance of the
contract, the Consultant shall not employ any person, or subcontract with any entity,
having any such known interest.
2. Respondent, by submission of a SOQ, agrees to not discriminate against any worker,
employee, application subcontractor or any member of the public because of race, color,
gender, age, national origin, or disability, or otherwise commit an unfair employment
practice. Respondent further agrees to comply with all Federal, State, and Local equal
employment opportunity requirements.
3. City assumes no liability for disclosure of proprietary material submitted by respondents.
SOQ submittals shall be considered public documents under applicable state law except
to the extent portions of the submittals are otherwise protected under applicable law.
4. No stipends will be provided for providing a response to this RFQ.

P a g e 13 | 15

CITY OF SANDPOINT | REQUEST FOR QUALIFICATIONS (RFQ)
2020 MULTIMODAL TRANSPORTATION MASTER PLAN
5. The issuance of this SOQ does not constitute an assurance by City that any contract will
actually be entered into by the City, and expressly reserves the right to:
• Waive any immaterial defect or informality in any response or response
procedure
• Reject any and all proposals
• Reissue the RFQ
• Invite additional respondents to the proposal
• Request additional information and data from any or all respondents
• Extend the date for submission of responses
• Supplement, amend, or otherwise modify the RFQ, and cancel this request with
or without the substitution of another RFQ
• Disqualify any respondent who fails to provide information or data requested
herein or who provides inaccurate or misleading information or data
• Disqualify any respondent on the basis of any real or apparent conflict of interest
J. Protests to Owner
●

Prior to a submission of a protest relating to or arising from the solicitation for RFQ, all
parties shall use their best efforts to resolve concerns raised by an interested party
through open and frank discussions.

●

Protests shall be concise and logically presented to facilitate review by the City. Failure
to substantially comply with any of the requirements of this section may be grounds for
dismissal of the protest.

●

Protests shall include the following information:
A. Name, address and fax and telephone numbers of the protester;
B. Solicitation or contract number;
C. Detailed statement of the legal and factual grounds for the protest, to include a
description of resulting prejudice to the protester;
D. Copies of relevant documents;
E. Request for a ruling by the City;
F. Statement as to the form of relief requested;
G. All information establishing that the protester is an interested party for the
purpose of filing a protest; and
H. All information establishing the timeliness of the protest.

●

Protests based on alleged apparent improprieties in the RFQ Documents and solicitation
procedures or evaluation and award criteria shall be filed at least ten (10) calendar days
before the SOQ submittal date. Failure to promptly file a protest based on solicitation
procedures or evaluation and award criteria shall be deemed a waiver of the right to
pursue a protest. In all other cases, protests shall be filed no later than five (5) calendar
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days after the basis of protest is known or should have been known, whichever is earlier,
but no later than ten (10) days after the SOQ due date.
●

Action upon receipt of protest:
A. Upon receipt of a protest before award, a contract may not be awarded, pending
resolution of the protest, unless contract award is justified, in writing, to be in the
best interest of the City.
B. If award is withheld pending City resolution of the protest, the City will inform the
proposers whose SOQs might become eligible for award of the contract. If
appropriate, the proposers will be requested, before expiration of the time for
acceptance of their SOQs, to extend the time for acceptance to avoid the need
for re-solicitation. In the event of failure to obtain such extension of time,
consideration should be given to proceed with award.
C. Upon receipt of a protest within ten (10) days after contract award, the City shall
immediately suspend performance, pending resolution of the protest, including
any review by an independent higher level official, unless continued performance
is justified, in writing, for urgent and compelling reasons or is determined, in
writing, to be in the best interest of the Owner.
D. Pursuing a protest does not extend the time of obtaining a judicial stay, injunction
or other remedy.
E. The City shall make its best efforts to resolve protests within 20 days after the
protest is filed. To the extent permitted by law and regulation, the parties may
exchange relevant information.
F. City protest decisions shall be well-reasoned, and explain the City’s position. The
protest decision shall be provided to the protestor using a method that provides
evidence of receipt.
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